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2. MeTa Ta 3aBJaHHSA HABYAJILHOI JUCIUILIIHA
Kypc ninoBoi iHo3eMHOT MOBH (aHTJIIHCHKO1) JAJIsl CTYJEHTIB
cneuianbHOCTI “IH(opMmariiiina, 6i6mioTedyHa Ta apxiBHa crpaBa’
€ 000B’SI3KOBHM KOMITOHEHTOM HaBUYAIBHOTO TUIaHYy (aKyJIbTeTy
comianeHuX KomyHikamiii X/JIAK. Bin minmkoMm J0rigyHO
BKJIAIA€THCS B KOHIICTINIO  TIATOTOBKH  (paxiBIiB 3
iH(OpMaIIIHHOTO MEHEHKMEHTY B 3aKJiaJjaX BHUIIOi OCBITH 4-TO
piBHS akpenuTaiii. ¥ cydacHHX ymMOBax riodaiizaiii 1 BUXOAY
VkpaiHu B €IUHMH OCBITHIM, KyIbTypHMH Ta iH(pOpMamiiHui
MPOCTIp BOJIOJIHHS aHTTIHCHKOIO MOBOIO HaOyBa€e OCOOIHBOI
Baru. AHIUIIHCbKa € OCHOBHOIO MOBOIO  MDKHApOIHOTO
podeciitHOTO CIUIKYBAaHHS: I1JI0BOI KOPECTIOHIEHIIIT, HAYKOBHUX
Ta TMpakTUYHUX KOH(epeHLil, HayKoBUX myOmikamii. 3a
JIOTIOMOTOI0 aHTJIHCHKOI MOBH MOXHA OJIEpKAaTH JIOCTYI JIO
0araTb0X pecypciB CBITOBUX iH(OpMAIIHUX KOMIT IOTEPHUX
mepexk. Tomy st cryaeHTiB XJAK — maiiOyTHix ¢daxiBuis 3
iHpOpMalLIHHOTO MEHEDKMEHTY — BOJIOAIHHS aHIJIIHCBHKOIO
MOBOIO € HEBII'EMHOIO YacTHHOIO iXHBOI mpodeciiiHol
M ATOTOBKH.

MeTo10 BUKIQJaHHSA HaABYaJIbHOI IMCHUILIIHKA “‘JlinoBa
iHO3eMHa MoBa (aHIUIIACBKA)” € PO3BUTOK Yy CTYJCHTIB
MaricTpaTypu a) HaBUYOK YCHOTO [iJIOBOTO CHUIKYBaHHS 3
AQHTJIOMOBHHMH TIapTHEpamM#, 0) HaBUYOK EJIEKTPOHHOTO TII
[arnepoBOro JAUIOBOTO CIUIKYBaHHS aHTJIIHCHKOIO MOBOIO 1 B)
YMIHHS POOUTH HAyKOB1 Yy3arajdbHEHHS (axoBHUX TEKCTIB Ta
IPaMOTHO iX BUKJIA/IaTH PIAHOIO Ta aHITIHCHKOI0 MOBaMHU.

OcHOBHUMM 3aBJaHHSIM BUBYCHHS IucHUILIIHA “‘/[imoBa
iHO3eMHa MoBa (aHrJiiceka)” € QOopMyBaHHS Yy CTYJCHTIB
MaricTpaTypu AHTJIOMOBHHUX KOMYHIKAMUGHUX
KomnemeHnmHuocmeti, HEOOXITHUX IS 3/IHCHEHHS (PaxoBHUX Ta
HAayKOBHMX acCIeKTIB MalOyTHbOI MpogeciiiHOi AisITbHOCTI.
[lepenycim, 1le HaBUYKM, 3HAHHA W  yMIHHS, TOTPIOHI UIs
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YCHOTO CIIJKyBaHHS TiJ dYac JUIOBUX KOHTaKTIB Ta s
AQHATITUKO-CHHTETUIHOI 0OpOOKHU TEKCTOBOI 1H(OpMaITii.

Bumorm 10 3HaHb, YMiIHb Ta HaBUUYOK (Teperik

KOMITETEHTHOCTEH ).

OdikyeTbCs, 110 MO 3aBEPLICHHI I[bOTO KYpCY CTYACHTH

IOBUHHI

3HATH:
IpaBWJia MOBHOTO €THKETy aHTJIOMOBHHX JIJIOBHX
KOHTAKTIB;
3HaTH 0a30By aHTJIOMOBHY JIEKCHKY Ta OCHOBHI
MOBJICHHEBI KIIIIE, IO BXXMBAIOTHCS I Yac IITOBHX
MO13JI0K;
OpIEHTYBAaTHUCS B AaHIJIOMOBHIM TepMiHONOTIi BHIIOT
OCBITH Ta CBOE€I raiysi;
3HaTU TpaBwia HamwcanHa pestome (CV), aHketH,
arurikaiii Ta J1JIOBOrO JUCTa aHTI1HMCHKOI MOBOIO;
3HaTU OCOOJTMBOCTI CTHUIIIO AHTJIOMOBHUX €JIEMEHTIB
(Ha3Ba, aHOTAaIlisl, pe3lOME) HAYKOBUX CTaTeH, a TaKOX
T€3 10 HAYKOBHUX KOH(epeHLiH.

ymiru:
CHUIKYBaTHCS B  aHTJIOMOBHOMY  OTOYEHHI st
3a0€e3MeveHHs YCITIXY JUTOBOT TMOT3/IKH 32 KOPJIOH;
BECTH EIIEKTPOHHE JMCTYBaHHS AHTIINHCHKOI0O MOBOKO 3
MeTOI0 37100yTTs 1H(pOpMallli; TPaMOTHO O(QOPMITIOBATH
aHTIiiceko0 MOBOIO pestome (CV), 3asBKy (arumikaiiro)
Ta CyNPOBIAHMH JIUCT Ha 3100yTTS TpaHTy, CTUNEHAIL
TOILIO;
rPaMOTHO HaNHMCAaTH aHIJIHCHKOI0O MOBOIO TEMY CBOET
Maricrepchbkoi poOOTH, a TaKOXX Ha3By, aHOTAIIID Ta
pe3roMe 10 BIACHOT yKPaiHOMOBHOI HAYKOBOi CTaTTI.



6

3. [Iporpama HaBYAJIBLHOI TUCHUILIIHU

Kypc ainoBoi iHo3eMHOT MOBH (aQHTIIHCHKO1) JUIsI CTYJICHTIB
MmarictpaTypu creuianbHocTi “IHdopmaniiina, 6i0iioreyHa Ta
apxiBHa cmpaBa” sBiIs€ COOOI CaMOCTIMHUH MOMIYNb, IO
CKJIaJA€Thcd 3 3 TEMAaTHYHUX OJIOKIB, 3B’S3aHUX MIK CO0O0IO
3MICTOBHMH CKJIaJIOBUMHU.

Tema 1. VYcHI [i70BI KOHTakTH 3 aHTJIOMOBHUMH
napTHepamH.

Tema 2. [[inoBa 1HIIOMOBHA KOPECTIOHCHINIS aKaJeMIdHOT
chepu.

Tema 3. HamucanHs aHIVIOMOBHHMX €JI€MEHTIB (Ha3BH,
aHoTallii, pe3toMe) yKpaiHOMOBHOT CTaTTi.

4. CTpyKTypa HaBYAJIbHOI JUCHUILIIHA

NoNe Ha3su tem Kinekicts roanu
/11
Pazom ITpakt. | Camocr.
1 VYcHI Ii710BI KOHTAKTH 71 26 45
3 AHTJIOMOBHUMU
napTHepamMu
2 JlitloBa  aHTJIOMOBHA 38 14 24
KOPECIIOH/ICHITIS
aKaJeMiqHoi cepu
3 Hanucaunns 33 12 21
AQHTJIOMOBHUX
€JICMEHTIB (Ha3Bw,
aHoTaIli, pe3rome)
YKpaiHOMOBHO1 CTaTTi

Pazom 142 52 90




5. 3micT Kypcy

Tema 1. VYcHi ailoBi KOHTAKTH 3 aHIJIOMOBHUMH
napTHepamMu

3naiiomcTBO 3 AutoBUM mapTHepoMm (Getting Acquainted with
Your Business Partner). — MoBHHUI €THKET IIJTOBUX KOHTAaKTiB
(Speech Etiquette in Business Contacts). — Ilomopox miTakom
(An Air Trip). — Ilogopox motsrom (Travelling by Train). —
I'otens (At a Hotel). — Tlo micty (Getting Around Town).

Tema 2. JliloBa aHIJIOMOBHA KOpPeCHOHJEHIlisl aKaJeMiuHOL
chepu

AHITIOMOBHAa TEPMIHOJOTIS BHUIIOI OCBITH. — 3amuT Ha
iHpopMallio 1 BIAMOBiAb (enekTpoHHa nomTa). — Pestome (CV).
— CrpykTypa 1 CTWIb aHIJIOMOBHOI 3asBKHM (arutikamii) Ta
CYIPOBIHOTO JIUCTa Ha 3100YyTTS TPaHTy, CTUIEHAI] TOLIO.

Tema 3. HanucaHHs aHIJIOMOBHHX eJIeMEHTIB (Ha3BH,
aHoTalii, pe3loMe) YKpaiHOMOBHOI CTATTI

CtpykTypa 1 CTWJIb aHTJIOMOBHHMX Ha3B, aHOTaLlil, pe3loMe.
— CranaapTHi JIEKCUKO-TpaMaTU4H1 Mozeni (Kiie).

6. 3aB1aHHs Ta MeTOAUYHI peKoMeHaalil

10 CaMOCTIHOI po0OTH CTY/ICHTIB
OcHoBHMMH (opMaMH CaMOCTIHHOT POOOTH CTYAEHTIB 3
KypCy €: aHaIITUKO-CUHTETHYHa 00pOOKa aHTJIOMOBHMX TEKCTIB;
aHalli3 Ta BUBYCHHS CTAaHAAPTHHUX JIEKCUKO-TPAMATHIHHUX
Mojenelt (kiime), IpUHHATHX B aKaJeMiYHOMY CHUIKYBaHHI,
HalMCaHHS TMPOEKTIB (aHoTawis, pe3toMe, Te3u HayKoBOl
JIOTIOBIZII TOIO); Tepekyian TeKcTiB. [10ciOHUK MICTHTH TaKOX
BIIpaBU Ha 3akpilyieHHs 0a30BOi JIeKCHMKH, NOOyIOBaHI 3a

metoaukoro Intelligence Tests (TecTu Ha IHTENEKT).



Tema 1.
napTHepamMu

Yeui  gistosi

KOHTAKTH 3

AHIJIOMOBHUMMU

3Haiiomcmaeo 3 0il08UM NAPMHEPOM
(Getting Acquainted with Your Business Partner)

Good morning!

Good afternoon!

Good evening!

Hello!

Excuse me, are you Mr.
Johnson from North
Colorado University?

Yes, that’s right. Here is my
business card.

I am Ella Pidopryhora from
Kharkiv State Academy of
Culture.

Pleased to meet you.

I am pleased to meet you,
too.

Did you have a good flight
(trip)?
Welcome to
(Kharkiv).

I hope, you’re going to like
it here.

Where do you come from?

I come from ...

I am sorry, my English is
rather poor.
Thank  you

Ukraine

for the

JHo6poro panky!

Ho6pwuii neHs!

Jo6pwuii Beuip!

Biraro!

Bubaure, Bu maH J[P)KOHCOH 3
VYHiBepcurery [liBHiuHOTO
Konopano?

Tak. Ocb MOs1 BI3UTKA.

A  Emma Iligompuropa 3
XapKiBCHKOT JepKaBHOT
aKak/ieMii KyJlIbTypH

Pannii (pana) 3 BaMU
MMO3HAaHOMUTHUCS.

Meni Tex mnpuemMHO 3 Bamu
MMO3HAaHOMUTHUCS.

Bu nobpe IOJIETLIN
(moixanm)?

JlackaBo MPOCUMO iy}
VYkpainu (Xapkosa).
CroniBarocs, Bam TYT
CHoa00a€eThCs.

3BiJKH BH pojioM?

S ponom s ...

Bubauarocs, 51 morano roBopro
AHTTIHCHKOI0 MOBOIO.
JIaKyro 3a 3anpoIieHHs.



invitation.
Do you understand me?

Could you say it again

please?
What does this word mean?
What do you mean?

Is this your first visit to

Ukraine?
Are you staying long?
Unfortunately, only a

couple of days (weeks).

Oh, I see.

This way please.

Follow me please.

What are your plans for
tomorrow?

What about a cup of coffee?
I invite you to our cafeteria.

That’s a good idea.

Bu mene poszymiete?
[loBTopiTe, Oynbp macka, Iue
pas.

[Ilo o3Hauae 1€ cnoBo?

[Ilo Bu maete Ha yBa3zi?

e Bam mepmmi npuiszg A0
VYkpaiau?

Bu HanoBro?

Ha »xanp, TibKK Ha mapy JIHIB
(THKHIB).

3po3ymijo.

Cronu, Oyap nacka.

[nite 3a MHOIO.

SIxi y Bac nnanu Ha 3aBTpa?

Yamky xaBu?

3anpomyro Bac g0 Hamoi
inanpHi.

Uynona imest.

= Give your opinion on the following:
Is it important to make a good impression in business relations?
As much as we don’t like to admit it, first impressions have
a major impact on how we react to those around us. Consciously
or not, we make judgments about other people’s characters and
professionalism based on the first few seconds we spend

together.

When meeting someone for the first time, what you don’t
say matters just as much as what you do say. Go back to the
basics of nonverbal communication and make sure you greet
people with a smile and a firm handshake, and that you look
them in the eye and introduce yourself with confidence.
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If you want people to like you, remember that a man's name

is to him the sweetest and most important sound

language.
» Learn the joke by heart:

“Didin’t I meet you in Toledo?”

“No, I nevet was in Toledo.”

in his

“Neither was 1. It must have been two other fellows.”

Moenuin emurxem 0i1o6ux KOHMAKMIg.
(Speech Etiquette in Business Contacts)

What do you think of ...?
What’s your idea of ...?
What do you know about...?
Do you think that ...?

How can you explain ...?
Do you agree with me?
What do you mean
saying...?

Give some examples please...

I think that... To my mind...
In my opinion...

As for me... Personally, I...

I (don’t) agree with you... I'm
afraid, I can’t agree with you...
I don’t think so.

I doubt that...

I am not quite sure ...

As far as I know...

I would like to say that...

by

The point is that... Let me tell
you that...
Excellent, splendid

[ITo Bu ngymaete mipo ...7

Sk Bu co0i ysasnsere ...7

[Ilo Bu 3naere npo ...7

Bu BBaxkaete, 1o ...?

SIx Bu mokeTe TosicHUTH ...7
Bu 3rogsni 31 MHOIO?

[Ilo Bu maete Ha yBasi, KoIu
KaXKeTe ...

HaBenite nesxi mpukiaam.

Ha Moro nymky, ...

51 ocobucro ...
S (ue) 3roaen/3roaxa.

S Tak HE gymaro.

51 cymHiBarocs, 1110 ...

S] He 30BCIM BIIEBHEHHUI.
Hackinpku MeHI BiIOMO...

Sl xoTiB / XoTia OM CKa3aTwu,

o ...
Piy y Tim, 1o ...

Uynoso
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Never heard of it. Hikonu npo e He 4yB (uyia).

Pardon? Sorry? [Tporry?

Sorry I’'m late. Bubaune, 110 3ami3HUBCS.

Sorry I kept you waiting. Bubaune, mo mpumycuB Bac
YeKaTu.

It’s a pity! [Hxona!

Sorry, can’t help you. Ha xanp, He w™moxy Bam
TOTIOMOTTH.

Can we arrange a meeting for Yu He Mornm 6 MU 3yCTpITHCS

tomorrow? 3aBTpa’?

= Translate the folloing text:

Manners are little rules that help us all act with respect
toward one another. If you are unsure what to do in a particular
situation, remember that manners strive to make everyone
around you feel comfortable, and take action based on this
thought.

Some people feel that being "mannered" is "fake" or
unauthentic. Instead, realize that manners are normal and healthy
social conventions that make interactions easier and more
pleasant. Not every interaction is an opportunity to correct others
or set them straight.

Start your day off by smiling and feeling positive. Treat
everyone you come across with respect. That way their day may
be a good one; and maybe they'll pass that smile and positive
attitude along to someone else. Smiles are contagious. Greet your
co-workers when you arrive. Say goodbye when you leave.

If someone else is speaking, try hard not to be domineering
or overbearing by taking over the story or subject matter at hand,
even if you feel that you can tell it better. Try to let them finish
what they are saying, before adding your two cents worth.

Always use the essentials - ma'am, sir, miss, pardon, thank
you, please, you're welcome, my pleasure etc.

=  Give your opinion on the following:
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How to make people like you.

Nobody can be liked by everybody, but sometimes it's
important for your social life or your career to become more
likeable. And it's possible.

Smile. The absolute simplest way to get people to like you is
to smile genuinely. People crave being around others that are fun
and happy because it's contagious -- you'll make them feel good
just by being present.

Ask people about themselves. Be interested in them. What
conversation is better than with a person who is genuinely
interested in what you are saying? If you are in a conversation
and hear yourself saying "I did this, I did that," stop yourself.
Ask the other person's opinion. Conversations are two-way
streets!

Ask for a favor. This one may sound kind of funny if you're
not familiar with it -- it's a technique known as the "Benjamin
Franklin Effect." Basically, you ask for a favor, the other person
does it for you, you thank them, and they end up liking you more.

* Translate and discuss the text:

How can cultural differences affect business communication?
Culture determines the ways in which people experience and
interpret the world and all the ways in which people think and
communicate. The influence of culture in business
communication is often subtle, but the potential for problems
exists. Understanding how culture influences business
communication can help you prevent negative outcomes.

= Do you find other cultures queer?

Ilooopoic nimakom
(An Air Trip)
Essential vocabulary



airline

airplane (plane)
airport

arrive

baggage (Am.); luggage
(Br.)

boarding

boarding pass

cancel

check-in

counter

customs

depart

destination

flight

gate

insurance

personal belonging.
reservation (booking)
return (round-trip) ticket
seat

single ticket

terminal

ticket

timetable

transfer

waiting area
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» Translate into Ukrainian:
non-stop flight, domestic flight, arrivals and departures board,
check-in counter, passport control counter, airline timetable,
airline company, transfer connections, customs regulations, make

aBlajiHisg
JTaK
aepomnopT
npuOyBaTH, NPUIIITATH
Oarax

mocajaka
IOCAIKOBUH TaJIOH
BiJIMIHUTH, CKacyBaTu
peecTpairist

CTiiika

MUTHHALS

BIJUTITAaTH, BPYIIATH
Micle IpU3HAYEHHS
peiic; modmir ...

BUX1 (Ha MOCaAKy)
CTpaxoBKa

0co0ucCTI peyi
OpOHIOBaHHS

KBUTOK B 00M/IBa KiHII
MicIie (B JIiTaKy, Moi3Ii)
KBHUTOK B OJUH OiK
Tepminan

KBUTOK

pO3KIan

TepecaKa; nepeisy
(HampuKiIaa, BiJ aepOTOPTY
JI0 TOTENI0), TpaHchep
3aja OYiKyBaHHS
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a reservation for a flight to..., airline sales counter, check-in
time, waiting area, economy/business class ticket,  duty-free
shop, travel date, insurance policy, online booking

= Explain the difference between:
at the airport, in the airport, arrive in London; arrive at Heathrow
airport, fly (travel) by plane,

» Translate into English:
Jlitatu (MOIOPOKYBATH) JITAKOM.,
S xoTiB (x0TiNa 61) 3a0pOHIOBATH KBUTOK Ha PEKC 110 ... .
O xoTpiit roguH1 BUTIT?
O xoTpiii roguHi BiH (JiTaK) mpuiitae a0 Jlongona?
Miit peiic ...
S xortiB (X0Tiza) 6 onxepkaTH iH(POPMAIIiIO PO ...
CKUIBKH KOIITY€ KBUTOK B 00M/1Ba KiHII1?
Konu Hactynuuii peiic no Jlisepmyns?
Pelic ckacoBaHo.
3 sikoro TepmiHaiy Bimitae (departing from) miit mitak?
MeHi HIYOTO ACKIapyBaTH.
Barmr macnopr, Oy/ib s1acka.
Sk noBro Bu 30upaerecs nepedysaru B CIIIA?
Ska merta Baworo npuizay 1o CIIA?
Binkpwuiite, Oyap acka, mro Bamizy (suitcase; bag).
SAx mantmBuame (the quickest way) moOpartucs 3 aepornoprty
Tatsix (Gatwick) no uenrpy Jlongona?
[Moisnka (the journey) Bim aepomopry IarBik g0 craHIi
BikTopis TpuBae (takes) 30 XxBuiuH.

* Translate into Ukrainian:
How do I get from Gatwick Airport to London?

Gatwick is the second largest airport in London,

serving 200 destinations in 90 countries for 35 million customers
a year.
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From Gatwick to London by train:
Gatwick Express is the quickest way into central London. The
station is in the South Terminal and linked to other parts by
escalators and lifts. Gatwick Express operates four trains per
hour to and from London Victoria, journey time 30 minutes.
There is no service between 00:32 and 03:30 from London and
between 01:35 and 04:35 from Gatwick. Other rail operators run
services through the night. Fares are from £17.80 single. Do
note, you can no longer buy your ticket on the train but you can
book online and use the self-service machines to print your ticket

Ioooposx nomsazom
(Travelling by Train)

Essential vocabulary

bag

booking (ticket) office
booklet

car (Am.); carriage (Br.)
change trains

compartment (cabin)
connection

fares

inquiry office (information
desk)

InterCity Express
journey

price

railroad (Am.), railway (Br.)
sleeper

station

stop

suitcase

through train

CyMKa
KBHUTKOBA Kaca
(indopmartiitna) 6pourypa
BaroH

pobuTH nepecanky

KyTie

3B’SI30K, Ilepecaika
BapTICTh KBUTKIB
JIOB1IKOBE OI0pO

IMIBUAKUHN OTAT
MOT3/IKa, TTOJIOPOK
miHa

3ATI3HULLT
CHaJIbHUM BaroH
BOK3aIl

3yIIMHKA

Baji3za

NPSAMUH TI013]1
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timetable pOo3KIan

trip Moi3aKa

valid TificHu (PO KBUTOK,
JIOKYMEHT)

» Translate into Ukrainian:
visa-free, departure times, timetable booklet, business trip, single
journey, return journey, ticket counter, return journey, train
services, bus connection
» Translate into English:
Konu iine (When is) Hactynnuii notsr 1o Manuecrepa?
Sxi noi3am WayTh (are there) Ha Jliac?
O xotpiii roguHi Biaxoauts (leave) motsar o a?
O xoTpiii roguHi BiH npudyBae B EnunOypr?
3 sikoTO BOK3ay MU Bix DKmxaemo (leave)?
Jle meni poOutu nepecaaky (change trains)?
e naitbmnkya xaca?
3 ko1 maTGopMu BUpYILAE MOTIT Ha AGepain?
Ile micie 3aitasTe (taken)?
[Toi3n cni3HIOETHCS.
Mu He XxoueMo 3ami3HUTHUCS Ha ToTAT (miss the train).
Bamr notar npuoys.
Bam moTsr Bignpasisierbes o (leaves at) 15:45...
Sx nosro ixatu (does the trip to... last) mo Jlizca?
[e nactynHa 3ynuHka’?
Bu no6pe noixanu (... a good trip)?
» Translate into Ukrainian:
The difference between ‘travel’, ‘trip’, ‘journey’, ‘voyage’:
Travel: go from place to place, make a long journey.
Journey: going to a (certain) place, especially a distant place
“musax”, “myte”’), e.g. “in my journey I came across a lot of
interesting people”.
Trip: a journey, especially when you go to a place and back
again (a business trip, a holiday trip to Paris).
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Voyage: a journey by water (to go on a voyage from Odessa to
Istanbul).
Tour: a journey out and home again during which several or
many places are visited (a couch tour of Switzerland).

= Tell the name of a railway station with the longest name
in the world.

* Give your opinion on the following:
When you travel at high speeds, the present means nothing: you
live mainly in tne future because you spend most of your time
looking forward to arriving at some other place. But actual
arrival, when it is achieved, is meaningless. You want to move
on again. By traveling like this, you suspend all experience: the
present ceases to be a reality. The traveler on foot, on the other
hand, lives constantly in the present. For him traveling and
arriving are one and the same thing: he arrives somewhere with
every stop he makes. He experiences the present moment with
his eyes, his ears and the whole of his body.

= Replace the following definitions with one respective
word: a) to go away or leave, especially on a journey; b) to reach
a place, especially at the end of a journey; c) the act of moving
someone or something from one place to another.

* Traveling by air / train /car/on foot: advantages and

disadvantages.
* Learn the joke by heart:
Booking clerk (at a small village station). — “You’ll have to
change twice before you get to York.”
Villager (unused to travelling) — “Dear me! And I’ve only

",

brought the clothes I am standing up in

T'omenw
(At a Hotel)

Essential vocabulary
appointment III0Ba 3yCTpiy
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available €; TOCTYIHUI, MOXKHA
npundatu

bill paxyHOK

cash rOTiBKa

cheap JeTeBui

check-in peecTpyBarcs

check-out BUIIUCYBATHCA 3 TOTEIIO

currency BaJIFOTa

euro €BPO

exchange rate Kypc 0OMiHYy

expensive JIOpOrui

key KITIOY

lobby BECTUOIOTb

rates PO3IIHKU

sign HiANMCYBaTH

valuables LIHHI peyl

» Translate into Ukrainian:

hotel room, currency exchange, single room, double room,

check-out time, room number, signature, inexpensive,

receptionist, cash box, convertible currency, family-run hotel
» Translate into English:

B sxomy roteni Bu mnanyere 3ynuHuTHCS (stay at)?

MeHi noTpiOeH HOMEp Ha IBOX Ha Tpu 100u (nights).

Ckinbku kotitye (price) e Homep?

Jnst MeHe 1ie 3a10poro.

Y Bac e BinbHI (vacant) Homepu Ha cborojHi (for tonight)?

SIk1 y Bac po3LiHKHU?

CimzecsT n'sSTh €BpO, BKIIIOUAIOYHU CHIJIAHOK.

YV HOMEpi MOKHA TIi e fHATUCS 10 [HTepHeTY?

S xotiB (xotina) Ou mominaTu (change) momapu Ha €Bpo.

YV MeHe BaXJIMBa JIIJIOBA 3yCTPiU y BECTTUOIOJI TOTENIO O 3-H

TOJIMHI.

Sk 6yznere po3paxoByBaTucsi? ['0TiBKOIO UM KapTKOHO?
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[Tiaroryiite, Oyap sacka, paxyHok. S iny (I’'m leaving) yepe3 nBi
TOJIMHHU. .

» Translate into Ukrainian:
Please do not disturb. The guest must leave the key to his room
at the reception when going out.

=  What is ‘room service’?

* Transliterate. ykpaiHncbka T'pUBHSL.

* What’s a B&B hotel?

» Describe the advantages and disadvantages of a cheap
(family-run hotel) and an expensive, luxury (po3kimnuit) hotel.

= Translate the following text:
Ardmore House Hotel

Situated in a pleasant residential area of St. Albans
(London), Ardmore House Hotel is an idyllic, family-run English
guest house. Free car parking & Wifi. Breakfast, bar lounge &
meeting spaces.

Reviews on the Internet:

Room was clean and comfortable. Staff were extremely
welcoming and showed me personally to my room - great service
and very welcomed after a long car journey. Great private
parking.

Breakfast is served every morning in the large breakfast
room overlooking the garden. A range of spirits and soft drinks is
available in the bar.

Lovely cooked tasty breakfast and lovely customers service.
fantastic location and so close to the train station. Helpfull
friendly staff at reception on arrival. Beautifully decorated
breakfast area.

= Learn the joke by heart:
She left her husband in their hotel room and went shopping.
When she returned she got out of the elevator at the wrong floor.
Stopping at the door of what she assumed to be their room she
knocked and said softly, “Honey! Oh, honey!”
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There was no response, so she knocked again. “Honey” she
called. “Honey, it’s me. Let me in, honey.” At this, an
exasperated male voice said, “ Madam, this is a bathrom — not a
beehive!”

Ilo micmy
(Getting Around Town)
Excuse me. Bubaure.
Yes, what is it? Tax, cayxaro.
Thank you. You’ve been most helpful.

Can you tell me the way to
.2

How do I getto...?

Could you show me the way
to...?

Am I right for ...?

Is it far from here?

How long does it take to get
there?

It’s just a five-minute walk.
It’s quite a distance from
here. I guess, you’d better
take a taxi.

Sorry, can’t tell you.

Sorry, I don’t know. I’'m a
foreigner.

Go straight ahead.

Turn to the right (left).

Where’s the nearest bus stop
(underground station)?
Around the corner to the

[TigkaxiTh, K MpoTH a0

Joixatu Jo ...?

SIk MeH1 mictaTucs 1o...7

Yu mornu 6 Bu meni

MigKa3aTH, K JICTATUCS 0
.2

S nmpaBwiIbHO WAy 110 ...7

Ile nanexo 3Bijgcu?

CkipKH yacy moTpioHo, 100

TyJu Aictatucs’?

JInmie n'aTh XBUIMH MIIIKH.

Ile mocUTh malieKo 3BiACH.

Hymato, BaMm Kpaiie B3sTH

TaKcl.

Bubaute. He Moy ckazatu.

Bubaure, ne 3Haro. S

1HO3eMellb (IHO3EMKa).

Inite mpsimo.

[ToBepHITH IpaBOPYY

(;1iBOpyY).

Jle Haiibmmkya 3ynuHKa

aBToOyca (MeTpo)?

IIpaBopyd 3a porom.
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right.

go on foot (walk) ITH TIIIKHA

go by bus (tram, ixaTu aBTOOyCOM (TpaMBaeM,

underground, taxi) Ha METPO, Ha TaKCl)

Take number 10 bus. Ckopucraiirecs aBTo0ycom
Ne 10.

Take a taxi. Bi3bMiTh Takci.

get on the bus CICTH Ha aBTOOYC

get off the bus BUITH 3 aBTOOYCA

traffic JOPOKHIN pyX, Tpadik

traffic lights cBiTnodop

Where do I get off? e meni Buxoautu?

How many stops do I go? CKUIBbKY 3yMMMHOK MEHI1
ixatu?

What stop should I get oft?  Ha sixiit 3ynunmi cxoauru?

At the next stop.. Ha nactynHiii 3ynuHi.

How much is the ticket? CKIJTbKU KOIITYE KBUTOK?

How much (must I pay)? Ckinbku 1 Bam BuHeH?

Turn right (left) at the corner IToBepHiTh mpaBopyu

of the street. (J1iBOpy4) Ha po31 BYJIHUIIL.

How much does it cost to CKIJTBKH KOILITYE J10TXaTH

get to...? no ...7

Where’s the nearest taxi Jle HaitOmmKda CTOSTHKa

stand? Takci?

Hello, are you free? Bu BinbHi? ([lo Takcucrta)

This address please. 3a wuiero aapecoro, Oynb
Jacka.

» Translate the following text:
How to Get Around London: Public Transport in London

So you’ve decided to visit London! Fantastic idea, it’s an
excellent city, with enough activities to keep you busy for
however long you choose to stay. Today though, I'm not going
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to give you advice on what to see in London. Instead, ’'m going
to share with you my advice for how to get around London.

This information on getting around London comes from my
experience living in London for 2 years, my subsequent visits as
a tourist, and some online research (there are so many options!).
London is a city with an absolutely fantastic public transport
network. There are a number of ways to pay for transport inside
London, including buying an individual ticket, using a
contactless card, purchasing a travelcard, etc.

The London Underground, or “Tube” as its nicknamed, is
the oldest underground metro network in the world, with parts
operating since 1863. Today, the London Underground carries
over a billion passengers a year, across 270 stations and 250
miles of track. Interestingly, less than 50% of the track is
actually underground, despite the name.

If you ask someone what the most used form of public
transport in London is, they might guess Underground. And,
with over a billion users a year, that’s not a bad guess. It would
be wrong though, because the number of journeys taken on
London buses is over two billion a year.

= When you cross a street in Central London, you can see
the sign ‘Look right’. Why? What sign will you see when you
reach the middle of the street?

®  Which is the best way to get around your native town?

* Why did ‘The Tube’ get its name?

®  What’s the difference between ‘subway’ in London and —
subway’ in New York?

* Things to do in Dublin / Paris. (Why?)

* Things to do and not to do in Amsterdam. (Why? Why
not?)

* Milan is the capital of ... Paris is the capital of ...
Barcelona is the capital of ... (lovers, pickpockets, fashion).

» Learn the following jokes by heart:
1. “Pardon me, officer, but where am 1?7
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“You’re on the corner of Broadway and Forty-second Street.”
“Cut out the details. What town am I in?”
2. Policeman: — “Miss, you were doing sixty miles an hour!”
She: — “Oh, isn’t that splendid! I only learnt to drive yeaterday.”

Tema 2. JliioBa aHII0MOBHA KOpPeCHOHJEHUisl aKaJeMiuHOL
chepu

Anznomosena mepminonozia euuyoi oceimu (Academic

Terms)

AkaneMiuHMil cTymiHb — academic degree
AHoTaris — abstract; summary
Acmipant — postgraduate (graduate, PhD) student
Acnipantypa — PhD programme; PhD course; postgraduate
school; postgraduate programme; graduate school
bakanasp — bachelor
bakanaBp (Tounux) Hayk — BSc (Bachelor of Science)
bakanaBp rymanitapaux Hayk — B.A. (Bachelor of Arts)
bakanaBpar — undergraduate programme; bachelor’s degree
programme
Bunycknuk — graduate
Bumuit HaBuanpHUit 3ak1an — higher education(al) institution
Berynatn  no wmarictpatypu — apply to graduate school
(programme); go to graduate school; enroll in (enter) a
postgraduate (graduate, master’s programme)
Berynutu o yHiBepcuTeTy — enter a university; go to a
university; be admitted to a university
["any3p 3Hanb — field of study
['ymaniTaphi Hayku — the humanities
Jlexan — dean
Jenna popma Hapuanus — full-time studies
Juniom (akaneMigHuA cTyMmiHb) — degree
Jutiom (CB1IOIITBO TIPO ojiepKaHy OcBiTYy) — diploma
Jlunnom Gakanaspa 3 Bia3zHakoro — honoures B.A. degree
Junnomaa pobota — graduation paper
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Hucepranis — thesis; dissertation
Hoktop icropmunux Hayk — Doctor of History (Doctor of
Historical Sciences)
Hoxrop Hayk — Doctor of Sciences
Hokrop ¢inocodii (kanamaar Hayk) — PhD (Candidate of
Sciences)
Hokropanrtypa — doctoral programme, doctoral studies; doctorate
Joment — Associate Professor
3aKkiHYUTH yHIBepcHUTeT (akaaeMiio) — graduate from a university
(academy)
3aouHa ¢opma HaBUaHHS — part-time studies
3axuct auceptarii — (public) defence of a thesis
3axumatu quceprauito — defend a thesis
30ipHUK HAyKOBHX Mpallb — scientific journal
3n00yTH akajieMi4HUi CTyMiHb — get (acquire) a degree
Inpopmaniitna, OibmioTeuHa Ta apxiBHa cmpaBa — library,
information and archive science
Kanmunar nayk — Candidate of Sciences in ...
Kagenpa — department
Kypc 3a Bubopom — elective course
Kypc HaB4aHHS, 110 3aBEpUIYETHCS 3A00YTTSAM aKaJeMidHOTO
cryneHs (OakamaBpar, Marictparypa, JOKTopaHTypa) — degree

programme
Marictp rymanitapaux Hayk — M.A. (Master of Arts)
Marictpatypa — master’s degree programme; graduate

(posrgraduate) programme; graduate school

HaBuatucs B OakanaBpati/ marictparypi / acmipantypi — study
for a bachelor’s (master’s, PhD) degree; do a bachelor’s
(master’s, PhD)

Hanpsim migrorosku — field of study

Hayxka — science

HayxoBa nomnoBiap — (scientific) report

HayxoBa cratTs — research article; research paper

Hayxosuii — scientific
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HaykoBwuii npamniBHuk — researcher
HaykoBi nocnigkeHHs (HayKoBa JIsSIbHICTB) — research
OO6oB’s3k0BUIT mpeamer — compulsory subject; core subject,
required course
Opneprxatu turiioM — get (acquire) a degree
[Mucatu mucepramito — do a graduation paper (PhD thesis)
[TpakTuka (ctynmentchka) — placement; job placement, fieldwork
placement; internship
[Tporpama 6akanaBpaty — undergraduate programme
[TpopexTop — vice-rector
[TpopekTop 3 HayKoBOi poboTH — vice-rector for scientific work
[Ipodecopebko-Buknaganbkuil  ckiagy — teaching staff; the
faculty
PexTop — rector
Pedepar — summary
PiBens OGakanaBpa — undergraduate level
Crenianizanis — study programme
CrnemianpHicTh (cTymeHTa) — subject area; major; degree
programme
Crunenais — scholarship
Crynent 6akanaBpary — undergraduate (student)
CrynenT nepmoro kypcy — first-year student
CryneHT-3a04HUK — part-time student
Cryninb (mumiom) 6akanaBpa — bachelor’s degree
Crymins (quruiom) marictpa — master’s degree
Te3u HaykoBoi qomoBiai — (scientific report) summary
dakynbTaTUBHUM ITpeameT — optional subject

3asoanns 1:

1. BuBUiTh TEpMiHU BUIIOI OCBITH HAmaM STh.

2. IlepexnaaiTh yKpaiHCHKOIO:

— The four-week placement gives an opportunity to develop your
skills in a "real world" work environment
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— The Academy provides high quality education from
undergraduate to PhD level.
— Students can acquire bachelor’s or master’s degrees there.
— Her work has led to a succesful defence of a thesis at Oxford
University.
— Higher education comprises two levels namely bachelor’s and
master’s degree programmes.
— You can attend a master’s program if you have finished a B.A.
course in the areas of library, documentation, and information
management.
— The M.A. course qualifies you for management positions, or
allows you to work in larger libraries, information centers,
archives, and documentation centers.
— Scholarships are provided for all degrees: bachelor’s, master’s
and doctorate.
— Prof. Wade holds a doctorate degree in LIS (Library and
Information Science).

Anenomoene 0inoge cniiKy8anHs eneKmpoHHOI0
nowimoro

How to Write a Business Email in English

Writing and receiving emails has become an inevitable part
of everyday life, both in private and business correspondence.
When writing an email to your family or friends, you may be as
casual as you want. But are you sure you can write a formal
business letter to your boss or a client? There are some business
email etiquette rules and that everyone is required to follow,
even if you are a non-native English speaker.

Follow these simple rules to make sure your English emails
are perfectly professional.
1. Subject line says a lot.
2. Begin with a greeting.
3.Thank the recipient.
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4. State your purpose.
5. Be clear and precise.
6. Add your closing remarks.
7. End with a closing.

1. A subject line is the first thing a recipient reads. The
decision of whether or not to open an email depends highly on
how the subject line looks. Make sure the subject line is simple,
specific, but clear. Use key words that briefly summarize the
content of your message.

2. Always open your email with a greeting, such as “Dear
Lillian”. If your relationship with the reader is formal, use their
family name (e.g. “Dear Mrs. Price”). If the relationship is more
casual, you can simply say, “Hi Kelly”. If you don’t know the
name of the person you are writing to, use: “To whom it may
concern” or “Dear Sir/Madam”.

3. If a person has replied to your email, you should thank
him/her by writing “Thank you for your (prompt) reply*. If
someone has a question about your company, you can say,
“Thank you for contacting ABC Company”. It is important to
start an email on a positive note, as it creates a good first
impression of you.

4. If you are starting the email communication, it may be
impossible to include a line of thanks. Instead, begin by stating
your purpose. For example, “I am writing to enquire about ...” or
“I am writing in reference to ...”.

5. Make your purpose clear early on in the email, and then
move into the main text of your email. Remember, people want
to read emails quickly, so keep your sentences short and clear.
Being clear and precise is important, as most business people
have no time to read all emails they receive. And if you want to
ask somebody to do something, explaining the reason why
always makes the email even more effective.
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6. Before you end your email, it’s polite to thank your
reader one more time and add some polite closing remarks. You
might start with “Thank you for your patience and cooperation”
or “Thank you for your consideration/ assistance”, or “Thank
you in advance for your help” and then follow up with, “If you
have any questions or concerns, don’t hesitate to let me know”,
or “Please feel free to contact me if you need any further
information” and “I look forward to hearing from you”. “Thank
you for your.”

7, The last step is to include an appropriate closing with
your name. “Best regards”, “Sincerely”, and “Thank you” are all
formal and professional. Avoid informal closings such as “Best
wishes” unless you are good friends with the reader. Finally,
before you hit the send button, review and spell check your email
one more time to make sure it’s truly perfect!

Business Email Examples

From: maoyun xu <xumaoyun21@yahoo.com.cn>
To:  Chastnyk <stanley@ic.ac.kharkov.ua>

Date: Tuesday, October 17, 2016, 4:53:07 AM
Subject: visit to Nanchang

Dear Prof. Stanislav Chastnyk,

Thank you very much for your message! Prof. Zhou Wenbin,
President of Nanchang University, is very happy and excited to
learn that Prof. Vasyl Sheyko, Rector of the Kharkiv State
Academy of Culture, will visit Nanchang University in
December 2016 and January 2017. He has entrusted me to
extend his warm welcome and cordial greetings to your Rector
and the other colleagues. Could you please let us know the
definite dates when your Rector and Prof. Borys Kolnohuzenko
visit us so that we can arrange everything for them and post the
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invitation letter to them? We're looking forward to meeting with
Prof. Vasyl Sheyko and Prof. Borys Kolnohuzenko soon.
Best regards,
Xu Maoyun
Director of the International Exchange College,
Nanchang University, China

Dear Mr. Breuer,

I am writing to you about our meeting on Thursday. Please could
you send me the latest version of the agenda before the end of
the day?

Thanks in advance for your help.

Best regards

John Hofland

From: BOBCATSSS2009 <bobcatsss2009@gmail.com>

To:  adbs@adbs.fr <adbs@adbs.fr>

Date: Sunday, March 30, 2008, 7:58:09 PM

Subject: BOBCATSSS 2009 - University of Porto / University of
Tampere - Call for Papers

We are proud to announce that the 17th BOBCATSSS
symposium will take place in Porto, Portugal between 28-30
January 2009.

Contributions are welcome in the form of workshops, paper or
poster

presentations. The main theme is "Challenges for the New
Information

Professional" and the seven subthemes are listed below in the
call for

papers announcement, in an attachment.
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The time to submit abstracts extends to the 15th of July 2008.
The abstracts will be reviewed shortly after the deadline, and we
will contact the applicants by the end of August.

We thank you very much for your attention with our request.

We are looking forward to receiving your contributions and
seeing you in Porto!

BOBCATSSS 2009 Organization
Porto / Tampere

3asoanns 2:

1. IlepexnaaiTh HaBeJCHI BUIIE TEKCTH.

2. BusHauTe 1iIbOBE MPU3HAUEHHS (JMCT-TIOMSKA, 3alPOIICHHS,
3anuT Ha 1HpOPMallilo TOIO) HABEICHUX BUILE JIUCTIB.

3. CxnaaiTh CIMCOH HOBHX i Bac CIliB Ta CIIOBOCIIONYYEHb 13
HaBE/ICHUX BUIIIE TEKCTIB.

4. HanumiTe aHTIiHCHKOI MOBOIO €IEKTPOHHUMN JIUCT JI1II0BOMY
HapTHEPOB.

Pestome (CV)

CrnoBa 1 CIIOBOCIIONYYEHHS, 10 BUKOPUCTOBYIOThCA B CV Ta
pes3toMe aHTJIHCHKOI0 MOBOIO”

Ilepconanvui oani
first name — im'st
last name (surname, family name) — npi3Buiie
address — agpeca
telephone — renedon
email — agpeca eIeKTPOHHOI MOIITH
nationality — HaIllOHaJIBHICTH (TPOMAASIHCTBO, a HE €THIYHE
MOXOJKeHH:!)
date of birth — mara HapomKeHHS
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place of birth — miciie HapomKeHHS
marital status — ciMeiiHe MonoKeHHs
single — He OJIpYy>KEHUH, HE 3aMDKHS
married — oJIpyKeHHH, 3aMI>KHS
married with two children — ogpy>keHwuii, 3aMiXkHS 3 JBOMa
TMITHMU
divorced — po3nmyuenuii(-a)
Jloceio pobomu

experience — 10CBiz
employment history — monepeti mMicis podoTu
related experience — gocBia moi6HOT poboTH
internships — cTaKyBaHHS
employer — poboTonaBenb
occupation / position — mocaja / moJI0KeHHs
activities and responsibilities — qisSUTBHICTB 1 BiIMOBIAATEHOCTI

Ocsima
education and training — ocBiTa Ta KypcH
secondary school — cepenns mkona
qualification — kBamidikarist (JOKyMEHTAIbHO MiTBEpIKEHE
NpaBo MPETEHAYBaTH Ha TIEBHY I1OCAy TOIIO)
training / vocational training — HaBuaHHs / podeciiine HaBYaHHA
degree in / diploma in — cTymiHb / TATITIOM

Ocobucmi nasuuxku ma 6MiHHs

personal competences / competencies — BMiHHS, 3110HOCTI
personal skills — ocoOucTi HaBUUKH
computer skills — HaBuukH po6OTH 3 KOMIT'FOTEPOM
mother tongue — pizHa MoBa
foreign languages — iHO3eMHI MOBH

esiki nowupeni cmanoapni sucnosu (kuiuie)

... years successful experience in ... as ... — ... pOKiB YCHIIIIHOT
poOOTH B ... SIK ...
Extensive practical hands-on experience as ... — Benukuit

MPAKTUYHUI AOCBIJ pOOOTH B SIKOCTI ...
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Gained hands-on experience in ... — OTpUMaHH TPAKTUIHUN
JIOCBIJ ...
Motivated and enthusiastical (about) ... — 3 Bemukoro

MOTHBAIII€IO 1 TOBHUI €HTY31a3My (BITHOCHO) ...
Participated in ... — BpaB y4acTs B ...

Assisted in / with ... — JlomomaraB B/ 3 ...
Work on ... — IlpartoBaB Hax ...
Work as ... — IIpartoBaB B SIKOCTI ...

Worked with ... — IIparmtoBaB 3 ...

Developed ... — Po3poOus ...

Organized ... — Oprasni3yBas ...

Served as ... — CiryxuB ...

Managed / Supervised... — Kepysas / Harnsinas

Trained new clerks. — HaBuaB HOBUX 0oicHUX CITy>KOOBIIIB.
Represented the company at ... — [IpencTaBisiB KOMIIaHIIO B ...
Instructed ... in ... — HaBuas ...

Developed expertise in ... — OTpuMaB 3HaHHA 1 AOCBIA Y ...
Received ... award... — OTpumaB Haroponay ...

How to write a resume

Your resume (sometimes called your "CV") is your most
important tool when applying for a job. It doesn't matter how
qualified you are, or how much experience you have - if your
resume is poorly presented or badly written, you're going to have

trouble getting the job you want - or even an interview.
The purpose of a resume
Your resume is a marketing tool. It needs to demonstrate:
= How you meet the job and the organisation's
requirements
= That you have the right qualifications and education
= That you have the right experience and skills
= That you have the right level of professionalism for the
job
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How long should my resume be?

There is no set length for a resume. A resume varies in
length depending on your experience and education. If your
resume is only one page, as long as it's well-presented it might
get better results than a two-page resume full of unnecessary
information.

How should I order my resume?

Generally it's always good to present the information on
your resume in this order:

* Contact details

* Opening statement

= List of key skills

= List of technical/software skills

= Personal attributes (SKOCTi, XapaKTEpUCTHKH)

* Educational qualifications

* Employment history/volunteering

= References (pexkoMeHnmaairii)

Contact details

Make sure you include your name, email address and a
contact phone number on your resume. You don't have to include
your home address, although there might be some situations
when doing so would be a good idea.

Opening statement

Your opening statement should start with one sentence
about who you are and what you bring to the job, then describe
the skills and attributes you have that suit you to the job. It
should be written in first person without the personal reference
(i.e., don't say "I did this" - say “Did this" instead).

Key skills & strengths

Y our resume should include a list of between 10 and 15
skills that link your experience to the job you're applying for.
When putting together this list, think of things you've done or
learned to do as part of:

= Jobs you've had
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*  Your studies
= Any work placements (BupoOHIYA MpaKTUKa) you've
done
= Any volunteering you've done
Technical/software skills

Write a short list of the names of software or technology
you know how to use.
Personal attributes

If you haven't got much work experience, a list of personal
attributes can be another way to demonstrate that you're the right
person for the job.

Things you could include in this section might include ways
you can demonstrate that you are reliable, honest, trustworthy or
quick to learn new things.

Educational history

Your Educational History only needs to show your highest
level of education. You don't need to include your results, unless
showing them proves how well you're suited to the job.
Employment history

When providing your employment history, start with the
your most recent job and go backwards from there. Give the
position title and the dates you worked there.

If you haven't had a job before, you can use other things to
demonstrate your experience.
References

Your resume should list two people who can positively
recommend you as an employee. Ideally your references will be
people that you have worked with before. Provide their name,
their position title, and a way that they can be contacted.

Librarian Resume Example

Firstname Lastname
Home 555-555-5555
f.lastname@email.com
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123 Oakwood Ave
Oak Park, IL, 60302
Profile
Librarian with nearly ten years of secondary and university
experience. Specialized in developing research tools and courses
to strengthen students’ research abilities.
Skilled in translating library services and policies into tangible,
comprehensible resources for students. Award-winning abilities
in display development and implementation.
Experience
Reference Librarian, 123 Community College, Oak Park, IL July
20XX — present
* Initiated and co-developed new online catalog to promote
efficient student and faculty research
* Develop instructional materials on research methods in
various formats (web, multimedia, print)
*  Write and publish library blog and maintain social media
pages
* Develop and teach research course for students across
majors; received college award for the best new course of
20XX.
Assistant Librarian, Oak Park High School,Oak Park, IL August
20XX — June 20XX
» Developed and co-taught course on research methods for
freshmen
* Consulted with colleagues and teachers to develop and
construct monthly displays on various academic topics,
such as playwrights, African American history, and the
Revolutionary War
* (Catalogued hundreds of new acquisitions, maintaining
accurate data on various materials
* Developed skills in reference, periodical, and special
collections
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* Oversaw daily patron services and assisted patrons with
research questions
* Created four displays that emphasized the diversity of the
library’s collections, receiving an award for excellence in
research for one display.
Education
Master of Library Science, XYZ University, Chicago, IL
May 20XX
Bachelor of Arts, ABC College, Chicago, IL
May 20XX
Major: English
Skills
* Computer Applications: Mac, PC, Word, Excel,
GoogleDocs, RefWorks, SPSS
e Web Publishing: HTML, Dreamweaver, WordPress,
Wikis
e Instructional Tools: Blackboard, Turnitin, D2L

3asoanus 3:

1. BuByiTh HamaM’sTh CJIOBA 1 CIOBOCIOJYYCHHS, IO
BUKOPHCTOBYIOThCS B aHITTIOMOBHUX CV Ta pe3ioMe.

2. [lepexmaiTe HaBEACHI BHIIE TEKCTH Ta 3pa30K PE3rOME.

3. HammumriTe aHTTiChKOI0 MOBOIO BIIACHE pe3tOMe.

Cmpykmypa i cmuno an2i0mo8Hoi 3a16Ku (anaikayii) ma
CYnpogiono2o nucma Ha 3000ymms nocaou, 2panmy,
CIMunenoii moujo

Librarian Cover Letter Example

Date

Name

Title
Organization
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Address
City, State, Zip Code
Dear Mr./Ms. Last Name,
I read with great interest your posting for a chief librarian at
ABC Academy as listed on privateschooljobs.com. I know that
my years of experience as an academic librarian and my success
developing forward-thinking library projects make me an ideal
candidate for this position.
I have over ten years of experience working as an academic
librarian.
In my years of experience, I have developed various techniques
for best explaining and instilling research skills in students. I
have even developed and taught a well-received research course
for first-year college students.
You state in your listing that you want a chief librarian who can
adapt the library to today’s technology-driven culture.
I am very comfortable with implementing e-technology in a
library setting. I even helped develop a library website at 123
Community College, which allowed students to more easily
access the college’s online resources. I would love the
opportunity to develop similar tools for ABC Academy’s library.
I am confident that my extensive experience makes me a strong
candidate for chief librarian at ABC Academy. I have enclosed
my resume and other required materials for your review. I look
forward to speaking with you further about what I may offer
your school. Thank you so much for your time and consideration.
Sincerely,
Your Signature (hard copy letter)
Your Name
Your Address
Your City, State, Zip Code
Your Phone Number
Your Email
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Pexomenoauivinuti nucm

Halushky Trading Company, Inc.
Zelena vul., 25
61001, Kharkiv, Ukraine
March 3, 2018
To whom it may concern,

Ms Elvira Pidopryhora has been the head of the information
department at our company for the past two years and has in
every way shown herself to be efficient and useful. She is a
ready worker and thorough in everything she does.

I feel confident that she will prove an invaluable help to anyone
who fortunate enough to secure her services.

Respectfully yours,

Ivan Nechytailo,
President

Jlucm-3as6xa Ha cpanm

Free Information Fund
1160 Third Avenue
Seattle, Washington 98102
USA
May 18 2018
Dear Sirs,

I would like to have you consider my application for the Free
Information Fund grant for the year 2009.
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I am 25 years old and a graduate of the Kharkiv State Academy
of Culture. For the past two years I have been employed at
Halushki Trading Company, Inc. I am enclosing my personal
record sheet.

I hope that I will be given the opportunity of an interview with
your representative in Kharkiv.

Sincerely yours,
Elvira Pidopryhora
Enclosure: Personal Record (Curriculum Vitae, CV)

Personal Data: Date of Birth, Place of Birth, Marital Status,
Address, Telephone, E-mail:

Education:

Activities at the company:

Experience:

Talent:

References:

3asoanns 4:

1. BuB4iTh Hamam’sATh CJOBa 1 CIIOBOCIONYYEHHS, IO
BHUKOPUCTOBYIOTHCS B AaHIJIOMOBHUX JTUCTaX-3asiBKaX.

2. IlepexiamiTh HaBeICHI BUIIE TEKCTH Ta 3Pa3KH JIUCTIB.

3. HamumniTe aHMIACHEKOI0 MOBOIO BJIACHUM JIMCT-AaIUIIKaIIo Ta
CYMPOBITHUM JIUCT.

Tema 3. HanucanHsa aHIJIOMOBHHX €JIEMEHTIB
(Ha3BH, aHOTAIlil, pe3l0Me) YKPAaIHOMOBHOI CTAaTTI

Ilogioomnennsn npo npedmem 00Ci0IHCEHHA; NOCMAHOBKA
npoonemu (Problem Statement)
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“Hayxosa cmamms,; npayst, 00cniodxcenus”

VYkpaiHcbkoMy “‘(HaykoBa) cTaTTd’ BiJIMOBINAIOTH aHTITIHCHKI
research article, research paper, study, iHKOIM 3ycTpidarOThCA
cnonydeHHs scientific paper, scientific article. Haituactime
AHTJIOMOBHI aBTOPH MOCIYTOBYIOTHCSI OJTHOCIIBHUMH Te€pMIHAMU
article abo paper, ki B IIbOMY 3HAau€HHI MOXXHa BBaXKaTH
a0COMIOTHUMH CHHOHIMaMu. ['oBOpsYM Mpo KOHKPETHY (Y TOMY
YUCITI MPO CBOIO) CTATTIO, CIiJ J0JaBaTH O3HAYEHHH apTUKIIb:
the paper, the article; moxxnuBuii Bapiant — this article, this
study. Cnomyuennss our article € Henpumyctumum. CioBo
HIMPOKOi CEMAaHTHUKU Work MO)kKe 03Ha4aTu Pi3HI BUJIU HAyKOBOT
npoaykuii — book, monography, paper, report (10HOBiIb),
survey, review (ormsm). Heckpomuo BxkuBaté cioBo work,
TOBOPSAYM PO CBOIO CTATTIO, aj€ BOHO ILIJIKOM JOpeYHe, KOJU
Haerbes Mpo poOOTH 1HIIKX, BUJIATHUX BUEHHX, Hampukiaa: the
importance of Hegel’s works.

[Tepenaroun aHTIIHCHKOI0 MOBOIO CJIOBO “‘JOCIIKEHHS,
3Bakaiite Ha Te, moO  research — 1€ panme “HayKOBO-
JTOCJTITHUTIbKA JISUTHHICT, @ y 3Ha4YeHHI “‘CcTarTs’ (KOHKPETHE
JOCTIKEeHHS1) TOIUIbHIIIE clIOBO study.

Bupa3zy “nomepenHi ngocimikeHHsS 3a TeMowo (aHaui3
OCTaHHIX JOCTI)KeHb)” BIANOBIAAIOTh aHIIIHCBKI  research
publications abo previous research. “Ornsn niteparypu”
nepekianaemo “the literature review”.

“Vuenuii, nayxoseyw, oocnionux”™

[Tomynsipue cepex  HamMX aBTOpPIB  CJIOBO  scientist
HallyacTillie BXXUBAETbCA Yy 3HAYCHHI ‘‘HAYKOBEIlb, SKH Mae
CIIpaBy 3 npupoOHuuumu abo mounHumu Haykamu . TepmiH
researcher mpumaTHuil UIS MO3HAYEHHS HAYKOBIIS, IO MPAIIOE B
Oynp-sikiii Tamy3i.  CmoBoM scholar HasuBarOTh BHIATHHX
YUCHUX.
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3asoanns 1.

— Ilepeknanite yKpaiHCHKOIO, 3BEPTAlOUYM yBary Ha CIIOBa,
BHUIJIEHI KypcuBoM: a cultural studies researcher; the
primary subject area; the field of research; This project
will contribute to future research on similar topics; a
proposal for a conference paper; Of great interest for the
researchers is the phenomenon of culture shock; The title
and abstract are often the only parts of a paper that are
freely available online.

— Illo o3nauwae cranmaptHe ciuoBocnonydeHHns call for
papers y 3amnpomieHHsIX Ha HAYKOBY KOH(EpeHIIiro?

Ilepeknao nazeu naykoeoi npauyi
(How to Translate Research Paper Titles; Title Writing)

Ha3zBa HaykoBoi cTaTTi (qUMIOMHOI poOOTH, IUCepTallii, Te3
JIOTIOBi1) Ma€e OyTH CTHUCTIOKO, KOHKPETHOH, 1H(OPMATHBHOIO.
VHuKaiite “mopoxHix” CHiB, II0 HE MAalThb CMHCIOBOTO
HaBaHTa)XeHHA. PO3risiHeMO Jiesiki BaXKJIMBI MOMEHTH TEepeKiiaay
Ha3B HAyKOBOI Iparli.

Imennuk(u) y ¢yuryii o3nauenns

Koncrpykuii “iMmenHuk 1umoc iMeHHUK (N+N) Benbmu
NOUIMPEHI B AaHIVIOMOBHUX HAyKOBUX TEKCTaX, HAalpHUKIALI;
university language centre “yHiBepCUTETCHKMI MOBHUN LIEHTD”;
library science ‘“0i0mioTeko3HaBCTBO’; problem statement
“moctaHoBka mpobimemu”’. N+N dacto yTBOprOOThCA ad hoc
(oka3ioHANBHO, JUISI JAHOTO KOHKPETHOro BHUMANKY): social
media slang “cieHr (3kaproH), IO BXXHMBAETHCS B COIIATBHUX
mepexax”’, Irish language search engine “ipaaHacbkoMOBHa
nourykona cucrema’”. Taki cJIOBOCIIONIyU€HHS € KOMITAKTHIIINMH,
HDK OINHCOBI KOHCTPYKIIi, 1 3 4YacoM NEepeTBOPIOIOTHCS Ha
noBHompaBHi TepMminu. [lopisusiite: digital divide (mudpoBuit
nozin) i the unequal distribution of access to digital information
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sources and services “HEpPIBHOMIpHUN pO3MOALT JOCTYMY MO
UG poBUX 1HPOPMAIIHUX HKEPE Ta TOCIyr” .

VY TakuX KOHCTPYKIISX OCTaHHIA IMEHHHK BIAMOBIJa€ Ha
nuTaHHsg “m10?”, a momepenHi — “‘gaxkui?*, Hampukman: cloud
technologies presentation “mpeseHTallis XMapHUX TEXHOJOTIH” .
Inakme KaXydu, OCTaHHIA KOMIIOHEHT BITHOCHUTBCS [0
MOTIEPETHHOTO (TOMEepeHIX) 3a CXeMOI “Kiac — miakiac”:
”machine translation programme “nporpama MalIMHHOTO
nepekiany”’; book title “na3zBa xHkkK”, graduation paper title
“Ha3Ba (Tema) TUIIIOMHOT poboTH”.

[Ipsimi  BiAMoOBiZHOCTI  YKpaiHCBKUX  (POCIHCBKUX) 1
AHTJINACHKUX TEPMIHIB MOJKJIMBI, HAaNpUKIAA, PETPOCHEKTUBHA
KOHBEpCis — retrospective  conversion, iH(opmarliiiHe
cycnibeTBO — information society. IIpore mocuTh 4acTo MaroTh
MiCIle TEBHI CTPYKTYpPHO-CEMaHTH4YHI PO301KHOCTI abo TMOBHIi
HEBI/IMOBITHOCTI,  HANpPWKIAA, HampsM  MIATOTOBKH (B
yuiBepcureri) — field of study, mnporpama 3abe3nedeHHs
iH(popmaniliHoro mnomryky — information retrieval software,
XyZIoXHs Jiteparypa — fiction, kpaesnaBua Gibmioreka — local
studies library, 6i6mioTeka 000B’s3k0BOro mpuMipHuka — legal
deposit library; open source — BIAKpUTE HpOrpaMHe
3a0€3MEeUCHHS.

He Oaxano yTBOpIOBaTHM KOHCTPYKLIi “IMEHHHK IUIIOC
IMEHHHK’, KOJIM MIEThCS TPO 10 a00 pe3yabTaT Jii, HapuKiIai,
BB  (influence, effect, impact), po3Butok (development,
evolution), ¢opmyBanns (formation, shaping), BUKOpHCTaHHS
(use), mpoektyBaHHs (designing), miATpuMKa (support) TOIIO.
Koctpybaro 1 mTydyHo Burisjgae, Hampukian, information
processes research “mocnipkeHHs iH(GOpMaliHHUX MPOLECiB”;
kpaie Oyso 6: the study of information processes.

3aeoanns 2.
— IlepexnaniTe Ta MPOKOMEHTYITE HACTYIHI CIOBOCIOIYYEHHS
Imennukamu y @yHkuii o3HaueHHs: information resource
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management; Internet technology planning; search engines
list; reference services advisory committee; data transfer rate.
— IlepeximaniTh Ta NTPOKOMEHTYHTE HACTYIHI Ha3BU CTaTel
(xHur) 3 aHrIoMoBHHMX BuAaHb: Gaelic online terminology
database; User interface management and design; User
interface management and design; Graphical Multi-User
Virtual Environment; Online Journalism Handbook; Internet-
only publications; Digital literacy use and obstacles.
Ilpumimka: B OpUTiHATBHUX AHIJIOMOBHUX HAYKOBUX
TEKCTaxX TIOBHO3HAYHI CJIOBA 3ar0JIOBKIB YaCTO MHUIIYTh 3 BEJTHKOI
JiTEepHu.

Apmuxni 6 3a2on06Kax

[IpaBmwia BXWUTKY apTHKJIIB Yy Ha3Bax CTaTed 3arajiom
30iratoThcsl 3 MpaBUIaMHU HOPMATHBHOI IpaMaTHKH aHIITIHCHKOT
MOBU. O3HaueHull apTUKJIb TMUIIEMO B KOHCTPYKINAX 3 of, mo
MICTATh JIOJaTKOB1 JaHi mpo iMeHHUK (the use of..., the
development of...). Ha3su 30ipHuX, y3aralbHEHUX IOHSATh
TaKOXX TMOTPeOyIOTh O3HAYEHOTO apTUKIA, Hampukiazn, the
modern academic library ‘“cydacHa HaykoBa 0i0mioTexa”.
Heosnauenuii apTUKIIb Y)KUBAEMO TOJI, KOJTU MIAEThCA MPO 0OUH
BapiaHT 13 KUTbKOX MOXUJIHBHUX (an analysis of..., @ new approach
to... “HOBMM miaxim [n0..”). ApTUKIb BIACYTHIH miepen
HeyTouHeHUMHU abctpakTHUMH iMeHHuUKamu (life, freedom
To1I0). IMEHHMK Y MHOXHHI B KOHCTpYKLii 3 of Haifuacrime He
cynpoBouKyeThesl aptukiiem: Causes of information overload
“ITpuunHu iHPOPMALIHHOTO NEPEeBAHTAKEHHS .

3asoannsa 3.

— IlepeknaniTe Ta MPOKOMEHTYHTE HACTYIIHI Ha3BH CTaTel
(KHUT) 3 aHTJIOMOBHOI HAYKOBOi JIITEPATYpH, 3BaKAIOUH
Ha MpaBWIa BXUTKY apTukiiB: The basics of information
systems; A directory (moBimuuk) of rare books and
special collections; An introduction to university library
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administration; The use of the Welsh language on
Facebook; Freedom of information: In search of a niche
for the librarian profession in Botswana; The role of
information technology in business success.

Imennuk uu diecnogo?

B ykpaiHo/pociiChKOMOBHOMY CTHJII HayKOBOTO BHKIJIATY
MepeBakaloTh IMEHHUKH, a B aHTJIOMOBHOMY — JIi€ciioBa (y Tak
3BaHil ing-popmi). Tam, ne #aerscs mpo Odiro, npoyec, MU
MHUCITUMO 1IMEHHUKAaMH, a BOHHU — JiecioBaMu. Hampukmnan:

— Regulating Internet access and content in UK public libraries
(“Pecynrosanns noctymny o [HTepHETY Ta KOHTEHTY BeO-CalTIB y
OpUTaHCHKUX MyOMiyHUX 6i10mioTekax’”).

— The role of the press in organizing protests (“Ponp mpecu B
opearizayii MPOTECTHUX aKIin”’).

VKuBaHHS ing-hopm poOuTH CTUIIb BHKJIALy
JUHAMIYHILIUM 1 JIeTIIe CIPUIMA€ETHCS AaHTTIOMOBHUM YHTAYEM.

Hagenemo mpukian Boanoro 3actocyBaHHsS ing-hopMu mpu
nepekiani 3arojoBka ‘“KanmpoBe 3abe3neueHHs 06101i0TeyHO-
1H(popMaLIHHUX KOMYHIKalil y cdepl AepKaBHOTO YIPaBIIHHS :
Staffing library and information communication in public
administration. CmoBo staff sk IMEHHWMK oO3Ha4ae ‘‘mITar,
nepcoHan”, a SK JIECTIOBO — ‘“‘yKOMIUIEKTOBYBAaTH IITaTH
KaJapoBe 3ale3neueHHs — Le npoyec, Tomy ing-popma staffing
koM JopeuHa. Kpim Toro, aBTop CIyIIHO HE MeEpeKIaiae
CJIOBOCTIONYYEHHS- “TIapa3ut’ “y cdepi’”.

3aeoanns 4.

— IlepexnaniTh i MPOKOMEHTYWTE HA3BU aBTEHTHMYHUX CTaTeM:
Promoting Literacy and Reading in Malaysia; Increasing
Effective Inter-Professional Communication; Supporting
Literacy Development of English Language Learners through
Culturally Relevant Texts; Abstracting Concepts and
Methods; Using regional dialects through computer-mediated
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communication; Identifying regional dialects in online social
media.
“/lo numanns npo...”"

[Ipawtoroun HaJl aHTIIOMOBHHUMHU 3ar0JIOBKaMU CBOiX CTaTeid,
nogaymanTe, uu Tpeba JOCTIBHO MepeKsIafaTd MHUITHOMOBHI
Kl Ha KIITaIT “A0 TWUTaHHS mpo”, “mo mpodieMu”,
“oco0muBOCTI”, “mesiki 0coOMMBOCTI”, “Ha TPHUKIAMi”, “Kpi3b
npusmy”’, “y cdepi”’, “y mpocropi”’, “Bumipu’ Tomo. Yepes
HaMaraHHs 30eperTd 3BUYHUN CTWIb BHKJIAAY BHHHUKAIOThH
KocTpyOari kanpku Tumy to problem of. Hanpuknan, “mo
MUTaHHS PO POJIb ...” MOKHA NepekacTH npocto the role of ...

AHTTIOMOBHMI CTWJIb 3aroJIOBKIB YHUKa€ HaJMIpHOTO
B)KMBAaHHS KITIIIOBAHUX BUPA3iB 1 TSKIE O OLIBINOI CTHUCIIOCTI.
Brim, 115 1eSKUX CTaNUX CIOBOCIONIYYE€Hb MOYKHA 3HAWTHU TEBHI
BIJIMOBIAHOCTI: Kpi3b mpusmy — in the light of..., with regard
to..., in the context of..., from the perspective of...; 1o nuTanus
mpo — toward (towards)..., remarks on..., on...TormIo.
Hanpuknan, Ha3zBy crarri “On the evolution of complex
societies” 3 OJTHOTO aHTJIOMOBHOTO BHJIaHHS MOXHA TMEPEKIACTH
“Jlo MUTaHHA PO €BOJIOLIIO CKIIAJHUX CYCHIbCTB”.

6« 1

a npuknaoi...”, “Ha mamepiani...’

Bapro 3ynuHuTHCS Ha cnocobax mepekiiaay 3arojoBKiB,
10 MICTSATh CJIOBOCIIONYYEHHS ‘‘Ha MpUKIaai”, “Ha maTepiaii”.
Maemo, Hampukian, nepeknacta ‘“‘HecrammapTHi migxomud 10
pexiamu (Ha mpukiag kommanii XXX)”. MoXIuBl BapiaHTH:
Case study: non-trivial XXX advertising; Non-trivial advertising:
XXX case study; An original approach to advertising: company
experience.

Takuit “HecTaHmapTHUN MiAXiA” Ja€ Kpamy pe3yiabTaTH, HiXkK
0e3nymHe kanbkyBaHHA (on/by example of). HaBegeni Huxue
NPUKIAaN UTIOCTPYIOTh MOJJIMBICTH BIXOJY BiA JOCIIBHOTO
KOMIIOBAHHS OPUTTHAJIBHUX CTPYKTYP UY>KOI MOBOIO:
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— BujaBHnYa mosiTHKa MPOCYBaHHSA KHWXKKHU Ha ceno y 20
pp. XX c1. (Ha Mmatepiagax CyMCBKOro OKpyry). MoxiuBuii
BapiaHT nepeknaay: Publishing strategy of book promotion to
the countryside in the 1920s: the case of Sumy region.

— IlyGnikanii 3 muTaHb 00pPa30TBOPUOrO MUCTELTBA Ha
cropinkax 4acorucy “biomomnoriuni BicTi”. MoxnuBuii Bapiant
nepekiany: Works on fine art in Bibliolohichni visti journal.

“Ilpobaema”, "numanus’”

Hami aBTopu monmoOisitOTh C€I0Ba HEBU3HAYEHO-IIMPOKOI
CEeMaHTHKU “mpobnema”, “nurtanHs”. IlepemaBaTu iX MoOKHa
cioBamMu problem, question, issue. CioBo question yacTiie
BXKHMBA€ETHCS y crioyuyeHHsX Ha kmrant a difficult question; the
question is ... (mpobimema TmoisATaE B TOMY...). Problem
aCOIIIOETbCA 3 TMOJOJAHHSAM TPYAHOILIIB TIpPH  BHPIIIEHH]
(mampukian, financial problems; the problem of an official
language — “npoGnema nepxaBHOi MOBHU™). Issue B 3arojoBkax
CHUTHAII3yE TMPO Te, MO0 ICHYE SKECh HAYKOBE IUTAHHSA, SKE
posrnagaetees (the issue of diversity in global cultural politics
“mpobsieMa  pI3HOMAHITHOCTI B TJIOOANbHIM  KyJIbTypHIN
HOJITULI”. SIKIIO aBTOp aHOHCYE PO3IJISA MEBHOTO HAayKOBOTO
MUTaHHS, TO PEKOMEHIYEMO KOPHCTYBAaTHUCS CaMe CIIOBOM issue
(xoua MO>KHa HOro i BUITyCcKaTn).

3asoanns 5.

— IlepexknaaiTh HACTYMHI 3aroJIOBKH, BUKOPHUCTOBYIOUH
TUNOBI yKpaiHoMmoBHiI kimimie: Libraries, donations and
freedom of expression: The case of scientology; Toward
a theory of minority discourse: What is to be done?

— IlepexnaniTh HaBeleHI HIKYE aBTEHTHYHI HAa3BH, IO
MicTATh cioBo issue: Digital image collections: issues
and practice; Language issues and the one-nation theory.
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— TIlosicHiTs pi3HHMIIO MK ‘problems’ Ta ‘issues’ y
HacTynmHoMYy 3arofioBky: Scholarly Communication and
the Digital Library: Problems and Issues

— [IlepeknaniTe HaBeAEGHI HWXKYE Ha3BM CTaTel 3
OpUTIHAJILHUX aHTJIOMOBHUX BuAaHb: Public views on
minority languages as communication or symbol: the
case of Gaelic in Scotlandx Overcoming time and ethical
constraints in the qualitative data collection process: A
case of information literacy research.

“Ocobnusocmi”

Jlo ocoOnMBOCTEH MOCTPAJASHCHKOTO HAyKOBOTO CTHIIIO
HaJICXHUTHh 1 TinepTpodOoBaHUN YKUTOK CJIOBa “‘0COONMHMBOCTI”
(Bubaute 3a TaBToJoOrit0). Hampuknan: “OcobmmBoCTi
HalMCaHHS aHOTalli aHMIIHChKOI0 MOBOK~ — aBTOPCHKUMN
nepekian: The peculiarities of writing abstract in English.
CnoBo peculiarities mMae CHiB3Ha4YC€HHS ‘‘IIOCh HE3BUYHE, IO
BUKIIMKA€E MOAMB’’, TOMY HOTO Kpallle YHUKATH. AHTJIOMOBHOMY
CTHJIIO OlIbIlIE BiAmoBigaB Ou 3aroaoBok How to write abstracts
in English.

3arajgoM, CJIOBO “0COOIMBOCTI” JOILIHLHO B)KHWBATH JIMIIE
TaMm, J€ WIEThCS TPO GiOMIHHOCMI, KOHMpAcm, NOpPieHAHHA. Y
TaKUX BHUIMAJKaX IOCIYTOBYIOTbCS KOMOIHALISIMM 31 CJIOBOM
features:  characteristic (specific, distinctive, special) features.
Features o3Hauyae “OCHOBHI XapakTEpUCTUKU, XapaKTEpHI PHUCH,
O3HAaKW, BJIACTUBOCTI”, Hampukiaa, the geographical features
“reorpagiuHi ocobauBoCTi, BracTuBocTl”, the linguistic features
“moBHI ocobmuBocti”. Ile omun mnpukiaa: Advanced
technology, centralised political organization, and other features
of  complex  societies... “IlporpecuBHi  TEXHOJIOTTII,
[EHTpali30BaHa TMOJIITUYHA OpTraHi3aImis Ta 1HII pucu (03HAKU)
CKJIQJIHUX CHUIBHOT...” [IpuUKMETHHKHU specific, distinctive,
special BapTO BXKUBATH TOJi, KOJU TIHCHO MIETHCS MpPO SBHIILE,
10 YITKO BIJpI3HAETBHCS BiA Homy moniOHMX, Pexomenmyemo
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yHUKaTu ciiB specificity (“crnenudiunicT; cneuu@iyHi pUCH,
0 BIAPI3HAIOTH JaHuUW 00 ekt Bim 1HmUMX), specifics
(TexHIYHMHA TepMiH — “crenudiuHi AaHi: TeMIepaTypa, THCK
Tomo”). SKkimo > aBTOp Mae€ Ha MeTI JaTh  3aedaibHy
Xapakmepucmuxy SsBHIA, a HE HAroJjoulye Ha crenudpiyHuX
pucax, KOpeKTHUH nepeknan Oyae general (main) characterictics
of..., manpuknaz: General characteristics of the Internet.

6« )

0CIOHCEHO. .., PO3SIAHYMO. ., ONUCAHO...
[Ipo mpeameT HAYKOBOTO JTOCIIPKEHHS MOHA TTOBIIOMUTH

3a pomomororo aiecniB describe, explore, study, investigate,

examine, consider, analyze, discuss, inquire into Tomro. L{i cmoBa

€ CHMHOHIMaMH, ajie KO’KHE 3 HUX Ma€ CBOT BIATIHKM 3HAUEHHS.

Analyze — nocnipkyBaTH, BUBYATH, aHAJII3YBaTH.

Consider — BUBYaTH, pO3risAaTH, 0OrOBOPIOBATH.

Describe — onucyBartu, gaBaTH OIHC.

Discuss — 00roBoproBaTH, OMHCYBATH (3 €IEMEHTOM IOJIEMIKH).

Examine — okpiMm “BWBYaTH, JOCTIIKYBAaTH , O3HAYaE

“po3risiiaTyu, yBaKHO OTJIAaTH, IepeBIpATH”

(“‘cTOpiHKY 3a CTOPIHKOIO, PEYEHHS 32 PEUCHHSIM ).

Explore, inquire into — TiAKPECIIOIOTh  PETENbHICTh

OCIIHKEHH.

Investigate — Mae cHiB3HauY€HHS “‘pO3CHiyBaTH TNPHYMHH;

po3ciiayBatu, o0 MOTIM CKIIACTH 3BIT .

Outline — KOPOTKO ONMHUCYBATH, ONMUCYBATH (Y 3arajbHUX PHCAX),

OKPECIIUTH.

Report — moBigomisTy.

Study — mae HalOUIBII MIMPOKE BKUBAHHS 1 O3HAUa€ “BUBYATH,

JIOCIIJKYBaTH .

[lepexknmamatoun  aHoTamito  (pe3toMe) CBO€i  CTaTTi
aHIJTIMCPKOI0O MOBOIO, HE Hamaraitecs  CIINO KOIIIOBAaTH
CTPYKTYpY VYKpaiHCBKMX peYeHb 1 TPUHHATHH y HAacC CTWIb
HAYKOBOTO BHKJIAAy. Y Hac KOPHCTYIOTbCS CTaHIAPTHUM
HaOOpPOM BHCJIOBIB Ha OCHOBI 6€30CO00BHX pEUYEHb 1 MAaCUBHOTO
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CTaHy  JIi€CNiB, HampukiIan: Y  CTarTi  PO3MJISHYTO...
Hocmimxkeno... IlpoanamizoBano ocoOmuBocTi...  BuBueno...
['onoBHy yBary mpuaiieHo... 3o0paxkeHo... Onucaho...
[TpoBeaeHO MOCIIIKEHHS. .

HaTtomicTh B  aHITIOMOBHOMY  akaJeMi4HOMY  CTHII
0e30c000B1 peueHHs B IMAaCMBHOMY CTaHI HE TaK IOLIMPEHI.
[ToBimoMJIeHHST TPO JOCTIKEHHS YacTimie MepcoHiiKyeThes,
TOOTO 3’sIBISETHCS Ha3Ba Aisva (the author abo the paper/article).
Hanpuknan: The paper studies some aspects of ...; The author
examines the relationship between ...; This paper reports on
research into ...; The current study investigates the relationship
between ...

He moxHa cka3zaTu, OfHaK, 110 aHTJIOMOBHI aBTOPH 30BCIM
HE BXXMBAIOTh JI€CTIB y  [AacCHBHOMY CTaHi. PedeHHs 3
MAaCUBHUMH 3BOPOTaMHU (YacTillle B CEpeAMHI TEKCTY aHOTAIlil)
YPI13HOMaHITHIOIOTh CTHJIb BUKJIATy, HanpuKiaa: — A number of
themes are considered including...

Cmamms npuceésyena numanHsMm. ..

Mosxnusi BapianTu nepeknany: The article deals (is
concerned) with... The paper touches upon the issue of... The
study addresses the problems (issues) of ...

Temy mociipkeHHS MOXKHA TMPOAHOHCYBATH 33 JIOTIOMOTOIO
Bupasy The research problem for this study is to describe the . . .

[Iporpamu MamIMHHOTO TEPEKJIAAY IiIKa3yIOTh HAIIMM
aBTOpaM KanbkoBaHi Bupasu The article is devoted to...;
dedicated to ... [Ipore pekoMeHyeEMO 3BaXKaTH Ha Te, 1o devote
1 dedicate 03HaualOTh “TIPUCBAYYBATH (CBOE JKUTTS MHCTEITBY,
nitsm Tomto)”, a dedicate mie BXXMBAETHCSA TOJI, KOJU aBTOP
NpUCBAYYE CBIil TBip KOMy-HEOyIdb (Ha 3HaK Jpyx6u abo
BJIISTYHOCTI).

Ocobausy ysaey npudineHo..
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[{pomy KIimie BiAMOBIAAIOTH aHTIHiMChKi Moneni Particular
(special) attention is paid to...; The paper concentrates on ...;
This paper focuses on ..;. The focus of this study is on ...;
Extensive coverage is given to ...; Much attention is given to...;
The paper deals specifically with...; The article is specifically
concerned with...; with an emphasis on ...; ...is/are highlighted.

3asoanms 6.

— TIlepexnanite ykpaincekoro: The author describes the five
critical issues which face journal publishers at a time of
rapid change in technology and user expectations; the
author centres his attention on...; The article deals with
the status of women in Indian libraries under the broad
concept that librarianship is a vocation oriented towards
women; This paper examines a computer program in
mathematics that helps the teacher to base teaching on a
constructivist perspective.

— [TloBimomMTe  aHIINCHKOIO MOBOK  MPO  MPEAMET
nociiakeHHs Bamoi (MaitOyTHBOT) cTaTTI.

Ilogioomnenna npo memy 00Cni0IHCEHHA
(Stating the Aim of the Study; The Research Aims and
Objectives)

Axmyanvnicms, akmyanbHuil

Li cioBa 3 apceHany BITUM3HSHOTO HAYKOBOT'O BHKJIAAy HE
MarTh OJHO3HAYHHUX BIJIMOBITHOCTEH B aHTJIOMOBHIM HayKOBIH
Jiteparypi. “AKTyajbHI IpobaemMu” MOKHA MEpeKacTu current
issues, “akTyajbHe MUTaHHS — an up-to-date issue; “aKTyaJbHHI
Hanpsm” — a significant trend; “ng mpoGnemMa € akTyanbHOW —
this issue is currently of great interest. “AxTyanpHICTE” — TI€
significance, importance, relevance. He pexomennyemo
BXXKHBaTH cjoBa actual, topical Ta moximni Bim HuUX actuality,
topicality.
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Ha 3nHauymocti qochiKeHHsT MOKHAa HaroJOCUTH CIIOBaMU
Of particular note is...; Of particular interest is... “Ha oco0OnuB
5 Yy
yBary 3aciIyroBye...”

Mema cmammi

V 3HayeHH] ‘“‘MeTa NOCIIDKEHHS HaNYacTille BKUBAIOTHCS
aim 1 purpose, Hampukian: The aim of the article is to
explore...; The purpose of this study is to present...; The aim of
this paper is to explicate (mosichutu) a link between...; The
purpose of this study is to address the problem of ...; This study
has two purposes ...

AHTITIOMOBHI aBTOPH KOPHUCTYIOTbCS ¥ IHIIMMHU 3acobaMu
JUTSL TIOBIZIOMJICHHSI PO METy MOocHifpkeHHs, Hampukiaa: This
paper intends (“mae namip”) to describe ...; The study aims (is
aimed at) at ...ing... (munosa nomunxa: directed on ...); This
study is an attempt (“cmpo6a”) to ...;The article attempts to
provide an overview of ...; This study is designed to ...; The
research problem for this study is to describe the ...; The primary
concern of this research is to examine ...

Konkperni 3aBmaHHs Ha3uBawTh objectives (specific
objectives): The specific objectives of the present study are ... .

Bucsimaumu, pozenanymu, po3kpumu, 6Usaeumu, NOACHUMU,
nokazamu

[ToBiTOMUTH PO HaMip BUCBITIUTH TEMY, OSCHUTU POJIb,
BUABUTU (PO3KPUTH, 3’sICyBaTH, BHU3HAUUTH) cnenudiky,
(mpoGrnemy, poib) MOXKHA 3a TOTIOMOTOO 3TaIaHUX BUIIIE JIECITIB
describe, inquire into, highlight, outline Tomo. Cnigx mMatu Ha
yBasi, o ciaoBoM highlight Mu HaromomryemMo Ha BaKIIMBOCTI
npobsieMu (MOKa3aTH 3HAYEHHS, NMPUAUIATH OCOOJIUBY yBary,
0COOJIMBO BIA3HAYUTH, 3pOOUTH HAroJIoC Ha...), Hanpukiaa: The
article aims to highlight the risks of ... “JlocmimkeHHs
COpsIMOBaHE Ha BUSBJIEGHHS pu3ukiB ...” ; to highlight the
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potential and importance of ... “mokazatu moOTeHIAT 1
BaXJIUBICTb...”

HaBenemo TiymaueHHs Ie JEsKUX CIIB 13 3HA4YEHHS
“pO3KpUTH, BUSABUTH TOLIO .

Demonstrate — mokazatu

Elucidate — nmosicHtoBaTH, po3’scHIOBaTH (TTpoOIEMY).
Explain — nosicHioBaTH, p0o3’SICHIOBaTH CYTh, TIYMaunuTH (PaKTH 1
SIBUIIIA.

Interpret — mosicHiOBaTH, TIYMa4UTH, IHTEPIIPETYBATH.
Reveal — po3kputu mpuxoBaHy CyTh, “3poOWUTH BioMuM™~ (1€
CJIOBO JIOpEYHille Y BUKIAJI pe3ynbmamie TOCTIIKEHHS; METY
OKpPECIIIOIOTh  CKpOMHIIIIE: “BUBYMTH,  IpOAHANI3yBaTH,
JOCITIIATH ).

Unfold — te came: The purpose ... is to unfold the
significant connections between ... “Merta ... — BUSBUTU BaXKJIHBI
B3a€MO3B’A3KH MIXK ...”.

Buznauumu, 3’scysamu, 3po3ymimu

CrnoBa define, determine, identify, specify, find out He €
a0COTIOTHUMH CUHOHIMaMH.

Define — Bu3HaunTH (4iTKO MOKA3aTH; 1aTH AeQiHILI0):
define the role of ...

Determine — Bu3HauuTH, 3’sCyBaTH  (MeTy 1 3ajaui
JOCITIJDKEHHS, KPUTepii, mapameTpu, MeEToJau, o0csir poOoTH,
3HAa4YeHHs CJIOBa, JaTry, KOJO MHUTaHb TOIIO, TOOTO YacTO
BXHBAETBCS ~ TaM, JI€  HOETbCS  TPO  pesyavmamu
niopaxymnxie/ananizy abo TPUUHATTS SKOTOCH piutenns): first
state a problem or question and then try to determine the answer
“croyaTtky TOCTaBTe TMpoOiieMy abo0 MUTaHHSA, a TOTIM
cnpoOyiiTe BHM3HAuUMTH BiANOBiAL ; determining practical
significance “BH3HaUYeHHS MPAKTUYHOTO 3HAYECHHS .

Identify — BuW3HauWTH, HaA3BaTH, BUSBHUTH CHIEHH)IKY,
“inentudikyBaru’”: identify capabilities of network systems
“BU3HAYUTH (BUSIBUTH) MOXJIIMBOCTI MEpPEKEBUX CHUCTEM ;
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identify ~ components of ... “Bu3HauuTH  (Ha3BaTH)
KOMITOHEHTH ...”; identify requirements, needs
“BU3HAYUTH BUMOTH, TOTPEOH” .

Specify — 3’sicyBatu, yrounutu (ocodnuBocti):  specify the
reasons for ... — “3’scyBaTi NpUYMHM ...” .

Find out — 3’sicyBaTu (mpuuuny).

BinmoBigHO, CIOBOCMONyYEHHS  “BHU3HAYUTH  METOAU
MEePEKIAAAETHCS 3aJICKHO BiJI HAMIPY aBTOpa: SIKIO aBTOP Ma€
Ha yBa3l “‘omMcaTH METOAM, JIaTH IXHIO XapaKTePHCTUKY , TOAI
notiibHe cnoBo define; Ko WAETHCS MPO Te, K1 camMe METOIN
oOpatu U1t JOCHIKEeHHs, TOTpiOHe determine.

“3po3ymiTi” (SKIOIO 1€ Haykoge PO3YMIHHS, HayKoBa
iHTepHpeTalis, NOsACHeHHA) — 1 interpret, explain, give
(provide, offer) an explanation (interpretation): interpret the
effect (phenomenon) of ... Cnosa understand, comprehend y
[IbOMY 3HAa4YCHHI Kpallle He BXXHBATH.

“Busnaunti BB~ — describe the impact (cunbHMIA
BIuB), effect, influence (noBrorpuBanuii BruB) of ... on ...

Obepynmyeamu, 062pyHMY8aAHHSL

“OOrpyHTyBaTu” y 3HaueHHI “BuUmpaBaaTu (BHOIp TeMH,
HEOOX1JHICTh  BHMBYEHHsA Tomo)” — justify “nmosicHutu
npuYMHy...”; motivate ‘“motuByBaTH’; give the reasons for ...,
provide a rationale for ... “OOrpyHTtyBaHHsa” — 1€ research
justification, motivation, main arguments. Bucanis
“00TrpyHTYBaHHSI 3HAYCHHS ~, 110 YaCTO 3yCTPIYAETHCS B CTATTSIX
HAIlIUX aBTOPIB, € HEKOPEKTHUM.

Haiikpami pesynbratu gae He JOCTIBHUN TNepekiaa, a
nepefaya 2aubuUHHOi cmpykmypu TIOBIIOMIICHHS, HaNpHKIAMI:
3a3Haure TinoTe3y W LIl JOCHIDKeHHS; oOrpyHryiite Bam
BubOip. — State your specific hypothesis and objectives, and
describe the reasoning that led you to select them.
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3asoanns 7.

— Tlepexnanite ykpaincekoro: The aim of this article is to
identify the basic features of standard microprocessors;
The purpose of this paper is to define the criteria used to
evaluate network operating system.

— TloBimomTe aHITiHCEKOI0 MOBOIO PO METY JOCIIPKEHHS
Bamoi (MaitOyTHBOT) CTaTTI.

Memoou oocnioncenna (Research Methodology)

Memoou, nioxoou, nputiomu
Method — meTox
Approach to — miaxiza 110 ...
Technique — TexHiyHMIA TpuioM, crocid, MeTo (IIPAaKTUYHOTO
3IACHEHHS).
Hanpuknan: quantitative “kinbkicHuii”, qualitative “skicHuit”,
comparative  “nopiBHsuTbHHI’,  descriptive  “omumcoBuii”,
structural-axiological, bibliometric methods, method of structural
analysis;  semiotic  approach;  synthesis, classification,
generalisation “y3araJlbHeHHS, survey “corionoriune
OMUTYBaHHS’, virus protection techniques “criocoOu 3axucTy Bif
BIpYCiB” TOILIO.

3acmocosysamu

Crnoga use, apply, employ, utilize Bigpi3HAIOTECS BiATIHKAMHU
3HaYEHb.
Use — clIOBO HIMPOKOi CEMaHTHKH, HalyacTillle BXKUBA€ETHCS Y
3Ha4eHHl “BUKOPUCTOBYBATH WIOCH (HAampUKIaa, Mmarepian) 3
MEBHOIO MeTor”: use the statistics “BHKOpHUCTOBYBaTH
CTaTICTHYHI JaHi”.
Apply — 3acTocoByBaTH Ha MpaKTHIll (METOJ, IPABUIIO, TEOPHUIO):
apply the concept of ...
Employ — 3actocoByBatu (IHCTpyMEHTH, mnpuiiomu) (tools,
techniques).
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Utilize — BUKOpPHCTOBYBATH LIOCh JUISl JOCSTHEHHS MPAKTUYHOT
BUTOJTH.

Ilpoananizosano, 3anponoHo8ano, 30iUCHEHO
[lepexknanatoun 06e30c000Bi 3BOPOTH, IO CIIOBIIIAIOTH
Mpo  METOAW  JOCHIDKCHHs,  JIOIMIIBHO  KOPHUCTYBaTHUCS

MpaBUjIamu, OIIMCAaHUMU B poszmim “JlocmimKeHo...,
PO3TISHYTO..., ONKUcaHo...”. Hanpuknan:

3nilicHeHO onmUTyBaHHS (aHami3) ... — a survey (an analysis) was
conducted.

[TpoanamizoBaHso ... — ... was analysed; the author analysed ...
Bunineno 1 mpoanamizoBaHo ..— ... is/are highlighted and
analysed.

HaBeneno (3ampornoHoBaHo) anami3 .. — The article provides
(offers) an analysis of ...; The article provides a detailed
examination of ...

[TpoanamnizoBano ocoOmuBocTi... —  characteristic (specific,

distinctive) features of ... are analyzed; The author analyzes ...
(presents/provides an analysis of ...).
HetanpHO omucano — ... is/are described in detail.

Posznanymo winsaxom ...
[IpobGnemy  pO3TIASHYTO [ITXOM BUBUYCHHS

(mopiBHsiHHS ...) — The study investigates this issue by
examining... (comparing ...).
Posrnsgaerses sk... — ... is treated (considered, seen, viewed) as

Ha ocnosi (na niocmasi) ...

Bukxonano Ha ocHoBi (Ha miacrtasi) ... — The study is based
on ...; proceeding from ...
Bukopuctano matepianu ... The author draws on ...: The author
draws on the information behaviour literature to develop ...
“ABTOp KOPUCTY€ETHCS Mmarepiagamu JiTepatypu 3
1H(popMaLIiHOT MOBEIHKHU U1 PO3POOKH ...”
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3asoannsa §.

— Ilepexnanite ykpaincbkoro: This paper, with the support of
findings from a sociolinguistic Ph.D research on language
attitudes towards Irish and domains of language use, will
attempt to present the language situation in Irish speaking
areas by analysing data collected through more than 300
questionnaires ...; The report is based on a survey which was
subsequently used for management training in the air
transport industry.

— TloBimomTe aHTTiHCHKOIO MOBOIO TIpo MeToau Baroro

TOCIIIKEHH.

Pesynomamu oocniorcennsn (Results of the Study;
Summary of the Research; Conclusion)

[Ipo pe3ynbTaT AOCHIIKEHHS CIiJ TMOBLAOMIATH YiTKO,
CTHUCJIO, TIO CyTi. YHUKaWTEe HEBU3HAUYCHUX, ‘‘3aralbHUX’ CIIIB HA
KLITAJIT very, significant.

Bin Tax 3Banoro ‘“ckpomuoro mu’ (We have defined ...)
Kpale yTpuMaTHCS.

He 060B’s3x0B0 nucatu The author comes to the conclusion
that ... “aBTOp MOXOOUTH BHCHOBKY, II0...”. MoOXHa oJpazy
PO3IMOYaTH BUKJIAJT CBOIX BUCHOBKIB a00 CKOPHCTATHUCS OJHHM 13
OaraTbox Kiille, TOPEUHUX Yy Ll CUTYyallil, HaIpUKIAI:

The author argues that... ABTop BBaxae, 11o...

The study demonstrated (showed, revealed) ... HocmimkxenHus
JTO3BOJIMJIO BUSIBUTH ...

The results indicate that ... Pe3ynbTatu cBiguaTsh mnpo Te, 1o ...
The author concludes that ... ABTOp 70XOAUTH BUCHOBKY...

The study has confirmed ... JlocaimkxeHHsa niaATBEpANIO ...

It has been (was) found that ... Bussneno, mro...

The influence (impact, effect) of ... on ... is shown. Ilokazano
BIUIMB... HA ...
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iecnosa i3 3aeanbHumM 3HaA4eHHAM 3000yMMmsL:
Obtain — otpumyBatu (HalOUIbII mmMpoke 3HadeHHs): The
obtained results make it possible to ... OTpumani pe3ynbTaTi
JTIO3BOJIJIH aBTOPOBI...
Determine, Identify — Bu3HauaTH, 3HaXOIUTH.
Find — 3HaxoauTH, BUSBIIATH.
Establish — BcTaHOBMIOBaTH, 3’ ICOBYBATH, IEPEKOHIHBO
noka3yBaTu Hanpukiaa: Cause-and-effect relationship between
... was established. YcTaHoBI€HO 3B’ 130K MPUYMHU W HACIIIKIB
MIX ...

Poskpumu, eusisumu, noxazamu, 3’scysamu

HaBenemo geski TUMNOBI KIille, JOpeYHI B PO3ALIL
“Pe3ynbTaTi JOCIIKEHHS

3’scoBano, mo .. — It has been (was) found (shown,
demonstrated) that ...; The study shows that ...

[Tokazano 3HaueHHs... — The author demonstrates the
importance of...; The importance of... has been demonstrated;
The implications for ... have been demonstrated.

AHani3 mokasas, mo ... — The analysis has shown (shows,
showed) that ...

JlocmimxeHHs mokasaio, 1o ... — The study revealed that ...

Busnaueno ocobnuBocTi... — The specific features of ... are
identified (outlined).

Poskpuro mpuumnu... — The reasons for ... (the causes of

...) are explained.

(ITpumitka: miecnoso disclose o3Hauae “po3kputu (3poOUTH
3arajJbHOBIJOMHM) SIKICh TIPUXOBaHI HEIONIKHA, TAaE€MHUIIO,
TOMY y 3HauyeHHI “pO3KpUTH NPUYMHY € HEIOPEUHUM.
HekopektHuMm € 1 Bupa3 “po3kputo mnpodiemy”’ Ta HOro
nepekian “the problem of ... was disclosed”).

YcranoneHo Miclie Ta poiib... — The position (place) and
role of ... are identified.
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Bucsitneno B3aemo3B's30k 3... — The interconnection
(interrelation) between ... and ... is shown.
3po0eno BUCHOBKH 11010 ... — Conclusions concerning ...
are drawn.
Jlosooumu

O3Hakol0 CEepHO3HOTO HAYKOBIS € OOEpexHICTh Yy
BHCHOBKAX MIOJO CBOTO JOCIIKEHHS. PEKOMEHIyeMO YHUKATH
KaTerOPUYHUX  CHiB  prove (IIOCh JIOBECTH  BHACIIJIOK
eKCIIEpUMEHTy, TpHUBaJUX IMOMIyKiB), discover (3podbutu
BIAKpUTTA?!). MOXIMBI CKpPOMHIIII BapiaHTH MOBIIOMJIEHb 3
MiATEKCTOM NpUNYUEeHHS:

HoBeneno, mo (Ha nymky aBTopa!) ... — The author argues
(claims, states, points out, explains) that...; It has been (was)
found out that ...; This study demonstrates that ...; The author
has demonstrated that ...; It is claimed that ...

MoskHa AiiiTu BUCHOBKY ... — It can be concluded that ...; It
appears that ...; The results of the study suggest that ...
MoxHa TpuUnycTHTH, 1o ... — It can be assumed that ...;
There is reason to believe that ...
3pobneHo BUCHOBKH ... — Conclusions are drawn...
Csiouumu
Pesynbratu (mani)... cBiq9ath mpo Te, mo ... — The results of
. suggest (indicate) that ...; the data suggest that ...; The
analysis of the data clealy indicates that ...
Le cBiguuTs Tpo Te, IO ... — It testifies to the fact that...
... IO3BOJIWJIO BUSIBUTH ... — The study demonstrates ...
(shows that ...)
€ cepiio3HI JOKa3| TOTO, IO ... — There is considerable

evidence for ...

Jlani

Data — mmudposi gani, o6po6ieHa iHpopmarris.
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Evidence — nani, cBimueHHs (MpO HAaSBHICTh), (haKTH,
nokasu, miacraBu: archaelogical evidence; There is evidence that
some of the manuscripts contain records of ... “€ nmani npo Te,
10 AEsIKl PyKOIIMCH MOBIJOMIISIIOTH Tpo...”

Hasecmu

Hagseneno nani mpo ... — Data are given about ...

Hageneno npukianu ... This article provides examples of ...
... gives examples showing...

HaBezneHo xapakTepucTuKy... ... is/are described.

ABTOp HaBOAWTH JaHi (CBIAYEHHS) TPO Te, 1O ... — The
author provides evidence for...

Bapro  yrpumyBatucs Bl ~ HagMIPHOTO  BXKHUTKY
HOMYJSIPHOTO y Hac Kimime “o0rpyHToBanHo ...”. He 30Bcim
KOPEKTHHM €, Hamnpukiaa, BucHiB “OOrpyHTOBaHO eTamu
nporiecy GopmyBaHHs...” (OOrpyHTYBAaTH MOXKHA NPUUYUHY, POJIb
TOIIO, a HE €Taru).

3aeoanns 9.

— TlosicHIT, PpI3HUIIO MK JBOMa BXXKHTKaMH JI€CIOBA
reveal: A new study reveals the impact that video games
actually have on your brain; The study revealed that more
than 10% of UK firms ...

— Ilepexnanite ykpaiHcbkoro: ... it [the paper]| seeks to
draw on recent and current data to describe the impact of
student choice and to identify trends, particularly with
regard to the place of literature.

— [IloBimomTe aHIMIMCHKOIO MOBOIO TIPO  pe3yiabTaTh
nociipkeHHs Barroi (MaliOyTHBOT) cTaTTI.

Hoeusna (Novelty, Originality)
Ynepwe

CrnoBa i3 3Ha4yeHHsAM “‘yrepmie” Ounblie MiAXOIATH IS
CTWIIO JucepTalmiifiHoro pochikeHHs. [Ipore skmo Bama
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CTaTTd OiliCHO 6nepuie PO3TIANAE SAKYCh Tpobdiemy abo
MIPOMOHYE HOBUHM MiJX1A A0 i BUPIIIEHHS, MOYXXHA CKOPUCTATUCS
HACTYITHUMU BUCIIOBAMHU:

VYnepume nocniaxyerbes ... — ... i1s examined fot the first
time.

VYnepme 3maificneHo crpoOy.... — The paper is the first
attempt for ...; The paper presents an attempt to ...

3miiicaeHo crnpody .... — The author attempts to ...; An
attempt is made to ...

3pobneHo cnpoOy BU3HAUUTH ... — An attempt is made at
identifying (defining) ...

YcranoBneHo micie Ta posb... — The position (place) and
role of ... are identified.

YTouHeHo... ... is/are specified.

(Ynepiie) nopyiryBaTi NUTaHHA ... — raise the issue of ...

CucremaTn3oBaHO ¥ y3arajlbHEHO... — is/are systematized
and summarized.

CdopmynboBaso ... — ...is/are formulated

BusnaueHo ocHoBHI eranu (acmekTH)... — The main

stages/aspects of ... have been specified (outlined,

identified).

BusiBneno... ... is/are found out

3actocoBaHo HOBWiA miaxin mo ... — The author suggest a

new approach to ...; A new approach to ... is suggested.

3anpononosarno

IIpononyBatu — suggest (i7ero A po3risay), recommend,
offer (moce KOHKpeTHE), propose (MaThu HaMip, BHOCUTH
nponosunito). Hanpuknan: This paper proposes a new approach
to...; New technique is suggested by the author — Astop
NPOMNOHY€E HOBY METOJUKY (KOHKPETHHX JIOCTi/iB).

Obrpynmosysamu
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OOrpyHTyBaTH y 3Ha4€HHI ‘“‘HABECTH JOKa3H, MOSCHUTU
npuuuHy — give reasons for ...; give a rationale for ... matu
JIOTiYHE  TOSCHEHHS yTpumatucsi, substantiate, justify.
Hampuknan: ABtop oO0rpyHTOBYE imero (mos3uiio) ... — The
author argues that ...; ABTOp OOIPYHTOBYE IIF0 TOYKY 30Dy
inero... — The author substantiate the idea of ... (this view) by ...
ing.

Jlocnioocenus 003601UI0 ...

Mosxnusi Bapiantu: The study enabled ...; ... makes it
possible to ...; ... permits ...; ...demonstrated...; JlocmimkeHHs
JIa7I0 MOXJIMBICTB Kpallle 3p03yMIiTH MeXaHi3M ... — The study has

enabled a better understanding of the mechanism of ...

3asoannsa 10.

— Tlepexnanite ykpaiHChkorO: An attempt is made in this
paper to show the ways of further prospects of
development ...; The experimental data enable us to
determine the nature of ...; This method will enable the
learners of the target language to master it as an effective
means of communication.

— TloBimoMTe aHTNIWCHKOIO MOBOIO MPO HOBHU3HY Barioro
OCIIHKEHH.

Ilpakmuune 3nauennsn ( Practical Significance)

Baorcnusicmo

CnoBa importance, significance, relevance, implications,
benefits curHam3ylOTh TPO BAXKIWBICTH Bamoi poboTu.
Importance 1 significance cuHOHIMIYHI, X04a importance 3By4HUTh
ckpomHime. Implications mMae miaTekcT “HaciiAKU (TIO3UTHBHI)
npoBesneHoi pobotu”, Hampukian: The implications of this
study...; The social and cultural implications of ... Benefits
HAroJiollye Ha MpakTU4yHii Buroai. CHiB3HauY€HHS CJIOBa
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relevance — “OpevHiCTh, BITHOIIEHHS J0...”, Hampukiaj: the
pedagogical and political relevance of such work — “nenaroriuna
1 TOJITUYHA PENIeBAaHTHICTh Takoi poOOTH’, TOOTO poboTa Mae
BIJTHOIIIEHHS 1 1O MEAArOTiKH, 1 O IOIITHKH.

Hagenemo JesiKi CTaHJapTHI BUPA3H, 110
BUKOPUCTOBYIOTBCS ISl TOBIIOMJIGHHS TPO  TPaKTHYHE
3HA4YEHHS JOCIIKEHHS.

b

. Mae BaxMBe 3HaueHHsA s ... — The research has
important implications for ...
... MOJK€ CIIPHUSATH ... — can contribute to ...
ABTOp mpononye... (3ampornonoBano...) — The author
suggests that...; ...is proposed.

Jlani mpOro JOCTIIKEHHS BiIKPUBAIOTH PI3HOMAHITHI ... —
The evidence from this study suggests a variety of ...

HocnimkenHss mokaszano HeoOximHicTh ... — The study
demonstrated a need for ...

Marepianu ctaTTi MOXYyTb OyTH BHKOpHcTaHi .. — The
material in this article can be used in + imMeHHHK, ... tO +

niecinoBo. CuHOHIM apply o3Hauae ‘“3aCTOCOBYBATH pe3yibTaTH
nociipkenHs Ha npakTuill”: The findings can be applied in new
developments...

Marepianu cTaTTi MOXKYTh 3alliKaBUTH ... — The material in
this article can be of interest to...; The paper may be of a
particular interest to the specialists in ...

Hanano pexomenariii ... — Recommendations are given ...

OTtpuMaHi pe3ynbTaTH 1al0Th MOXKJIIUBICTS ... — The obtained
results make it possible to ...

[Ipusnauennii mis ... — The study is intended (designed)
for...; ... can be recommended for ...

Jlemo mpo Tak 3BaHi ‘“‘lepexigHi eIeMeHTH , TOOTO CioBa
(coBOCTIONyYEHHS), 1[0 CUTHATI3YIOTh MPO JIOTIYHUN Mepexin
0 HACTYIHOI YacTUHH BUKIALy (y OAaHOMY BHWIIQAKy — JO

29 ¢,

BUCHOBKIB). “OTxe”, “TakuM 4YMHOM™ MOXKHa nepekianatu thus,
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consequently, as a result, in conclusion ..., the author concludes
that... (mommpena momunka: so, the author ...).

3asoanns 11.

— Ilepexnanite: The research has important implications for
organizations that depend upon team member support,
such as ...; The findings in this paper can be used in
pedagogical and educational practice as well as by
computer language scientists.

— TloBimomMTe aHIMIIHCHKOO MOBOK TIPO  MPAKTUYHE
3Ha4YeHHS Bamroro gociimpkeHHs.

3pa3ku anorauiii (Sample Abstracts)

Abstract

The existence of many minority languages is threatened by
language shift, whereby the community of speakers moves to
using the majority language in place of the minority language.
Social network sites such as Facebook might be important
environments for minority language maintenance, as networks of
strong ties may help speakers resist pressures towards language
shift. However, to date, there has been little research that
investigates this aspect of minority languages' online presence.
This paper presents an initial examination of the current use of
the Welsh language on Facebook.

The paper introduces a method for sampling the network of
groups being used by a language community, based on the
‘Related Groups’ information within Facebook group profiles.
Basic information is presented about the use of Welsh in
Facebook groups, including membership numbers, the range of
topics, and the levels of activity. Visualizations of the network
show a small number of popular central groups playing a
significant role in connecting the community. The use of Welsh
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on personal profiles is also examined, as are the demographics of
Welsh speakers on Facebook.
The results of this examination provide evidence that suggests
that the use of the Welsh language has been normalized to some
extent within Facebook and that the language has established an
active presence on Facebook groups and profiles.
Keywords: social network sites, language, bilingual, Facebook,
Welsh.

The application of IT in organisations.: Some trends and issues

Abstract

This paper describes some trends and issues in the application of
information technology in organisations. Technology trends are
outlined in the areas of computing power, telecommunications,
networking, software and standards. Some trends in the
applications of IT are described with respect to developments in
information systems and office automation. Some differences in
the likely role of IT in the industrialised and developing
countries are discussed. The second half of the paper deals with
issues in the management of IT applications in organisations, and
issues are identified as being political, organisational and social
in nature in addition to technical. A social systems framework is
proposed for the analysis of these issues. Some specific IT issues
are then discussed involving alternative stakeholder perspectives,
the analysis of decision making processes, the process of
consultation and communication and the organisational impacts
of IT applications.

Scholarly Communication and the Digital Library: Problems
and Issues

Abstract

This paper considers a range of definitions for a digital library
from the perspective of scholarly communication and the
properties of a traditional research library. It then explores some
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of the problems and issues involved in creating and maintaining
a digital library, depending on the characteristics one wants it to
have. The paper stresses the need to consider the requirements of
scholarship and research as we build the digital libraries of the
future.

3asoanns 12.

— TlepexnaniTe HaBeAeHI HWXYE TMPUKIAINA aHOTAIIA
3aMmo3uyeHi 3 Cy4yacHOi aHTJIOMOBHOI HAyKOBOi JIiTEpaTypH.
[Ipoanami3yiiTe Ta NPOKOMEHTYHTE CTHIb 1 (pa3eosorito
BUKIIATY.

Pekomenooeana nimepamypa

1. Iefiko, B. M. Opranizamiss Ta MeTOAMKa HAyKOBO-
JOCJTITHUALIBKOT JSTTBHOCTI: TMIAPYYHUK JUISI CTYJEHTIB
BHIIMX HaBYaidpHMX 3axmagis / B. M. Ileiiko,
Kymnapenko H.M. — 5-te Buz., crepeorun. — K.
3uanns, 2006. — 307 c.

2. Amnrmiiiceka moBa: Ilporpama Ta HaB4aJIbHO-METOIUYHI
MaTtepiaiy 10 Kypcy AJs CTyJIeHTIB Marictparypu / Xapk.
Iepxx akan. KyiaeTypw; Ykian. C.B. YactHumk. — X.:
XJAK, 2008. — 58 c.

3. Hamwucanus aHoTaliil Ta pe3oMe aHIITINCHKOI MOBOIO :
nporpaMa Ta HaB4aJlbHO-METOAWYHI MaTepiaiu A0 HUKITY
NPaKTUYHAX 3aHATh 3 Kypcy IHO3EMHOI MOBH JUIS
acmipaHTiB Ta TMOIIyKyBa4yiB  / Xapk. JAepiK. akaji.
KynbTypH ; po3pobHuku : C. B. HactHuk, O. C. YacTHUK.
— X.: XJIAK, 2015. — 59 c.

4. AHTJIOMOBHI €J€MEHTH HayKOBOI Mpalli: Ha3Ba, aHOTAIli,
pestome: A Practical Guide to Writing Research Paper
Titles, Abstracts, Summaries : HaBYAJIbHUHT
nociOHMK / XapK. JepXk. akajl. KyJIbTypH ; pO3POOHUKH :
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O. C. Yactauk, C. B. Hactauk. — X. : XJIAK, 2016. —
78 c.

5. PedepyBaHHs iHO3eMHHX HAYKOBUX BHJAaHb : HABYAJIbHO-
METOJMYHI MaTepiaiu s CTYICHTIB CIEeLialbHOCTI
“Mys3eifHa crpaBa Ta OXOpOHa @AM’ ATOK icTopii Ta
KyJlIbTypu” / Xapk. JepX. akal. KyJIbTypH ;
po3pobnuku : O. C. Yacthuk , C. B. HactHuk. — X. :
XJAK, 2016. — 46 c.

6. bymanos C.I., bopucosa A.O. Business English/ [linoBa
anrmiickka moBa. — Jlonenpk: CIT[ @O Cepmrox B.I.,
2005.-112c.

7. Kov’sx, LI, bopucosa, A.O. IIpakTu4HMil yKpaiHCBKO-
aHTHChKUN TUTOBUIT po3MoBHMK : y4eO. m3n. / L. L
Kop’sx, A. O. bopucosa; Xapk. 1epXk. yH-T Xap4yBaHHS
Ta toprisiui. — X., 2011. — 150 c.
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Hasuanvne suoanms

JisoBa ino3eMHa MoBa (aHrJilicbka)

HaBuansHuii mociOHUK

JUTS CTYJICHTIB MarictpaTypu
CIeL1aTbHOCTI
“Indopmariiitna, 6i6mioTeyHa Ta apxiBHa crpasa’

VYknanaui :
YacTrauuk Cranicias Bosonnumuposny

Yactauk Ouexkcanap CranicraBoBu4
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