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ITosicHIOBa/IbHA 3aNUCKA

[Tporpama BCTYMHOTO ICIIUTY B AacHipaHTypy NpU3HAYEHA s
3100yBaviB HAyKOBOTO CTYIIEHS MOKTOpa (isocodii 31 cremiaibHOCTI
029 «Indopmaniiina, 6i6mioTeyHa Ta apxiBHa ClpaBay, IO BCTYNAlOTh B
aclipaHTypy 3 O3HAu€HOi crerjaJpHOCTI. Mera mporpaMu — HajaTu
METOAMYHY JIOTIOMOT'Y Y MiArOTOBLI /10 BCTYITHOTO ICIIUTY B acIipaHTypy
MaiOyTHIM acmipaHTaMm, 3100yBadaM HAyKOBOTO CTYIICHIO <JIOKTOP
¢inocodiin.

3100yBay Mae BUSBUTH Ha BCTYHNHOMY ICHHTI 3 1H(OpMariiiHoi,
610:ioTedHOl Ta apXiBHOI CIIpaBH BHCOKHI PiBEHBb 3arajlbHOTCOPETUYHOT
Ta podeciitHoi MiAroTOBKH, 3HaHHA Teopii iHdopmartii, icTopii Ta Teopii
610mioTeuno-6i0miorpadiuHoi crnpaBu; mepiogu3alii iCTOPHYHUX €TamiB
CTAaHOBIIEHHS 1  PO3BUTKY  iHpoOpMaTHKH,  010J10TEKO3HABCTBA,
0ibmiorpado3HaBCTBa, apXiBO3HABCTBA K HAYKOBUX  JAWCIMILIIH;
TpaHcopMaliifHOro po3BUTKY 1H(POpPMAIHUX IIEHTPIB, apXiBiB,
010:1i0TeK Ta CIOPITHEHUX JAOKYMEHTAIbHO-KOMYHIKALIHHUX CTPYKTYP,
0COOJIMBOCTI iX POAOBUAOBOTO MOJLTY B KOHKPETHO-ICTOPUYHUX yMOBax
OKpPEMHX pErioHIB KpaiHM 1 CBITY; 3aKOHOMIPDHOCTI CTaHOBJIEHHS Ta
¢yHKLIOHYBaHHS 1H(OpMaLiiiHOi ramy3i, (opMyBaHHSA 1i OCHOBHHX
MiICHCTeM 1  HampsiMiB  JISUTBHOCTI;  3aBJAHHA  MDKHApOJHOTO
CHiBpoOITHUITBA YKpaiHM B raimy3i oOMiHy iH(opMaliero B yMOBax
ro0ai3allii KOMYHIKAI[IHHOTO MPOCTOPY.

3n100yBay Mae 3HATH OCHOBHI HAayKOBI IIKOJIM Ta MepcOHalii B
610mi0Teko3HaBCTBl, 0i0miorpado3HaBCcTBl, apXiBO3HABCTBI; Cy4yacHl
TEHJIEHIIT pPO3BUTKY O0i0aioTeuHO-iH(POpMAIIIiHOI Ta apXiBHOI OCBITH,
MIITOTOBKU KaJpiB MJisl JOKYMEHTAIhHO-KOMYHIKAIlIMHUX YCTaHOB B
VYkpaiHi Ta 32 KOPJIOHOM.

PiBenr 3HaHB, SKHI Mae TPOAEMOHCTPYBATH 3700yBad Ha
BCTYITHOMY ICHHTI B acHipaHTypy, He OOMEXYETbCS KOJIOM MHUTaHb,
BH3HAYEHUX Yy Tmporpami. BiH TakoX Mae BiJIBHO OpIEHTYBATHCS B
myOJTiKamisgx 3 TEMH CBOTO JAUCEPTALTHOTO JOCIIKEHHS, 3HATH TEOPio,
1CTOPIIO Ta Cy4aCHUM CTaH JOCIIIKYBaHOI MPOOJIEeMH.



3MICT

Tema 1. Teopis inpopmanii

CyrtHicTh 1 BH3HayeHHsA iHpopMamii: aTpuOyTUBHHMA 1
¢ynkuionanpHuid  migxoau. BmactuBocti  iHopmanii.  Dopmu
icHyBaHHs i1H(popMalii — moiie, 3BYK, curHan. dopmu dikcamii 1
TUpaXyBaHHS iHpopmanii — 3HaKu, cuMBoid, Koau. CormianpHa
iHopmaris sk HaBuIMi THN 1HGOpMaIlii. OCOOIMBOCTI COIIATBLHOT
iHpopmarii Ta ii piBHI. 3aranpHi mpoOieMu Kiacudikaii corianabHoi
iHdopmanii. Ctpykrypa # 0COOIUBOCTI coIianbHOI iHGOpMAILi.
3microBHul acmekT iH(opmamii. ColianbHUA, aKCIOJIOTIYHUH
acCIeKTH ColialibHOI iHDopMmarrii.

MacuBu Ta motoku iHdopmamii.  HaykoBo-TexHiuHa,
BUPOOHUYO-EKOHOMIYHA, CYCHUTBHO-TIONITUYHA, XYAOXHS, MacoBa
iH(dopMalis: 3arajgpbHa XapaKTepUCTUKA, CTpyKTypa. OcoOimBOCTI
JIOCTYy Ta BHUKOPUCTaHHS coIialbHOl iHQOpMarii, 3B'SI30K 13
JTyXOBHOIO IT1JICHCTEMOIO CYCI1JIBCTBA.

Tema 2. Indpopmanis ik pecypc po3BHUTKY CyCHiJILCTBA

[TonsarTss iHdoOpMauiitHoro pecypcy. Buam iHdopmaniiiHux
pecypciB. [ndopmariiini  pecypcu SK  JDKEpeso  1HHOBAIIMHUX
HEepeTBOPEHb y CyCHiIbCTBI. PecypcHuil miaxin no iHdopmarnii sk
OCHOBa KOHIENIl ymnpaBiiHHSA 1HGOPMALIHHUMH pecypcamu.
CHCTEeMHO-TEXHOJIOTIYHI MOXJIMBOCTI Oprasizaiii iHpopmamiiHux
pecypciB  cydacHOTO  cycmiibcTBa.  [IOHSITTS 1 CYTHICTB
iHpopManiiiHoro noreHmiaay. OCHOBHI XapaKTepUCTUKU 1H(popMarii
AK TPOINYKTY 1 pecypcy cychiabcTBa. [HbopManiiHUNA pUHOK:
3arajibHa XapaKTepPUCTHKA Ta OCOOIMBOCTI.

VYrupasninas iHQOpMAITi€r0 B CUCTEMI COIIaTLHOTO YIIPaBIIiHHS.
[adopmariitnuii MeHEIKMEHT sK 3aci0 JOCSTHEHHS pIBHOBaru B
CTPYKTYp1 couioiHdopMalifHUX MIPOLIECIB. [TinTprmMka
iH(popMaLiifHUX MPOIECIB K METa 1 3MICT yNpaBJiHHA 1HPOPMALIIE0
Ha PI3HUX PIBHAX cycniapHOro OyTTa. IHdopmarmis sk 3acid
COLIIIBHOTO PETyIOBaHHS. YIIPaBIiHHS COLIaIbHO-1HPOPMaLIHHUMU
MpoIlecaMr Ha PI3HUX PIBHAX COIIABbHOI CTPYKTYpHU: CYCHIHCTBA,
YCTaHOBH, OCOOUCTOCTI.

Tema 3. Indpopmaniiine cycnijibCTBO Ta CyCHJILCTBO 3HAHD:
OCHOBHI HATIPSIMU PO3BUTKY

@eHOMEH Ta OCHOBHI XapaKTepUCTUKHU 1H(POPMALiHHOTO
cycrnisibeTBa. Kpurtepii mepexomy cycminbcTBa a0 iH(MOpMaIiiHol
crafgii po3ButTky. [loHATTS Ta ckiamoBi mporecy iHpopmaru3amii
CYCITUIbCTBA. Crpareriuni HaIpsMu iHpopmaTuzamii,  ix
oOrpyaTyBanHa. @opMyBaHHS HU(GPOBOTO MPOCTOPY 1HPOPMAIIIHHOTO
cycrisibetBa.  CortianbHi  HACHIAKM TEXHOJIOTIYHOI  MoJepHizamii
CYCITUIbCTBA.

[ndopmariiiiHa KynbTypa CycHiIbCTBA Ta OCOOMCTOCTi: MeTa,
piBHi, 3aBmanHsi. @opMyBaHHS HOBOi CYCIUIBHOI CBIZOMOCTI.
Cucrema ympaBlliHHA —COLIaNbHO-IHPOPMAIIMHUMH  MIPOLIECAMHU:
METO/M, TEXHIKa Ta TEXHOJOris (YHKIIOHAIFHOTO 3a0e3MeyYeHHs
iHpopMmaTu3ariii.

[lepexin mo cycminbcTBa 3HaHB: TpaHchOpMaIiiiHI yMOBH i
O3HAaKM. 3aKOH EeKCIIOHEHIINHOro 3pocTaHHs 00cAry 3HaHb.
Konuenmiss cycniabcTBa 3HaHb B CYYAacHIM COIIIOKOMYHIKaI[IHHIN
Teopii.

Tema 4. Indpopmaniiina iHppacTpyKTypa cycniibcTBa

[ToHsTTS, OCHOBHI CKJIaAOB1 1H(pOpPMaLIiHOI 1H(PACTPYKTYpH
CYCIIiJIbCTBA.

IcropyyHi  yMOBHM, COLIOKYJIbTYpPHI  ()aKTOpH  €BOJIIOLIT
CcKiagoBux  iHpopmamiiiHoi  iHpacTpykTypu. [loHATTS  1po
1H(popMaLiHO-KOMYHIKalliiiHI peBoyoNii B cycnuibcTBl. ETtanu
CTaHOBJIEHHS 1H(OpPMaliIHHO-KOMYHIKAIHHUX KaHaTiB: BUHUKHEHHS
MOBH, MTUCEMHOCTI, KHUTOAPYKYBaHHSI, €JIEKTPHYHUX
KOMVHIKaI[iiHuX 3aco0iB (pamio, TenedoH, Tenerpad, TeneBizop,
MEePCOHANBHUI KOMIT'IOTEP); €IEKTPOHHUX KOMYHIKALIHHUX MEpEex,
IHTENEeKTyalbHUX 1H(QOPMAIIHHUX TEXHOJIOTIH.

JlokyMeHTanbHa  KOMYHIKAlisl K JIOMIHaHTa  pO3BUTKY
KHHUTOBHJIAHHS, KHUTOPO3MOBCIOJIKEHHS, 010110TEYHOT,
610morpadiynoi, apxiBHOI AISIBHOCTI. 3aKOHW Ta 3aKOHOMIPHOCTI
PO3BHUTKY CKJIAJIOBUX CUCTEMHU JOKYMEHTAIBHUX KOMYHIKaIIIH.

Cucrema coriaTbHUX KOMYHIKaIli: apXiBu, 010110TeKH, My3ei,
6i0miorpadiuHi ciry>x0H, BUIaBHULITBA, KHIXKKOBA TOprisiis, 3MI Torto.



CyuacHuii cTaH Ta TeHACHLII pO3BUTKY iH(opmariiiHo-
(G poBOTO METIAIPOCTOPY.

[apycrpis  iHpoOpMamiHUX ~ TEXHOJNOTIH,  HPOTrPaMHOTrO
3a0e3mevYeHHss Ta 3aco0IB 3axUCTy JaHMX. eJeKOMYHIKalliitHa
iHppacTpykTypa VYKpainu. dDopMyBaHHS CHCTEMH BHPOOHHIITBA
iHpopMamiifHuX  TPOAyKTIB 1 mocuyr.  lleHTpu-reHepaTopu
iHpopMamiifHuX pecypciB. bibnioreyno-iHpopmaniiHa NisIbHICT 5K
iH}pacTpyKkTypHa ransys3b. [Tincucrema HayKOBO-TEXHIYHOL
iHpopmarii. OcBiTHs migcucrema. [HpopmariitHi cuctemn 1 Mepexi.

ComnianbHO-KOMYHIKaIIMHUNA 1HCTUTYT. KyMyJISITUBHI IHCTUTYTH
(apxiBu, Oibmiorekn, wmy3ei, opranu HTI, TenmekomyHikaiiHi
cTpykrypu). HekymynsatusHi iHcTUTyTH (OCBiTa, 3MI, KynbTypHO-
JO3BULIEBI CTPYKTYpPH, KHHTOBHJABHHIITBA, KHIDKKOBA TOPTIiBJI,
TypusMm). Cuctema couiaJbHUX KOMYHIKAIK SIK 3MillIaHa Tocnoaapya
cucrema. CHCTeMHO-OpraHi3aliifHi 3acaay KOHCTPYIOBAaHHS HOBHUX
COIliaIbHUX peaii.

Tema S. Indopmaniiini cucremu, Mepe:ki, TEXHOJIOTII
ba3u naHux: BU3HaYeHHs, TUIIOJIOT1S, eTanu po3poOku. OCHOBHI
MOJIeNl TaHUX: BU3HAYEHHS, XapaKTepuCTUKa. TeKCTOBI Ta TaOIWYHI
npoiiecopu: iHTepdeic Ta IHCTpyMEHTaIbH1 3aC00M (DYHKITIOHYBaHHSI.

Cucremu ynpaBminHg Oazamu ganux (CYBJI): BuzHaueHHs,
CKIaja, (YHKIIOHAIbHI MOXIUBOCTI. (OCHOBHI (YHKIIIOHAJIbHI
MoskuBocTi Ta npuszHadeHHs CYBJ] Access. [ndopmaniiini mepexi:
GbyHKIIT, TpU3HaYeHHs, Ki1acuikallis.

VHiBepcanbHi 3acobu momyky iH@opmanii B IHTepHeT:
KJacudikaris, METOIUKa 3aCTOCYBaHHSI. Enextponnuii
JOKYMEHTOOOII: CYTHICTh, 3aBJIaHHs, MOXJIUBOCTI. Ilpuniunu Ta
3aco0u YIpaBJIiHHSA €JIEKTPOHHUM JOKYMEHTO0OiroM. Beb-Texnomorii
B YIIPaBIIiHHI €JIEKTPOHHUM JIOKYyMEHTO00IroM

EnexktpoHHMii apxiB: NpPUHLMIMN OpraHizamii Ta CTpPYyKTypa.

ABToMaTu3oBaHa  iHpoOpmauliiHa ~ cUCTeMa: ¢byHKLIOHATTBHA
CTPYKTYpa, XapaKTeprucTuKa 0a30BUX IMiICUCTEM.
Cucremu aBTOMAaTH3aIil JIIOBOJICTBA: 3arajbHa

XapaKTEPUCTHKA, TPOTPaMHE 3a0e3TICUCHHS.

Tema 6. lIpukiaanni inpopmaniliHo-KoMyHiKaliHHI
TeXHOJIOTiI

3aranpHe TOHATTS COLIAJIBHOI KOMYHIKAIii $K CYKYIHOCTI
MPOIIECIB 1 CTPYKTYp 00Iry iH(dopmarllii Ta 3HaHb y CYCHUIBCTBI, IO
3a0e3MeuyroTh HOT0 iCHYBaHHS W po3BUTOK. ComiagbHa KOMYHIKAIis
sIK 3aci0 oprani3anii JisUIbHOCTI Ha OCHOBI IIJIECIIPSMOBAHOT TIepeaayl
ta oOMmiHy iHdopmamiero 1 3HaHHaMu. ComianbHi  QyHKIT
KOMyHikamii. MarepiasibHa ¥ igeanpHa  (MyXOBHA) — CKJIAJI0OBi
KoMmyHikanii. Mogeni komyHikamii. ComianbHi acreKTH KOMYHIKaIlii.
HinsoBi mapameTpu couianbHOi komyHiKalii. Cy0’€KTH KOMYHIKaIlii.

Bunuknenns COLIAJIBHO-TEXHOJIOTTYHUX KOMILJIEKCIB
(peniriiHUX, TMOJNITUYHUX, MOOYTOBO-TPAJULINHUX,  OCBITHBO-
BUPOOHMYHX) Ta IX BIUIMB HA PAIliOHAIBHY PETJIAMEHTAIIII0 MTOBEIIHKA
mofeit.  PO3BUTOK  MpUKIAIHUX  COLIaJbHO-KOMYHIKAI[iHHUX
texHosoriii. IloHATTS mpo TyoOANbHI  COWiaNbHI  TEXHOJOTII.
['moGanpHa MoOJepHi3alisl CycHiibcTBa: il 3MICT 1 TEHACHII].
ConianbHO-KOMYHIKAIIMHI ~ TEXHOJIOTII TO3ULIIOBaHHS CYyO’€KTIB
COLaNbHOI MIAJBHOCTI B CYCHIJIBCTBI (3B’A3KHM 3 TPOMAJCHKICTIO,
pekiiaMa, iMITKMEHKIHT, Oi3Hec-KoMyHikallli Tomo). CreriaaizoBaHi
[1P-texHonorii  (MOMITUYHI,  KOHCANTHHTOBI,  JKYypHANICTCHKI).
VYrpaBninus MPUKIATHUMHA COIIlaTbHO-KOMYHIKAI[I HHUMHU
TEXHOJIOTISIMHU.

Tema 7. Teopist noKyMeHTa siK 3aco0y nepenadyi indopmanii
[Ipobnemu wmacudikamii JOKymMeHTa. 3HAYEHHS CHUCTEMHOTO
PO3IIISIY TOKyMEHTa. 3arajibHi yABJICHHS MPO JTOKYMEHT SIK CUCTEMY.
30BHIIIHSA 1 BHYTPIIIHS CTPYKTypa JOKyMeHTa. BractuBocTti
nokymeHnTta. O3HaKkM JOKyMeHTa. PeKBI3UTH TOKyMEHTa.

JIOKyMeHT sK €IHICTh MaTepiagbHOi Ta 1H(OopMaliiHOl
cknagoBux. JlokymentHa iH¢opmamis. MarepiabHa  OCHOBa
nokymenTa. @opma MaTepianibHOTO HOCls 1H(OopMaii.

ComianpHa ponb JOKYMEHTA. 3arajbHi (yHKLII JOKyMEHTa:
iHdopmartiiiHa, KyMyJIaTHBHA, KOMyHikaTuBHA. CriemianbHi (QyHKIIIT
JOKYMEHTA: YIpaBIIiHChKA, JDKEpelbHA, IpaBOBa, MeEMOpiajbHa,
CTAaTUCTUYHA, TeIOHIYHA, MIATBEPKEHHS aBTOPCHKOTO MPIOPUTETY Ta
iH.



EBomtomiifHi  eTamu  PO3BUTKY JOKYMEHTa SIK  3aco0y
KOMYHIKaIlil: NpaJoKyMEeHTaJIbHHUN, €Tall PYKOIMCHOTO JOKYMEHTA;
€Tar MallMHOMMCHOTO JIOKYMEHTA; eTall TEXHOTPOHHOTO JOKYMEHTA.

CytHicTh Ta O3HakM Kiacuikamii JOKyMeHTa. 3MICTOBHI Ta
dopmanbHi  JOKyMeHTHI  knacudikamii. 3HAYeHHS  HAYKOBO
obrpyHToBaHoi  kimacudikamii  JOKymMeHTa Il €(EKTHBHOTO
¢dopmyBaHHs, 30epiraHHs 1 BHUKOPHCTaHHS JOKYMEHTHHX (DOHIIB.
38’5130k mpobsemMu GopMyBaHHS (POHIB MAIIMHOMPOUYUTYBAHUX
JOKYMEHTIB 3 MpoOJeMOI0 3a0e3MEUYCHHS] yCTAaHOBU TEXHIYHUMU
3aco0aMu iX cripuiiMaHHs, KOIIFOBaHHSI, 30€piraHHs i BAKOPUCTAHHS.

Tema 8. Bidsioreunuii coniajbHUM iHCTUTYT: OHATTS,
OCHOBHI €Tanyu CTAaHOBJIEHHS

bibmioteka sk migcucrema mepenadi 3HaHb Y CYCHIIBCTBI.
[onarrs mpo comianeHi ¢GyHKUII 1 comiadbHy poyib 0i0mioTeK Yy
cycninbcTBi. bibnioTeka B iHQopMaliifHOMY MPOCTOPI Cy4aCHOCTI.

biGmioreunuit comianbauii iHcTUTYT (BCI) sik BHma dopma
oprasizaiii AisNIbHOCTI: OCHOBHI TOHATTA Ta BHU3HAueHHS. [ omoBHI
etanu  crtaHoBiueHHs  BCl:  pykomucHuii,  momirpagiqHui,
enekTpoHHU. @PopmyBanHs BCIl, mnommpenHs mnornsaiB  Ha
6107110TEKy SIK 6a30BY MMIJICUCTEMY COLIIAJIbHUX KOMYHIKAIIH.

€nuna cucrema 6i6miotex Ykpainu. Tumum 1 Bugm 6i61i0TeK.
Mepexi Oibmiotek Ta ix cuctemMHa oprasizauis. [lpuHuunu
opravizauii (QyHKUIOHYBaHHS miacuctemu Oi6mioTek MiHicTepcTBa
KyIbTypu YKpaiHu, IHIIUX BIAOMYUX OI0MIOTEYHHUX CHCTEM.
[lepcriekTUBU PO3BUTKY O10JIOTEYHHX CHUCTEM 1 MEpeX B yMOBax
iH(dopMaTu3alii cycniibCTBa.

Tema 9. Bi01ioTeK03HABCTBO K HAYKA

bibnmioreko3HaBcTBO sk Hayka Tipo OiOmioreuHy cdepy
nismeHOCTI. ['eHesuc o0’ekta 1 mpenMera 010J110TEKO3HABCTBA.
Crpykrypa Hayku. Ctaryc 6i061i0TEKO3HABCTBA B CHCTEMi HayKOBOTO
3HAHHS, foro MDKIUCITUTITIHAPHI 3B’ SA3KU. Bzaemonis
610;110TEeKO3HABCTBA 3 CYCNUJIbHUMU HayKaMH. EKOHOMIYHI aclieKTH B
010;mioTeko3HaBCTBI.  BiOMIOTEKO3HABCTBO Ta TEXHIUHI  HAyKH.
Po3BuTOoK  B3a€MO3B’si3KiB  010J1I0TEKO3HABCTBA, KHUTO3HABCTBA,

6i6miorpado3HaBCTBa, iH(pOpMaTHKH, Teopii COIIIaTbHUX
KOMYHIKaIlii.

XapakTepuCTUKa COLIAIbHO-ICTOPUYHUX YMOB BHUHUKHEHHS 1
dbopmyBaHHs chepu 06i0mioTeyHOi AiSIBHOCTI. BUHHMKHEHHS 1
po3BHUTOK 0ibmioTexko3HaBuoi aymku. Ilepmi 6i6mioTeko3HaBYi mparli
XII—XIII cr. Po3utok 6i6mioTexko3HaB4oi qymku XVI—XVIII cr.
CranoBnenns 6i0mioTeko3HaBcTBa B XIX cr. BHecok ykpalHCBKHX
010J110TEeKO3HAaBIIIB y PO3BUTOK 0i0moTeuHoi Hayku y XIX cr. Ta Ha
noyatky XX cr. OCHOBHI eTamu PO3BUTKY BITYM3HSIHOTO
6i10mioTexo3HaBcTBa. OCHOBHI ~ €Talld  PO3BUTKY  3apyOiXHOIO
0610J110TeKO3HABCTBA.

Cyuachi 0i6sioreko3HaBul Juckycii. CTaH TepMIHOCHCTEMHU
010:110TEeKO3HABCTBA: 3arajibHa XapaKTEePUCTHKA.

CyTHICTP OCHOBHHMX MapajurM pO3BUTKY O010110T€KO3HABUOL
IYMKH: JIOKyMEHTHBHA, 1H(OpMAaTHBHA, KOTHITHBHA, COIIaJbHO-
KoMyHikaTuBHa.  [lepconamii  ykpaiHCBKMX  Ta  3apyOiKHHUX
0107110TeKO3HABIIB, 1110 PO3POOJISUIM OCHOBHI MapagurMH PO3BUTKY
610,110TEeKO3HABCTBA.

Tema 10. HaykoBo-meToanune 3a0e3ne4eHHs XiAJIbHOCTI
0i0J1ioTeK: CYyTHICTb, HANIPSIMU, OPraHi3alis

CucteMa METOJIMYHOTO KepiBHHUITBAa Oi0mioTekamMu YKpaiHH.
[IpoBinHi 610710TEKM — METOAMYHI UEHTPU YHIBEpCAJIbHUX Ta
rajmy3eBux 0i0mioTeyHnx Mepex. DyHKIT METOIUYHOI MiSUIBHOCTI:
oprasizamiiina, iHdopMaliiiHa, HayKOBO-JOCIIAHA, TIeJaroriyxa.
OcHoBHi Qopmu  opranizamii MeroauyHoi poOoTH  GiONIOTEK:
KOHCYJbTAIIl1, aHATITAYHI OITISIIH, CEMIHAPH, MAHCTeP-KITaCH, TPSHIHT .

Metonuyna po0oTa sIK yrpaBiiHHS iHHOBamisiMu. Bumu 3miH:
paaukanbHi Ta Moaudikyroun. dopMyBaHHS METOAMYHUX LEHTPIB
610mioTeK sIK MpodeciiHMX KOHCAITUHTOBUX CTpPYyKTyp. IlepeBaru
KOHCAITHHTY: BHUCOKHH piBEHb EKCIIEPTHOI JOMOMOTH, 3MIiICHHS
aKIECHTY Ha MPOIIeC BUPILICHHS TPOOIEMH.

CydJacHi HOpPMHU 1HTEJEKTYyaJIbHOTO Ta 1H(OPMAIIMHOTO TpaBa,
HampsiIMH 1X YIOCKOHAICHHSI. 3aKOHOIaBYa peryiaMeHTAaIlisl TisIbHOCTI
B raiy3i ¢OpMyBaHHS Ta BHUKOPHUCTaHHS €ICKTPOHHHX O010J110TEYHO-
iH(pOopMaLiiHUX pecypciB.



Tema 11. YnpapJinus 6i0/1i0Te4HOI0 JisVIbHICTIO B YKpaiHi

[TonsaTTs Mpo ynpapmiHHA B 0610110TeUHO-1HPOpMAaIiiHil chepi,
fioro cytHicTh Ta 3HaueHHs. OO’€kT, cy0’€KT, MeTa Ta MEXaHi3MHU
ynpaBimiHHS 010710TedHO0 Tamy3310. DYyHKITT yIIpaBiaiHHS Ta OCHOBHI
BUMOTH JI0 yIpaBiiHHS 0i0aioTexoro. YmpaBiiHHSA 0i071i0TEKO0 SIK
3acib opranizariiii Ta camooprasizaiii 610J10T€YHHX YCTaHOB.

biGmioTeuna cepa sk 00’ €xT nep:kaBHOI NOMITHKH. Jlep>kaBHUI
MPOTEKITIOHI3M B 0i0mioTeuniit cdepi. Llim 1 3aBmaHHs nepkaBHOT
noJiTuKH B 0i0ioTeuniit chepi Ykpainu. 3akoHOIAaBYE PETyIIOBAHHS
NOJATKOBUX MUIBI, MIANPUEMHUIITBA, JILEH3YBaHHSI OKpPEMHX
aCmeKTiB  JisuIbHOCTI B OiOiioTedHO-iHpOpMaIliiiHiii  cdepi.
3akoHonaBua 0a3a ympaBliHHSA [JisSUTbHICTIO 0i0mioTek YKpaiHu.
Cucrema opra”iB Ta piBHI JEp>KaBHOTO YHpaBIiHHS OiOIioTeKamH.
[Tpodeciiini 00’enHanHs 0i07I10TEYHOr0 CHPSIMYBaHHS SIK CYO’€KTH
yIpaBIiHHS Tamy33to. JlepkaBHI Ta JIOKaNbHI IUIBOBI IMPOrpamMu
po3Butky bCI.

3MiHI y 610110TeyHO-1H(pOpMaLIiTHOMY CEepEIOBHILL.
VYnpaBiaiHHS TEXHOJIOTIYHMM pPO3BUTKOM 0Oi0miotekn. HopmaTtusHO-
TEXHOJIOTIYHE  perjiaMeHTyBaHHs  O10JI0OTE€YHHMX  TEXHOJIOTIM:
CTaHJApTH, TEXHOJOIIUHI 1HCTPYKIii, TEXHOJOTIYHI KapTH, MOCaJ0BI
IHCTpYKLIi. YmnpaBiaiHHA 1HHOBauisiMM B  010mioTeuHid  cdepi.
IHHOBaMiiiHa MOMITHKAa PO3BUTKY Oibmiorek Ykpainu. ExkoHOMiuHI
METOM yIpaBiiHHs 010mi0TeKor0. CTUMYIIOBaHHS ITparli.

Tema 12. BiojioTeka sik cy0’ekT iH(popMaLiliHOTO PHHKY

Makpo Ta MIKpOpiBeHb €KOHOMIYHHUX BIIHOCHH Y 010J110T€YHO-
iHdopmaniiiHii chepi, ix cneundika. IndopmaniiiHi NPoIyKTH i
HOCIYTH $IK O0’€KT MPaBOBHUX Ta TOBAapPHO-TPOILOBHX BIJHOCHH.
PecypcHuit kommuiekc 010/110TeKH: MaTepiadbHO-TEXHIUHA, (JiIHAHCOBA,
KagpoBa ckianoBi. CucTeMa €KOHOMIYHUX TOKAa3HUKIB MiSUTBHOCTI
ycraHoBU. [IpuHIMNM, o0coOAMBOCTI Ta KaHanu (iHAHCYBaHHS
6i0mioTeuno-inpopmartiitnoi  chepu. Ilpioputern  OIOIKETHOTO
¢dbiHaHCYBaHHs, OOMEXECHHS Y BUKOPHCTaHHI IUIbOBHX ACHUTHYBaHb.
[InatHi mocmyrm sSK  BapiaHT LIJIECHPSIMOBAHOI  1HIIIaTUBHOL
TITBHOCTI  010JiIOTeK B yMOBaX  pPUHKOBOI  €KOHOMIKH.
XapakTepuCTUKa TMEPCIEeKTUBHUX AaCOPTUMEHTHUX TpYyN IJIaTHUX

MOCTYT BITYM3HSAHHUX 010110TEK.

MapkeTtuHroBuid  iHCTpyMeHTapii B cdepi  OiOmoreyHo-
iHpopmaniiinoi misutbHOCTI. [labmik piedmH3 y KOMYHIKamiiHINA
cucteMi MapketuHry. EdexkruBHi PR-ctparerii y 6i6mioTedno-
iHpopmamiiiHiii  gisubHOCTI.  BHpOOHMITBO Ta  BUKOPUCTaHHS
MEIIHHUX TPOAYKTIB y 3B’SI3Kax 3 TPOMAJACHKICTIO. EnexkrpoHHUI
nabJiK piIeHH3.

MOKIMBOCTI €KOHOMIYHOTO aHaNi3y SIK KOMIUIEKCHOT'O METOIY
YIIPaBIIiHHS TOCHOJAPCHKOIO isIbHICTIO Oibmiorek. Kpwurepii Ta
MOKa3HUKH e(EKTUBHOCTI 1 sKOCTI 0i0aioTeuHo-1H(pOpMaItiiHOT
nisutbHOCTi. OCHOBHI BHIM €(PEKTHBHOCTI BUPOOHHWYHMX MPOIIECIB:
(GyHKIIiOHANbHA, €KOHOMIYHA, couianbHa. CydacHa MOJeNb CUCTEMHU
ynpaBiiHHs sKicTio. [Ipobnemu imeHTmdikamii, cranmaptusamii Ta
ceptudikallii mpoaykTiB Ta mocAyr y O010mioTeqHo-iHpopMaIiiHii
rairysi.

Tema 13. Cucrema 0i06,1i0Te4HOr0 00CTyrOBYBAHHS
KOPHCTYBaviB

[ndopmariitni noTpebu KopHUCTyBauiB: MOHSTTS, BUAU, METOAU
BUBYCHHS, XapakTepucTUKu. Teopis iHpopmauiiHUX nOTped Ta
iH(popMmarniiiHoro 0o0ciayroByBaHHs —KopucTyBadiB. Kiacudikariis
IHAMBIlyalbHUX  Ta  KOJIGKTUBHUX  1HQOpMamifHMX  1OTped
kopuctyBadiB. CriBBIIHOIIEHHS 1H(OpMaLiifHOro 00CIyroBYBaHHS,
3abe3neueHHs Ta CynpoBOy NOTped KOPUCTYBaUiB.

Oco6nmBocTi BUBUEHHS 1HGOpMAIIHHUX TOTPed KOPUCTYBAUIB B
JOKYMEHTaIbHO-1H(POpMaIITHIX CTPYKTypax. MacoBa Ta
IHAUBiAyanbHa poboTra 3  yuTayaMud. MeTonuMKa  BHUBYEHHS
iHpopMmaniiiHux ~ moTrped  KopucTyBauiB.  IcTopis  BHUBYEHHS
iHpopManiiHuXx 1oTped uwuTaviB. I[HdopmauiiiHI TEXHONOTl Yy
BHBYEHHI iH(opMaliifHuX noTpeo.

CyTHICTb, 3aBJaHHA  Ta  TeXHoyorii  0616J10TeYyHOro
oOciyropyBanHs. Buan ta ¢opmu 6i0:110TeUHOr0 0OCTYrOBYBaHHS.
OcobmuBocTi IHJIMB1TyaIbHOTO, TPYIOBOTO, MacoBOTO

00CIIyroByBaHHS; CTalllOHAPHOT'O, HECTAI[IOHAPHOTO, IUCTAHLIHHOTO
obcnmyroByBaHHs. TpamauiliifiHi Ta HOBITHI TEXHOJIOTII 0i0JI0TEYHOTO
oOciyroByBaHHs.  3arajbHa  XapakTepUCTUKAa  HAmpsMiB  Ta



MOYJIMBOCTEH aBTOMarm3auii y cydacHiit 6i6mioreni. Cyuacui ABIC:
MOPIBHSIILHUN aHai3. ABTOMaTH3AITIA 00CITyrOBYBaHHS
KopucTyBauiB. EjekTpoHHa [ocTaBka JOKyMEHTiB. IHTepHeT Yy
610;1i0TeyHOMY 00CITYTOBYBaHHI.

Tema 14. Tpaucdopmanisi 6idioTeuno-inopmauiiinoi
AiSIIBHOCTI B YMOBAaX €J1eKTPOHHOIO cepeIoBHIIa

Inrerpanis enexTpoHHOI KOoMyHikauii Ta I[HTepHeTy B cucremy
COLiabHUX KOMYHiKalisx. @DyHKIIi Ta TmepeBarn eJIeKTPOHHOI
KOMYHIKaIlii.

Enextponna 6i0mioTexa: BHU3HAYEHHS, CTPYKTYpa, TEXHOJOTIi
cTBOpeHHs. Oco0auBOCTI GOpPMYBaHHS Ta BUKOPHCTAHHS MEPEKEBUX
SJICKTPOHHUX PECYpPCIB Ta TEXHOJIOTIH y 010moTeuHO-1HpOpMAaITiHHIN
JIsUIbHOCTI. [HTEepHeTCalTH BUIABHULTB, E€NEKTPOHHMX KHU)KKOBUX
MarasuHiB, 0i0miorek, iHpoOpMamiiHMX [eHTpiB. EjexTponHi
karajorn Ta moBHOTekcToBl bJl. Knacudikaris ta Tumonorizamis
eNeKTpoHHUX  010miorek. IIpoekTH CTBOpEHHS  HalllOHAJIbHHUX
eslekTpoHHUX Oi6siorek. KopnopatuBHi 0i6sioTedHi 00'eHaHHS.
ABTOpCBHKE MPaBO B yMOBax (POPMYBAaHHS Ta BUKOPUCTAHHS PECYPCIB
eNeKTPOHHUX 010710TeK.

ABTOMAaTHU30BaH1 616;10TeyHO-1H(pOpMAITITHI CHUCTEMU:
BU3HAUEHHS, BUAU, QYHKI[IOHATBHI MiICUCTEMHU.

Mertaingopmariiss Ta ciocoOu PO3KPUTTS 3MICTY €JIEKTPOHHUX
nokyMeHTiB. @DyHKIii Ta BUAM NOLIYKOBUX [HTepHET-cucTeM.
[TomryxoBi katayoru, mnomrykoBi MamuHu. [lomrykoBi iHTepdeiicu.
OCHOBHI Ta PO3MIHUPEHI MOXKIIMBOCTI MOIIYKY MepekeBoi iHpopmalii.
TexHomorii momyKy B pecypcax riao0ambHOI Ta KOPHOPATUBHUX
MEpex.

Opranizauis goctyny O0107J10TeK /0 MEpEKEeBUX PECYpCIB.
Jlinensiitni  pecypeu. Ilepeamnmata dyepe3  KOHCOPLIyMH — Ta
nepeaIuIaTHi areHTcTBa. Pecypcu BUIBHOTO JOCTYNy Ta KOMEpIiiiHi
[arepuer-pecypcu. Ilizxoam Ta NPUHIUNM CENEKIl, oOpraxi3arii
30epexkeHHs pecypciB [HTepHETY.

Inutepuer-cepBic B Oi0yioTekax: oOpraizamis, IOCIYTH,
HaBUYaHHS KOPUCTYBAYiB.

Tema 15. Teopiss aHATITUKO-CHHTETHYHOI IlePepoOKH
iHdopmamii
Meta 1 3aBHaHHS  aHATITHKO-CHUHTETHYHOI  IMEpPepoOKHU
inopmarii, nmpuuuHu i1 BUHMKHEHHsA. CHHOHIMIYHICTD TEPMIiHIB
«@HAIITUKO-CUHTETUYHA 00poOKa JOKYMEHTIB» 1 «HayKoBa 0OpoOKka
JIOKYMEHTIBY.

Buan aHAJIITHKO-CUHTETUYHOT 00poOKH: CKJIaQaHHSA
616morpadigaoro OTINCY, 1HJIEKCYBaHHS (cucTemaTu3airis,
npeaIMeTH3allis,  KOOpAWHATHE  IHJACKCYBaHHS),  aHOTYBaHHS,

pedepyBaHHs, HAYKOBUN MEPEKIIa], OIS TOKYMEHTIB.

Amnamiz 1 cuHTE3 SIK OCHOBHI METOJM aHAIITHKO-CHHTCTUYHOI
00poOku noxkymentiB. OcobnuBocTi 3aicHenHs mpoueciB ACO/I ms
TPaIUIIHHUX Ta ABTOMATHU30BAaHUX  1H(POPMAIIITHO-TTOIIYKOBUX
CHCTEM.

Crnenudika aHaTITUKO-CHHTETHYHOI OOpPOOKH JIOKYMEHTIB Y
010J110TEYHIH, 6i0morpadivHii, BHIABHUYIMH, HAyKOBO-
1H(popMaLiiHIN, apXiBHIN A1ISUIBHOCTI.

Tema 16. Ynpapiinusi aBToMaTusauiero 6i0aiorexn

ABTOMaTH3allis K KOMIUIEKC HAyKOBHMX, MPOEKTHUX, TE€XHIKO-
TEXHOJOTIYHUX Ta OpraHizaliiHUX 3aXOAiB, CIPSMOBaHUX Ha
3alpoOBaKEHHS]  KOMIT'IOTEpHUX  TEXHOJIOTiH y  6ibiioTedHo-
Oi6miorpadiuni  mpomecu. IlepeBarm Ta  OCHOBHI  HampsIMHU
aBTOMaTH3amii OiOJiOTEeK: CTBOPEHHS €JIEKTPOHHUX KaTaJoTiB;
PETPOKOHBEPCIS TPAAMIIIMHUX KaTaJOTiB B EJIEKTPOHHUU (QopMmar;
MIAKITIOUEHHS] K MepeXkaM Iepenadi JaHuX; 3a0e3leyeHHs JOCTyly B
[HTEepHeT; MpoBaKEHHsI aBTOMAaTU30BaHUX pobOouux Micub (APM),
aBTOMaTH3alliss pi3HOMaHITHUX (QyHKIIH 6i0mioTex; po3poOka
CydacCHHX TIPOCKTIB aBTOMarm3ailii Oi0iMioTeK Ta CTBOPEHHS
610;110TEUHUX KOMIT IOTEPHUX MEpPEeXk, CTBOPEHHS MOBHOTEKCTOBUX
€JIEKTPOHHUX O010J110TeK, OpraHizaiisi CIy:K0 eJIeKTPOHHOI JTOCTaBKU
JIOKYMEHTIB.

AIBC sik 3akirouHa crajis aBTomaru3aiii 610miotexu. [lepeBaru
Ta Hepoiiku ocHoBHUX BUaiB AIBC.

OcHOBHI eTanmu aBTOMaTH3alii O10JIOTEKU: TEPEANPOEKTHE
00CTeXEeHHS, po3po0Ka TEXHIYHOTO 3aB/IaHHS Ha CTBOPEHHS CHCTEMHU,



npoektyBaHHs AIBC (po3pobka iHpOpMaIiifHOTO Ta JIHTBICTHYHOTO
3abe3neueHds AIbC, BuOip mapaMeTpiB MpOrpaMHOIO Ta TEXHIYHOTO
3abe3meueHHs ), KOHDIryparii Mepexi, BIpOBaPKCHHS CUCTEMH.
OcnoBHi mnpunnunu ctBopeHHss AIBC — MoIynbHICTH
IpOrpaMHUX, amapaTHUX, JIHTBICTUYHHX, iH(QOpMAIiHHUX 3aco0iB,
CTaHJApTHI KOMYHIKaTHUBHI (hOpMaTH BBEJACHHS — BUBEJCHHS JaHHX,
JPYKHIH KOpUCTYBalbKuii iHTepdeiic, HaaiiHUI 3aXUCT JaHUX.

Tema 17. BioJaiorpadgiuna qisibHICTh SIK CHCTEMA: CYTHICTh
Ta CTPYKTYypa

Cytnicts 6i6miorpadiunoi gisueHocti (B/l) sk cucrtemu, ii
cy0’ekT Ta 00’ekT. CHucTeMa «IOKYMEHT — CIOXKHBAau» SIK €IUHUAN
00’exT 610miorpadivHOT MiSITBHOCTI.

JlisnpHICHUM MiIXiJ SK METOJ IMi3HaHHs Oi0miorpadii. ['onoBHa
CKJIaJ0Ba — JHWHaMiKa /isTIbHOCTI, $SKa BH3HAYAETHCS PyXOM
JOoKyMeHTOoBaHOi iHQopmamii y wdaci Ta mnpoctopi. OcHOBHI
KOMIIOHEHTH  0i0miorpadiuHoi  ASUIBHOCTI, iXHIM 3B’M30K Ta
HOCHIIOBHICTb: Cy0’€KT, 11iJIi, 00’ €KTH, IPOILIECH, 3aCO0U, PE3yJIbTaTH.

CnoxuBaui Oibmiorpagiunoi iHpopmarii. Kpurepii ixHboi
knacudikarii.

bibmiorpadiuanii momyk sk ocHoBa bJl. OCHOBHI TOHSTTS,
OB s13aH1 3 MOLIYKOM: «Oi0miorpadiunuil nomyk» 1 «6idmiorpadiune
BUSBIIEHHS», 1H(QopMaliiiHa mnoTpeda, 1HQoOpMaIiiHUI 3amnwur,
pENeBaHTHICTh, NMEPTUHEHTHICTh, KOE(]Ili€HTH MOBHOTH 1 TOYHOCTI
iH(dopmariiiHoro nomryky. Bunu 6i06miorpadiunoro nomryky. HoBiTHi
BUAM [HTEpHET-TIOIIYKY: OHJIAalfHOBUH Ta odaitHOBHIA.

[Ipouecu 6i0miorpadiunoi nisnpHOCTI. bibGmiorpadyBanHs sk
TpoIleC MiATOTOBKH Gibmiorpadiunoi impopmanii. Horo ocHoBHi
METO/IM Ta €TaIH.

biGmiorpagiune 0OCIyroByBaHHs K THPpOIEC JIOBEJICHHS
6i6miorpadiunoi indopmarii 10 crmoxuBaua. Moro OCHOBHI BUIM:
JOBiIKOBO-010miorpadiune  obOciyroByBanHss Ta Oibmiorpadiune
iHpopmyBanHusa. Tpanchopmartiss 6i6aiorpadiyHOro 00CIyrOBYBaHHS
B YMOBax iH(popmaTu3zarii.

3acobu 6ibmorpadiuHoi missbHOCTI. MeTtonu, kaHamm, Gopmu
nepenayi G6i6miorpadiunoi iHpopmanii. CydacHi eneKTpOHHI KaHaIu

nepenauyi bI.

bibmiorpadiuna nmpoxykiiis K pe3yabTar i 3acid nepenaui Bl
Knacudikamist ~ 6ibmiorpadiunoi  mpoaykuii 3a  CyCHUIBHHM
NpU3HAYEHHSAM, 3aJeKHO Big 00’ekta OiOmiorpadyBaHHs, 3a
(yHKI10HATBHO-I[IIbOBUM MTPU3HAYCHHSM.

AKTyaibHi mpo0sieMu oprasizaitii npodeciiinoi 6i6aiorpadianoi
JISUTBHOCTI B yMOBax iH(pOpMaTH3allii CyCIiIbCTBA.

Tema 18. CyuacHa oprani3zaniss BUpoOHUIITBA
0i0smiorpadgiunoi ingopmanii B Ykpaini
Judepenmianis Ta iHTerparis rary3eBUX 3HaHb SIK IIepeIyMOBa
Tpancdopmarlii TeMaTuyHOi CTPYKTYpH Oi0miorpadiunoi npoaykuii Ta
opraHizaniiHux bopm iH(pOopMamiifHOTO 00CITyroByBaHHs
CIIO’KHBAaYiB.

HamionaneHuii piBeHb cucTeMu Tamy3eBoi OibmiorpadivyHoi
iHpopmanii YkpaiHu: AepkaBHa MONITHKA, (QYHKIII Ta 3aBAaHHS.
CyuacHi mnpoOieMu CTBOpeHHs YKpaiHChbKoro Oi6iiorpadiuyHoro
peniepryapy.

XapakTepuCTUKa JiSUIBHOCTI YHIBEpCAJbHUX LIEHTPIB CUCTEMH
HTI Bceykpaincbkoro piBHA: KHmkkoBoi mamatu  YKpaiHu,
VYKpaiHCBKOrO  HayKOBO-JIOCHIAHOTO I1HCTUTYTY CTaHJapTH3allii,
ceprudikarii ta inpopmatuku (YkpHIAICCI), YkpaiHChKHil 1HCTUTYT
HayKOBO-TeXHIYHOiI ekcneptusu Ta inpopmauii (YkpIHTEI). OcHoBHi
HampsIMKA poOOTH MPOBIIHUX Oararorajiy3eBUX ILIEHTPIB KpaiHu:
HepxaBHoi HaykoBo-TexHiuHOi Oibmiorekn (JHTB) VYkpainu,
Hamionanenoi 6i6miotexkn Ykpainu im. B.l. Bepnancekoro (HBYB),
XapKiBCbKOi  JepKaBHOT HayKOBOI 610mi0TeKH (XIHB)
iMm. B.I'. Koponenka Tomo. YuacTh rajry3eBUx LEHTpPIB y GopMyBaHHI
rajry3eBUX iH(QOpMaLiiHUX pecypciB YKpaiHH.

lanmys3eBi 6i6miorpadiuni  uentpu. Ilpodini HanioHanbHOT
CHCTeMH  Taimy3eBOoi  iH(opmamii  BIINOBIZHO IO  3MICTY
Oi0miorpadiunoi iHMOpMaIli, MO TEHEPYEThCA: YHIBEPCAIBHUM,
GaratoranyseBuil Ta ramyseBuil. 1i piBHi: BCEyKpaiHCHKHIA,
perioHaJIbHUM Ta HU30BHH. LIEHTpU perioHaTbHOTO PIBHA CHCTEMH
raiy3eBoi iH(popmarii.



Iadopmartiiini MIPOJYKTH Ta IIOCITyTU rajry3eBux
Oi0morpadgiuyanx 1eHTpiB Ykpainm. OmnmaitHoBi ramy3eBi BIP
YKpPaiHCBKOT'O CerMeHTy [HTepHeTy.

OCHOBHI LIGHTPU HAYKOBO-I0MOMIXHOT 61010Tpadii B YKpaiHi.

OcHoBHi Hampsmu  OibmiorpadiuHoi  AisIBHOCTI  00MacHUX
yHIBepCaJIbHUX HAYKOBHUX 010110TeK YKpaiHHu.

Tema 19. Indopmaniiino-oiodaiorpadiuni pecypeu:
BU3HAYEHHS, TUII0JIOTisl, 0CO0JIMBOCTi PO3BUTKY

CytHnicth Ta cnenudika 6i6miorpagiyHUX pecypciB, O3HAKU iX
Kkacudikarii.

LlenTpu reHepyBaHHS AEpKABHOI Ta CHEIialbHOI, MOTOYHOI Ta
perpocnekTuBHO1  Oibmiorpadii. CremianpHa 06i0miorpadis, ska
pealizye OIIHOYHY (YHKIIIIO. Ii MiIPO3IIIN: HAYKOBO-AOMOMIDKHA,
npodeciiiHo-BUpOOHIYA, pEKOMEH/IalliifHa.

Merabiomorpadis (6i6morpadis 6i6miorpadii) — ocobOnuBui
BUJI O10mi0rpadii.

Cknan OibmiorpadiuHux pecypciB, KpuTepii iX OLIHKH Ta
AKICHOI qudepenuianii. ABToMaTtn3oBaHi 616miorpadiyai 0a3u JaHuX
Ta rajuys3eBi [HTepHeTpecypcu K CKiIaao0Bi iH(QOpMALIHUX pecypcCiB:
3arajibHa XapaKTepPHCTHKA.

Ocob6auBOCTI CKJIay Ta CTPYKTYpH raimy3eBux 0i0miorpadiuHux
pecypciB (Ha TNpUKIaAl COLIOTYMaHITApHOI, MPUPOJIHUYOHAYKOBOI,
TEXHIYHOI Ta KyJIbTypHO-MHUCTELBKOT chepH).

I"anmyseBi Oi0miorpadiuni pecypeu (BP) — mocepennuku Mix
JOKYMEHTaMH MPUPOJHUYO-HAYKOBOI Ta TEXHIUYHOI TEeMaTHKH Ta iX
KOpUCTYBa4aMH. 3HAueHHS [UX pecypciB ans  3a0e3redeHHs
6i0miorpadiunoro  indopmariero (BI) HaykoBOi, BHPOOHHMYOI,
OCBITHBOI Ta MOMYJSPU3aTOPCHKOI A1SUTBHOCTI.

CycninpHi  moTpebu B Oibmiorpadiuniit  iHGOpmarii
KOHKPETHOTO Tally3eBOro 3Micty: (mpodeciiiHi Ta Henpodeciiii).
OCHOBHI YHMHHHKH, SKi BIUIMBalOTh HAa 3MICT 1 JUHAMIKY
iHopmariifHux moTped crmoxuBadiB. OCHOBHI KaTeropii CroKHWBaviB
raimy3eBoi Oibmiorpadiynoi indopmamii. O3Haku ix kimacudikarii.
Crnenudika cTaBlIeHHS KOPHUCTYBadiB-CIICIIaNICTIB 10 Tamy3eBoi bl.
Metoau BUBYEHHS MOTped CHOXKUBauiB Traiay3eBoi Oibmiorpadiunoi

iH(popMarii: 3araJbHO-COLIOJIOTIYHI, CHIeLiaTbHO-TATY3EBI.

Tema 20. Biostiorpago3HaBcTBO AK HAYKa

OO0’€exT, IpeAMET, CTPYKTypa, MeToau Oi0miorpado3HaBCTBa SK
Haykd.  3B’s3ku  OiOmiorpado3HaBcTBa 31 CHOPIAHEHUMH
JUCHUILTIHAMU JOKYMEHTAIbHO-KOMYHIKALIHHOTO [IUKTY.

bi6Gmiorpago3HaBcTBO SK HAayKOBa AMCLUIUIIHA, IO BHBYAE
CTPYKTYPY 1 BJIACTHUBOCTI 616miorpadivnoi iHdopmarrii,
3aKOHOMIPHOCTI MPOIIECiB 1 CTBOPESHHS Ta JOBEJCHHS 10 CIIOKHBAYA.
OcHoBHI KoHIeNi1 6i6miorpadii: tokymeHTorpadiyHa, KHUTO3HABYA,
JisutbHICHA, KOTHiTOrpadivyna, iHpopMorpadiuHa, KyJIbTypoJoriuHa,
KOMYHIKaIliiiHa TOIIO.

['ene3uc 6ibmiorpadidyHoi HAyKH, OCHOBHI €Tamu ii PO3BUTKY.
Oynnatopu 6i6miorpadosunasctea B.C. Comikos, B.I'. AnacraceBuuy,
B.I. MexoB, M.A. Py6axin, I1.0. SpkoBcekwuii (XIX ct.).

PosBuTok 6i0miorpado3nascta I monouHi XX cr. BHEcOk B
Teopito  Oibmiorpado3HaBcTBa  yKpaiHChbKHMX — HaykoBUiB  [O.L
Mexenka, C.I. Macnosa, M.1. fIcurcekoro, @.I1. MakcuMeHka Ta iH.

OcobnuBocTi dbopmyBaHHS 616morpado3HaBcTBa K
caMoCTiiHOT HayKkoBoi qucuuiutiau 3 y 1950-60 pp. Haykosi nuckycii
OT0 TEPioy MO0 MOHSATIHHOTO amapara 6i0miorpado3HaBCTBA.
OcHoBHI HampsiMu 6i0miorpadiuHuX AOCHIPKEHb IPYroi MOJOBHHU
XX — nouatky XXI cT.

Icropiorpadis YKpaiHCBKOTO 610:miorpago3HaBcTBa.
TpaktyBanHsi cyTHOCcTi Ta (QyHKIIN Oi6miorpadii ykpaiHCBKUMU
(baxiBisgMu IO. MexeHkoM, C. MacnoBum, I1.Ino3emiieBUM,
M. Scuncekum, ®. Makcumenkom, JI. banmukoro, C. PybGiHmreirHOM,
M. l'onkeBuuem, B. Butsxkosum, [I.Tap amanosum, I'. [lIBenoBoro-
Boaxoro, M. Huzosuwm, 1. Bouenko, H. KosocoBoro Ta iH.

CyyacHi  TEOpPETUKO-METOJOJIOTIUHI  MPOOJIEMH  PO3BUTKY
610miorpado3HaBcTBa Ak Hayku. Opranizamis 6i10mgiorpadgo3HaBUNX
JOCIIJKeHb B CIEIiaIbHUX HAYKOBHX MIIPO3iIaX HaI[lOHAIbHUX
HayKkoBuX 010mioTek, KHIKKOBI mamari YKpaiHu, CcHemaJlbHuX
Kadenpax 3axiaziB BUIIOI OCBITH.



Tema 21. ApxiBO3HABCTBO SIK HayKa: 00’ €KT, IpeaAMeT,
CTPYKTYpPa, METO/H, 3B’ SI3KHU 3i CIIOPiAHEHUMH U CIUILIiIHAMM
ApXiBO3HAaBCTBO SIK HAyKOBa JUCIUIUIIHA, [0 BHBYAE
3aKOHOMIPHOCTI PO3BUTKY apXiBHOI CIpPaBU SIK JOKYMEHTaJIbHO-
KOMYHIKAI[ii{HOT MiICHCTEMH CYCIIJILCTBA.

O3Haku CTPYKTypyBaHHS apxiBO3HABCTBA, 3arajbHe Ta
ocobmuBe B 00’ €KTaxX JOCHIKEHb apXiBO3HABUMX TUCHUILTIH. Teopis,
icTOpis, OpraHi3allis Ta TEXHOJIOTIS apXiBHOI CIIpaBU SK IMPEAMETH
JOCTIJKeHb.  3araJlbHe Ta  CHeUialbHEe  apXiBO3HABCTBO,  iX
CHIBBIHOIIEHHS Ta 3B’A3KM 3 IHIIMMM HayKaMu i rauy3siMu 3HaHb
(apxiBHa €BpPHCTHKA, apXiBHUI MEHEHKMEHT Ta MapKETHHT, apXiBHE
donno3naBcTBo). Cucremonorisi B apXiBo3HaBCTBi. Po3BuTOK Teopil
apXiBHOTO ONUCYBaHHSI.

MixHaykoBI Ta MIKAMCUMIUTIHAPHI 3B’S3KU apXiBO3HABCTBA 3
JIOKYMEHTOJIOTIEIO, YIIPaBIIiHCHKUM JIOKYMEHTO3HABCTBOM,
JDKEPEJIO3HABCTBOM, TEKCTOJIOTIEN, Naneorpadiero, TUILIOMATHKOL,
ICTOPUYHOIO METPOJIOTIEI0, CHPATriCTHKOIO, TEPATBIUKOIO Ta 1H.

3araJbHOHAyKOBI MIIXOAM Ta METOIU SK I1HCTpyMEHTapii
JOCITIJKEHb CY4YacHOTO apxiBo3HaBcTBa. [lOHATTS HAayKoBOi Ta
npodeciiiHoi  TepMiHosorii. KaTeropiaibHO-MOHATIHHUI — amapat
apX1BO3HABCTBA, CTaH MOT0 CTaHJapTH3ALli].

Tema 22. IIpaBoBi 3acaau pery;1l0BaHHSA JOKYMeEHTaliiHOI
Ta apXxiBHOI cepn

Cucrema 3aKOHOAABYMX aKTIB, IO PETYJIIOIOTH JTOKYMEHTAIlH
HY AUIBHICTH Ta apXiBHY cdepy. 3aKOHH MpsAMOi Ta HENpsIMOi Jii:
3arajbHa XapakTepUCTHKa. 3akoH VYkpainu mnpo HamioHanpHuit
apxiBHM (oHN 1 apXiBHI ycTtaHoBu (1994 p., 2001 p.).

3akoHM VYKpaiHM: Tpo KyJIbTypy; Hpo iHQOpMaliio; Mpo
HAYKOBO-TEXHIYHY 1H(OpMaLlil0; Mpo JAepKaBHY TAEMHMIIIO; TPO
BUBE3CHHS, BBE3CHHS Ta MOBEPHEHHS KYJIbTYPHHX IIIHHOCTEH; IPO
cTpaxoBuil (oHA JOKyMeHTalili VYKpaiHH; TMpO eNeKTPOHHHMH
JIOKYMEHTOOOIT.

VYka3zu ta posnopsupkeHHs [Ipesupenta Ykpainu, crpsMoBaHi
Ha PO3BUTOK apxiBHOI crmpaBu. JlepkaBHI Ta Taly3eBl CTaHIAPTH
VYkpaiHu, HOPMAaTUBHO-METOAMYHI JOKyMeHTH JlepKKomapxiBy.

[MpoGnemu peamizaiiii, YAOCKOHAJICHHS Ta IOJAIBIIOTO PO3BHUTKY
3aKOHOJIaBYO01 0a3M JOKYMEHTO3HABCTBA Ta aPXiBICTHKH.

@ynknii  JlepkaBHOro  KOMmiTeTy  apxiBiB  YKpaiHH  SIK
IEHTPAJILHUI OpraH BUKOHABUOi Biagu B cdepi apXiBHOI CIIpaBH Ta
JIJIOBOJICTBA.

ETnunuit kogekce apxiBicTa: CyTHICTBh Ta CTPYKTYypa.

Tema 23. OCHOBHI eTanu PO3BUTKY ALJI0BOJCTBA TA apXiBHOL

crpaBu B YKpaiHi

3apomxkeHHs apxiBHOI crpaBu Ykpainu B KuiBcwkiii Pyci Ta
lanumpko-BonuHCBKIN nepxaBi. ApXiBH HEHTPAIbHUX Ta MiCIIEBUX
YCTaHOB JIUTOBCHKOMOJLCHKOT 100U (XV — mepmia nonosuHa XVII
CT.). ApXiBHa cHpaBa KO3albKOI'€TbMaHCbKOI YKpaiHu (cepeauHa
XVII cr. — XVIII cr.). CtBOpeHHs YKpaiHCBKOTO JEep>KaBHOTO
apxiBy. Pomp MoHacTHpCchKMX Ta (amilbHUX apxXiBiB B po30ynoBi
apXiBHOT CIIPaBH.

Ocob6nuBocti po3BUTKY apxiBiB Ykpainu B XIX cr. CTBOpeHHs
apxiBiB TyOepHCHKHUX TpaBiiHb, Ka3eHHMX Ta CYyIOBHUX Iajar.
BinokpemnienHss KaHuensipid Big apxiBiB. Po30ymoBa mepexi
BIIOMYMX apXiBiB. 3acHyBaHHS ICTOpHUYHOro apxiBy y JIbBOBI,
LEHTPAJIBHOrO apxiBy JaBHIX akTiB y Kwuesi, XapkiBcbkoro
icTopuyHoro apxiBy. /JlisbHICTP TyOEpHCBKHMX YUEHHX apXiBHHUX
KOMICIH.

ApxiBHa cripaBa 1001 Ykpaincekoi pesomtonii (1917-1920 pp.).
Po30ynoBa cucreMu [ep:kaBHMX apXiBHUX YyCTaHOB. ApXiBHE
OyaiBHMLITBO B YKpaiHi 3a 4aciB pazsHcbkoi Biaau (19201980 pp.).
HenTpanizauist ynpaBiiHHA —apXiBHOW crpaBoro. DopmyBaHHS
CHCTEeMH MapTiHUX apXiBiB. ApXiBHa crpaBa YKpaiHu B poku pyroi
cBiTOBOI BiffHM. OCOOIMBOCTI PO3BUTKY apXiBiB YKpaiHu B 1945-
1980-Ti pp.

Po3BuTOK apxiBHOI cripaBu B He3alexHiM Ykpaini. «I[Iporpama
30epexenHss 0i0mioTeyHux Ta apxiBHuUX ¢ouaiB Ha 2000-2005 pp.
Oyuk1ii YKpaiHCHKOTO JEP)KaBHOTO HAYKOBO-JOCIIITHOTO 1HCTUTYTY
apXxiBHOI CIpaBy Ta JOKYMEHTO3HABCTBA.



Tema 24. HanionaabHuii apxiBHuii GoHA YKpaiHHU: CYTHICTH
Ta CTPYKTYypa

Hamionanenuit apxiBauit pona (HA®D) Ykpainu Sk CyKymHICTb
apXiBHUX JIOKYMEHTIB, III0 BiJIOOpaKalOTh ICTOPIIO JAYXOBHOTO Ta
MaTepiaibHOTO JKUTTS YKPaiHCBKOTO Hapoay, MaloTh KYJIbTYpHY
IIHHICTH 1 € HaJ0aHHAM YKpaiHCchbKoi Harlli. Opranizalis TOKyMEHTIB
Ha piBHI CHCTEMH apXiBHUX YCTaHOB. KOMIUIEKCH JOKYMEHTIB
3arajibHOJIEPKABHOT'O Ta MICLIEBOTO 3HAUCHHS.

Mepexa aepkaBHUX Ta BiomMuux apxiBiB. Cucrema apXiBHHUX
yCTaHOB YKpaiHM SIK CyKYIHICTh LEHTPAJIbHUX JEp>KaBHUX apXiBiB,
rajy3eBHX JEp)KaBHUX apXiBiB, MiICHEBUX JEpKABHUX apXiBHUX
YCTAQHOB, AapXiBHUX MiIPO3JIUTIB JEpKaBHUX HAyKOBUX YCTAHOB,
my3eiB, OiOmiorek. 3aranpHi 3a CcKiIagoM (QOHIIB AeprKapXiBH:
LlenTpanpHuil JOepXkaBHMM apxiB BUILMX OpraHiB BJagud Ta
ynpasiminHs, LleHTpaneHi nepxaBHi ictopuyHi apxiBu y Kuesi Ta
JIbBOBI.

CreuianizoBani aepxaBHi apxiBu (LleHTpanbHuil nep:kaBHHIMA
apxiB rpoMajicbkuXx 00’enHaHb YKpaiHu, LleHTpanbHUi OepxaBHUNA
HayKOBO-TEXHIYHUI apxis, Hentpanpuuii JIepKaBHUI
kiHopoTodoHoapxiB VYkpainu im. I'. Ilmenuuynoro, LleHTpanbHui
JIep’KaBHUM apXiB-My3eH JiTepaTypu 1 MuctenTBa YKpainu). [amysesi
JiepKaBHI apxiBu r€0JIOTIYHHUX, T'1JIpOMETEOPOJIOTIYHHUX,
KapTorpadiyHuX Ta 1H. CIIEI[BU/IIB IOKYMEHTIB.

3araqpHa XapaKTePUCTUKAa CKJaly Ta CTPYKTYpU (OHIIB
00JacHuUX, MICLIEBUX JiepKapxiBiB, apxiBHI BIJILUIN
paiinepxanminicTpaiiil. Bimomui Ta mpuBaTHi apXiBH1 ()OH/H.

Crpykrypa (HADY) sk cyKynmHICTb TpbOX TPyl JOKYMEHTIB:
JOKYMEHTaJIbHI KOMIUJIEKCH, IO YTBOPWJIHCS B pi3HI 1CTOpHUYHI
nepiogM  Ha  TepeHax  YKpaiHM; JIOKYMEHTH  YKpaiHChbKOTO
NOXO/DKEHHS, 110 YTBOPWJIMCS 3a MeXaMHU YKpaiHu; JOKYMEHTHU
1HO3€MHOT'0 TOXO/KEHHS, SIKI OMMHUIIUCS Ha TepuTopii YKpaiHu 1
CTaJIM HEBIJ’ €MHOI0O YACTUHOIO HAI[lOHAIBHOI 1CTOPHUKO-KYJIBTYpPHOI
CHaJIIIUHU.

OcobnmuBo miHHI Ta YyHiKanbHI AokymeHTH HA®. I[IpaBo
BiacHOCTI Ha okyMeHTH HA®D. ApxiBHa YkpaiHika.

Tema 25. KommuiekTyBaHHs1 apXiBHUX (POH/IIB Ta eKCIEePTH3a
WiHHOCTi ApXiBHUX JOKYMEHTIB

KommiekrtyBanus HA® sk  KOMIUIGKC — OpraHizamiifHHX,
METOAMYHMX 1 MPAKTUYHUX 3aXO[iB, CIIPIMOBAHUX Ha CUCTEMATUYHE
W 1ilecnpsiMOBaHE TIOMOBHEHHS WOTO IIHHUMHU JJIsl CYCIHLIBCTBA
JOKYMEHTaMH Ta BKJIIOYEHHS 13 MOro CKiIagy JOKYMEHTIB, IO
BTPATUJIM CBOIO ONIEPATHBHY 3HAUYIIICTb.

Excneptu3a LIHHOCTI JOKYMEHTIB SIK TEOPETHKO-METOAMYHA
ocHoBa momnoBHeHHST HA®. OcHOBHI 3aBmaHHA Ta KpuUTepii
eKkcrepTu3u wLiHHOcTi. CucremMa HayKOBO OOIPYHTOBAHUX O3HAaK
(TTOXOKEHHS, 3MICT, 4ac Ta MicIle CTBOPEHHSI, 30BHIIIHI O3HAKH), HA
mifCTaBl  SKUX MOPAKTUYHO BHU3HAYAETHCS  CTYMIHb  LIHHOCTI
JIOKYMEHTIB.

Opranizaniiini 3acajay AisIbHOCTI eKCIIEPTHUX KoMiciil. DyHKIiT
Hentpanbnoi  excnepTHoO-TiepeBipHOT  Komicii  JlepkkoMapxiBy
Vkpaian (LIEIIK), excrnepTHO-TIEpeBipHUX KOMICIH LEHTpaIbHUX 1
rajly3eBUX JIep’KaBHUX apXiBiB, excnepTHux komicii (EK) apxiBHHX
BIIUIIB pallOHHUX JIep’KaBHUX aJMIHICTpalliii Ta MICBKUX paj
apxiBHUX MIAPO3JUTIB, OpraHiB JAEpXaBHOi BJIagud Ta MICLIEBOTO
CaMOBPSIIyBaHHS, MiJIPUEMCTB, YCTAaHOB Ta Oprasizaiiil ycix ¢opm
BJIACHOCTI.

MixBigoMuu, BiIOMYl Ta KOHKPETHI MEPENiKH JOKYMEHTIB, 110
BUKOPHUCTOBYIOTh IIPU MTPOBEIEHH] €KCIIEPTU3H LIIHHOCTI.

Kpurepii Bu3HaueHHs JHKepes KOMIUIEKTYBaHHS — IOPHIMYHUX
Ta pi3uyHMUX OcCi0, K1 € yrBoproBayamu JokymeHTiB HA®. [loBHa Ta
BuOipkoBa (hopMa mpuiiMaHHS JOKYMEHTIB Ha apXiBHE 30epiraHss.
[IpoGiemMu BU3HAYEHHS KPUTEPIiB €KCIEPTU3H IIIHHOCTI €1eKTPOHHUX
JOKyMeHTiB. Jlep:kaBHa peectpais JokyMeHTiB HAD.

Tunosa, mpumipHa Ta IHIUBIAyaJdbHa HOMEHKJIATypa CIpaB:
CYTHICTb Ta (YHKII].

Tema 26. ApxiBHe onncyBaHHs, 001K, 30epiranus Ta
oprasisaiisi BAKOPUCTAHHA 10KyMeHTiB HanioHajibHOro
apxiBHOro GoHAYy YKpaiHu

OnucyBaHHA apxiBHUX JOKYMEHTIB SIK IIPOLIEC CTBOPEHHS
BTOPUHHOI ~ JOKYMEHTHOi  iHopMmamii  HUIIXOM  aHaJITHKO-



CUHTCTHYHOTO OIpPAIIOBAHHS TIEPBHHHOI 1HQOpMAIl JOKyMEHTa.
CytHicTh TepBUHHOTO (i€HTH}IKAIIHOTO), pEeECTpaIliiHOrO Ta
CIEIIAIbHOTO OMUCYBAaHHS apXiBHUX JOKYMEHTiB. OCHOBHI OJWHUIII
OTMHUCYBaHHS: apXiBHUH (HOHI, OAMHUILA 30€epiraHHs, OJUHUIL OOJIIKY,
JIOKYMEHT.

3araJbHUIl  MDKHapOAHUM CTaHJApT AapXiBHOI'O ONHCAHHS
(General international standard arhival description ISAD (G)-99),
HOro 30HM Ta €JIeMEHTH ONHUCaHHA. [IpMHIMIIN Ta METOAM apXiBHOTO
ornucyBanHs. Kaprtka ¢onmy, apkym GoHmy, apXiBHHHA ONUC SK
pe3yNbTaTH apXiBHOTO OIMUCYBaHHS Ta OOJIKOBI OAMHMIN apXiBHOI
iH(popMmartii.

Bunu ta ¢opmu 00MiKy JOKYMEHTIB B apXiBHHUX YCTaHOBax.
[MpunHnmnm 00Ky apXiBHUX JOKYMEHTIB (LeHTpai3amis, yHi}ikaris,
JUHAMIYHICTbh, TOCTOBIPHICTh, MTOBHOTA). MOHIOBI KaTAJIOTH apXiBHHUX
opraHiB, ix 3aBmaHHs Ta QyHKIii B cuctemi oOmiky HA® VYkpainu.
Opranizaniss 001Ky 0COOJMBO IIHHUX Ta YHIKaJbHUX JOKYMEHTIB,
BKITIOYEHUX 710 Jlep’KaBHOTO pPeecTpy HAIiOHAIBHOTO KYJIBTYPHOTO
Has0aHHA. CTBOPEHHS CTPaxoBOIro apxiBHOro (GoHAy, HOro o0k Ta
30epiraHHs.

CyuacHi TexHoJorii 30epiraHts Ta 3a0e3neyeHHs 30epeKeHOCT]
apxiBHHUX JOKYMEHTIB. BuMoru 1o posTamiyBaHHS Ta pPO3MILLEHHS
JOKYMEHTIB y apxiBocxoBuuli. Pexumu 30epiraHHs apXiBHUX
JOKYMEHTIB. Meroau Ta TEXHOJIOTii pecraBpalii apXiBHUX
JIOKYMEHTIB.

OcHOBHI ~ HampsiMM  HayKoBO-iH(pOpMaliifHOi  AisUIBHOCTI
JIepKaBHUX Ta BIJOMYMX apXiBiB. PopMHU Ta MpaBuia BUKOPUCTAHHS
apX1BHUX JIOKYMEHTIB. ApXiBHa €BpPUCTUKA Ta ApXIBHUI MAPKETHUHT.

Tema 27. HaykoBo-10BiAKOBHIi anIapaT K 10KyMEHTaM
apxiBHOTO oHAY
CytHicTh Ta  0OCOOJMBOCTI  MPaBOBOTO, (PI3MUHOTO Ta
IHTENEKTYaIbHOTO JOCTYILY 10 apxiBHO{ iHpopMaii.
3araapHOAOCTYIHICT, JTOKYMeHTIB HA® sk OCHOBHHMI TPHHITUI
opranizauii apxiBHoi cripaBu B YKpaini. HaykoBo-10BiiKoBuUi anmapar
SK KOMILJIEKC B3a€MOIOB’SI3aHMX apXiBHUX JIOBIIHUKIB (30Kpema W
CJIEKTPOHHUX), NPU3HAYEHUH [UIA PO3KPHUTTA CKIAAY 1 3MICTY

apXxiBHUX JOKYMEHTIB. BTOpHMHHICTB, i€papXiuHICTh Ta JUHAMIYHICTH
SIK aTpUOYTUBHI 03HAKU J0BiAKOBOTO anapaty HA®D.

Oco6MuBOCTI TUMIOBHJIOBOI CTPYKTYpPH JOBIJKOBOTO amapary.
Tunu apxiBHMX JOBIIHMKIB 3a iX I[UIbOBHM IPU3HAYCHHIM
(enTtpanpanii  GoHmoBHIA KaTajor, (QOHIAOBUH KaTaJlor apxiBy,
apXiBHUH OMNUC, apXiBHUW KaTajor, MyTIBHUK 10 (OHAY apxiBy,
MOKaX4YUK, OrJIA] JOKYMEHTIB, AQHOTOBAaHHH PpEECTP OIHCIB).
l'opu3oHTanpHUl  Ta  BEPTUKAIBHUN  pIBHI ~ OOJIKOBUX  Ta
iH(pOPMaLIfHOMIONIYKOBUX — apXiBHUX JIOBIAHMKIB. MiXapXiBHi,
MIKGOHIIOBI, BHYTpipOHIOBI  apxiBHI  JOBITHUKU:  3arajbHa
XapaKTePUCTHKA.

Bunu apxiBHHX KarajoriB (CHCTEMaTH4HMH, MpeIMETHUH,
iMEHHHH, TeorpadiuHuii, XpOHOJOTIUYHHUM, TEMaTHYHUI TOIMIO).
Cucrema KarajoriB apxiBy SK OCHOBa 3a0€3MEYEeHHS BIAOUTTS
NOBHOTH 3MicTy (hoHIiB apxiBy. EnexTponHi Bepcii peectpiB ¢oHIiB
sk cerMeHT HarmionanpHOi apxiBHOiI 1H(QOpPMAIIHHOI CHCTEMH.
CrpykTypa apxiBHOro Omucy Ta Horo eneMeHTH. OCHOBHI BUAN
NYTIBHUKIB Ta AaHOTOBAaHMX peecTpiB omuciB. IlepcrnekTuBu
aBTOMAaTH3allii MOUIYKY Y HayKOBO-A0B1JIKOBOMY amnapari HADYVY.

Tema 28. Hanpsimu indopmarusauii cgepu aisiopoacrea ta
apxiBHOI cIpaBH

JIOKyMEHTOCTBOPEHHS B YMOBAaX IMOIIMPEHHS KOMIT FOTEPHHUX Ta
TEJIEKOMYHIKalliiHUX TexHojorid. IIpobiema mpaBoBOro pexumy
(hyHKITIOHYBaHHS €JIEKTPOHHOTO JIOKYMEHTA. OcobmmBocTi
Y3TO/DKEHHS Ta MIANUCAHHS eJNEeKTPOHHUX JOKyMeHTiB. CyuacHe
mporpaMHe  3a0€3NEeYeHHs JUIi  CTBOPEHHS Ta  OQOPMIICHHS
€JIEKTPOHHUX JOKYMEHTIB. BruuB IHTepHeT-TexHojOri Ha (opmu
30epiraHHs Ta nepeaBaHHs YIpaBIiHCbKOT 1H(popmaii.

[Tpobnema Kkiacudikarii €JIEKTPOHHUX JIOKYMEHTIB,
3a0e3neueHHss ix 30epiraHHs Ta BHUKOpPHCTaHHA. Bumorum n0
CTBOPEHHS Ta BEJICHHS OBHOTEKCTOBUX €JIEKTPOHHUX apXiBiB.

Kowmm’roTepHi oicHI cucTemMu aBToMaTH3aIlii JOKyMEHTOO0O0Iry,
iX TMOpIBHSJIBHA XapaKTEpUCTHKA Ta TNPoOJIEeMH BIPOBAIKEHHS.
[Ipo6nema IOpUANYHOT CUIIN €IEKTPOHHOTO MiJNKUCY. 3aKOHOIABCTBO
VYkpaiHu Ta iHIIMX KpaiH CBITY PO €JIEKTPOHHUN JOKYMEHTOOOIr Ta



eslekTpoHHY mianuc. [lomyk Ta BUKopucTanHs apxiBHOi iH(popMmarii B
aBromarusoBanux II1C.

O0’extu Ta Merta iHGopMaTU3alii IITOBOJACTBA Ta apXiBHOL
cpaBu. [IpiopuTeTHi 3aBmaHHa Ta erand  iHQopMaTuzari
IUIOBOJACTBA Ta apXiBHOI cmpaBd B YKpaiHi: po3poOieHHS
iHpopMaIiMHUX TEXHOJIOTIH (GopMyBaHHS Ta BUKOpucTaHHS HAOD,
dopMyBaHHS €IEKTPOHHHUX apXiBHUX 1H(OpPMAIIfHUX pecypciB,
00’enHanHs jokanbHUX BJ] apXiBHUX YCTaHOB y €/IMHY HalllOHAJIbHY
apxiBHy iH(popmariiiny cucremy (HAIC), remepyBaHHS apXiBHUX
[aTpHET-pecypciB, iX iHTerpailis y cBiTOBUI iHPOpMaLiiHIIA TpoCTip.
MOKIHMBOCTI CydyaCHHMH apXiBHHX aBTOMAaTH30BaHUX iH(pOpMariiitHo-
MOIITYKOBUX CHUCTEM.

3aranpHa XapaKTepUCTUKA 0Aa30BUX CKIIAAOBUX iH(popMaTH3amii
apxiBHOT CIIpaBU: HayKOBO-apX1BO3HABYOT, iHopmariiHo-
TEXHOJOTIYHOI, OpraHizaniiHo-ynpasiiHcekoi. [lnsxu ¢GopmyBaHHS
BeO-pecypciB Ykpainu B Mepexi [HTepHer.

Tema 29. MizknapoaHe cniBpoOiTHHITBO y cdepi opranizamii
JAOKYMEHTO000Iry Ta apXiBHOI cClIpaBu

MixHapoaHi oprasizauii y chepi ynpaBiaiHHSI JOKYMEHTAII€E0.
JlocBin ympaBiiHHSA JOKYMEHTAIllEl0 B MPOBIJHUX KpaiHax CBITY.
Mixnapoaamii  crangapt [SO  15489-2001 «Information and
documentation — Record managementy»: 3aBIaHHs, CTPYKTYpa, 3MiCT.
OOMiH J0CBIZIOM 3 MPOBIAHUMHU KpaiHaMu CBITY y cdepi MiArOTOBKU
daxiBIiB 3 YOpaBliHHA JOKyMEHTali€o. 3apyOixkHa apXiBHa
yKpaiHika: CKJIaJ Ta CTpPYKTypa. 3apyOiKHI LEHTpu 30epiraHHs
apxiBHO1 ykpainiku. [IpobieMu onpairoBaHHs Ta nepefadl B YKpainy
apxiBHOi ykpaiHiku. 3akoHOAaBua 0a3a pPECTUTYILII apXiBHUX
JIOKYMEHTIB.

MixHapoaHI JECKPUINITUBHI CTaHJApTH Ta  OCOOIUBOCTI
3aCTOCYBaHHS iX B YKpaiHi.

MixHapoaHi 3B’A3KM YKpaiHChKHMX apXiBicTiB. Opranizamis
apxiBiB Ta apxiBHOi cmpaBd B 3apyODKHMX KpaiHax. Pomb
IrpOMaJChbKUX 00'€lHaHb apXiBICTIB KpaiH CBITY B PO3BUTKY apXiBHOi
crpaBu. OCHOBHI HaIpPsIMH MI>KHAPOJIHOTO CITIBPOOITHHUIITBA B Tamy3i
iHpopmaTu3anii apxiBHOi cmpaBH. 3arajibHa  XapaKTEPHCTUKA

CBITOBUX apXiBHHUX IHTepHET-pecypciB Ta MDKHAapOAHHMX IHTepHeT-
npoekTiB  (ApxiBauit moptan KOHECKO, ApxiBHa Mepexa
€BPOMENUCHKOTO COI03y, ApXIB BIAKPUTOrO CYCHUJIBCTBA Ta iH.).
3aranpHi TeHEHIIIT PO3BUTKY 3apyOi’KHOT apX1BICTHKH.

Tema 30. CucremMa miAroToBKH Ta MiABUIICHHS
kBagidikauii inpopmaniiiHo-6i0/1i0TEYHHUX Ta APXiBHUX KA/IPiB B
Ykpaini

3aranpHa XapaKTEPUCTUKA BITYM3HSHOI CUCTEMH IiATOTOBKH,
NepemiAroTOBKM Ta  MiABUINEHHSA  KBamidikamii  kaapiB IS
0ibmioreuHo-iHpopmariitHoi Ta  apxiBHOi  ramy3ed. Mepexa
npodinbHUX BUIIMX HaBuanbHuX 3akiuaniB [-II ta III-IV piBHiB
akpemutanii. CtaH 3aKOHO/IABYOI 0a3M Ta AEpP>KaBHOI CTaHAApPTH3ALii
miArOTOBKHM (haxiBIiB Ul JAOKYMEHTAJIbHO-KOMYHIKaliiHOI chepu
VYkpainu.

HaykoBi nocnifkeHHs KaJpOBOrO IMOTEHIially apXiBHHX Ta
610mioTeuHo-1HpopManiifHuX ycraHoB Ykpainu. TeopernuyHi Ta
METOIUYHI TPOOJIeMU 3ampoOBaKEHHS JIBOCTYIEHEBOI CHUCTEMU
MIITOTOBKK  KaJpiB, KPEAUTHO-MOAYIHHOI CHCTEMH HaBYAHHS.
CrniBBigHOIIeHHsT  (yHIaMEHTAIBbHOCTI  Ta  chemiamizamii B
npodeciiiHiii NiAroToBLI 6aKazaBpiB 1 MariCTPIB.

CyyacHi BUMOTM JI0 PIBHS MIATOTOBKM 1H(pOpMaLiHHUX
¢axiBui. Cran  KOMI'IOTepu3alli  HABYAJBHOTO  IPOLECY,
3ampoBa/KEHHST  IHHOBalliMHUX (GopM 1 METOJiB  HaBYAHHA,
JTUCTaHIIHOI ocBITU. bibmioTeuna nmpodecionoris.

Cucrema 1ABUILICHHS KBasidikarii 610:mi0TeUHO-
iHopMaLIHHUX Ta apXiBHUX MpaliBHUKIB. DOpMHU MiJBUILEHHS
kBaumiikarii.

Tema 31. Opranizanisi HAYKOBHX A0CJTiIKEHb 3
indgopmauiiinoi, 0i0;1ioTeyHol Ta apXiBHOI cipaBu B YKpaiHi
Oprani3aniiiHa iHCTUTYIIOHATI3a1lisl HAYKOBO-/10CIIITHOI pOOOTH
B raiysi iHdopmariiiiHoi, 616J110Te4HOT Ta apXiBHOI CTpaBH, MPOBIIHI
HayKOBO-AOCTIIHUIIbKI ~ IIEHTpH, MpobOiremMaThka IX HAyKOBHX
nociikeHb. [ImanyBanHs Ta opraHizailisi HAyKOBO-JIOCTIAHUX POOiT 3
iHpopMariiiHoi, 6i6mioTeuHOi Ta apXiBHOI CIpaBH, B aKaJEeMIUHUX



IHCTUTyTaX, BHINUX HABYANBHUX 3aKilafax YKpaiHu. 3aBJaHHA,
CyTHICTh, Me€Ta HAyKOBUX JOCHIJKEHb, IX B3a€MO3B’A30K 3
YIPaBIIHCHKOIO,  OpraHi3aliiiHOIO, I1HHOBAIIfHOIO, HaBYAIbHO-
METOIUYHOI0 poboToro. [IpobiieMu y3aranbHEHHS Ta BIPOBAKEHHS
pe3yNIbTaTIiB HAYKOBUX JOCIIIKEHb.

[TonsaTTs Ta 0O3HAKM HAyKOBOI IIKOJIM. HaykoBi mKoOIM B ramysi
iHpopmamiitHoi, 0i0mioTeyHoi Ta apxiBHOi cmpaBu. Bunathi
BITUM3HSHI apXiBO3HAaBIIl, 0101i0TeKo3HaBII1, 6i0morpado3HaBiii.

[TinroToBKa HayKOBO-IAOCTITHHIIBKUX Ta HAYKOBO-TICIAar OTTYHUX
KaapiB. AcmipaHTypa, JoKkTopanTypa. CrerianizoBaHi BU€HI paju IO
3aXUCTy AOKTOPCHKUX aUcepTaliii 3 iHhopManiiHoi, 6i01i0TedHOT Ta
apxiBHOi cmpaBu. HaykoBi cTymeHi Ta BY€HI 3BaHHS B Tammy3i
iH(popMaiifHo1, 6101i0TeUHOT Ta apXiBHOI CIIPaBH.

daxoBi MepioANYHI BUJIaHHA 3 iHPOpMaIiiHOi, 610J10TeYHOI Ta
apxiBHOI CIpaBy.

Bba3oBa npodseMaTHKa HAYKOBHX JOCTIIKEHb
y rajuay3i ingopmaniiiHoi, 6i0;1io0TeuHOI Ta apXiBHOI cIpaBu

1. Teopis iHpopmarii.

2. Indopmaris K pecypc po3BUTKY CYCIiJIbCTBA.

3. IadopwmariiiiHe CycmiIbCTBO Ta CYCHUIBCTBO 3HaHb: OCHOBHI
HanpsiMH PO3BHUTKY.

4. Indopmaniitna iHGpacTpyKTypa CyCHIbCTBA.

5. Inopmartiitai cucremu, Mepexki, TEXHOJOTII.

6. IIpuxmagHi iHGOpMAIITHO-KOMYHIKAI[Ii{HI TEXHOJIOTII.

7. Teopis nmokymeHTa sK 3aco0y mepemaui iHdopmarii.
[Tpobnemu knacudikaiii T0KyMeHTa.

8. bibmioTeyHuii corianbHU 1HCTUTYT: MOHSATTS, OCHOBHI €Tanu
CTaHOBJICHHSI.

9. BibmioTek03HABCTBO SIK HayKa: 00’ €KT, MpPEAMET, CTPYKTYpa,
METO/IH, 3B’ SI3KH 31 CIIOPIAHCHUMU AUCITUTUTIHAMH.

10. HaykoBo-Meroaunune 3a0e3meueHHs TiSUTHHOCTI
010JTIOTeKW:  CYTHICTh, HampsIMHA, OpTraHizamia. MeToauyHui
MOHITOpUHT. KOHCaNTHHrOBa AisUTbHICTH 010T10TEK.

11. VopaBninns  06i07ioTeYHO0  AiIBHICTIO B YKpaiHi:
3aKOoHOZaB4a 0a3a, cHCTeMa OpraHiB JepXaBHOTO YIPABIIHHA,
npodeciitai 00’ eTHaHHS.

12. BbiGmioreka sk cy0’€KT iHHOPMAIIHHOTO PHHKY.

13. Cucrema 06i67mi0T€4HOTO OOCIYrOBYBaHHS KOPHUCTYBAadiB:
MOHSATTS, CTPYKTYypa, 1HTErpaiis B ymMoBax iH(OpMAIiiHOTO PUHKY.
Buau ta ¢popmu 616110T€4HOT0 006CTYTOBYBaHHS.

14. EnexktponHa  0i0jioTeka:  BH3HAUCHHS,  CTPYKTYpa,
TEXHOJIOT11 CTBOPEHHSI.

15. ABromaTtu3oBaHi  0i0moTeYHO-IHPOPMAIIIIHI ~ CHCTEMH:
BU3HAYCHHS, BUIU, (PYHKI[IOHAIBHI MiICHCTEMH.

16. Iutepuer-cepBic B 0i0yioTeKax: oOpraHizaiis, IOCIYTH,
HaBYaHHS KOPUCTYBaUiB.

17. Teopist aHATITUKO-CUHTETUIHOI ITepepoOKH iHPOopMaIrii.

18. Vmpamninus aBToMaTH3amiero Oibmioreku. Crpareriui
OpIEHTHPU TEXHOJIOTTYHOTO PO3BUTKY 010110TEK.

19. bibmiorpadiuna AisSUTBHICTE SK CHCTEMa: CYTHICTH Ta
CTPYKTYpA.

20. IadopmariitHo-6i0miorpadiuni  pecypcw:  BH3HAUCHHS,
THUTIOJIOTis, 0COOIMBOCTI PO3BUTKY.

21. CyuacHa opranizamis BHpoOHHITBa OibmiorpadivyHOi
iHpopMaii B YKpaiHi.

22. bibmiorpado3HaBCTBO SK  HayKa: O0’€KT, TMpEIMeT,
CTPYKTYpa, METOJIH.

23. ApXiBO3HABCTBO SK Hayka: 00 €KT, MPEIMET, CTPYKTYpa,
METO/]I!, 3B’3KH 31 CHOPIAHEHUMH JUCIUILTIHAMHU.

24. TlpaBoBi 3acamu pETryJaIOBaHHS JIOKyMEHTANIWHOI Ta
apxiBHOI cdepu.

25. OcHOBHI eTany pO3BUTKY JAUIOBOACTBA Ta apXiBHOI CIIpaBU

B YKpaiHi.

26. HamionanpHuii apxiBHuil (oHx VYkpaiHu: CyTHICTH Ta
CTPYKTYpa.

27. KommiekTyBanHst apxiBHUX (OHJIB Ta EKCIEepTH3a

LIHHOCTI apXiBHUX TOKYMEHTIB.
28. ApxiBHe omucyBaHHs, OOJIK, 30epiraHHsS Ta OpraHizaiis
BUKOPUCTaHHA JOKyMeHTiB HamioHanpHOro apxiBHOro (oHIy



Ykpainu.

29. HaykoBO-IOBIIKOBUH amapaT K JOKyMEHTaM apXiBHOTO
donmy.

30. Hampsmu iHdopmaTm3amii JiIOBOJACTBA Ta  apXiBHOI
CIIPaBH.

31. Cucrema TIATOTOBKM Ta MIABUIIEHHSA  KBasidikarii
iH(pOopManiifH0-0161110TeYHNX Ta apXiBHUX KaJpiB B YKpaiHi.

32. Opranizailis HayKOBHUX JOCHIDKEHb 3 1H(OpPMAIIHHOI,
610:ioTeuHoi Ta apXiBHOI clipaBu B YKpaiHi Ta 32 KOPIOHOM.
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